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This User�s Manual

7KLV�PDQXDO�LQWURGXFHV�\RX�WR�WKH�EDVLFV�RI�XVLQJ�2PQL3DJH�3UR��,W�
LQFOXGHV�LQVWDOODWLRQ�DQG�VHWXS�LQVWUXFWLRQV��DQ�LQWURGXFWLRQ�WR�
2PQL3DJH�3UR��WDVN�RULHQWHG�LQVWUXFWLRQV��ZD\V�WR�FXVWRPL]H�
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7KH�6FDQQHU�6HWXS�1RWHV�FRQWDLQV�LQIRUPDWLRQ�DERXW�VXSSRUWHG�VFDQQHUV�
DQG�UHODWHG�LVVXHV��7R�RSHQ�WKLV�3')�ILOH��FOLFN�6WDUW�LQ�WKH�:LQGRZV�
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�6FDQQHU�6HWXS�1RWHV�DIWHU�2PQL3DJH�3UR�KDV�EHHQ�LQVWDOOHG�
�YLL



8VLQJ�7KLV�0DQXDO
Using This Manual
7KLV�PDQXDO�LV�ZULWWHQ�ZLWK�WKH�DVVXPSWLRQ�WKDW�\RX�NQRZ�KRZ�WR�ZRUN�
LQ�WKH�0LFURVRIW�:LQGRZV�HQYLURQPHQW��3OHDVH�UHIHU�WR�\RXU�:LQGRZV�
GRFXPHQWDWLRQ�LI�\RX�KDYH�TXHVWLRQV�DERXW�KRZ�WR�XVH�GLDORJ�ER[HV��
PHQX�FRPPDQGV��VFUROO�EDUV��GUDJ�DQG�GURS�IXQFWLRQDOLW\��VKRUWFXW�
PHQXV��DQG�VR�RQ��

7KH�IROORZLQJ�FRQYHQWLRQV�DUH�XVHG�LQ�WKLV�PDQXDO��

&RQYHQWLRQ 3XUSRVH

,WDOLFL]HG�WH[W � (PSKDVL]HV�PHQX�FRPPDQGV��
GLDORJ�ER[�RSWLRQV��ODEHOHG�
EXWWRQV��DQG�ILOH�QDPHV�

)RU�H[DPSOH��

§&KRRVH�2SHQ����LQ�WKH�)LOH�
PHQX�¨

� (PSKDVL]HV�QHZ�WHUPV�WKH�
ILUVW�WLPH�WKH\�DUH�XVHG

� (PSKDVL]HV�LPSRUWDQW�ZRUGV�
LQ�D�VHQWHQFH

1RWH�V\PERO ,QWURGXFHV�D�WLS�RU�DQ�LWHP�RI�
QRWH

:DUQLQJ�V\PERO ,QWURGXFHV�LPSRUWDQW�
LQIRUPDWLRQ
YLLL�



Chapter 1

Installation and Setup

7KLV�FKDSWHU�SURYLGHV�LQVWDOODWLRQ�DQG�VHWXS�LQIRUPDWLRQ�IRU�2PQL3DJH�
3UR�DQG�WKH�6FDQ�0DQDJHU��

)RU�WHFKQLFDO�DQG�WURXEOHVKRRWLQJ�LQIRUPDWLRQ��SOHDVH�UHDG�&KDSWHU����
7HFKQLFDO�,QIRUPDWLRQ��

)RU�LQIRUPDWLRQ�RQ�VXSSRUWHG�VFDQQHUV�DQG�VFDQQHU�VHWXS��UHDG�WKH�
6FDQQHU�6HWXS�1RWHV��7R�RSHQ�WKLV�3')�ILOH��FOLFN�6WDUW�LQ�WKH�:LQGRZV�
WDVNEDU�DQG�FKRRVH�3URJUDPV�&DHUH�$SSOLFDWLRQV�&DHUH�'RFXPHQWV�

�6FDQQHU�6HWXS�1RWHV�DIWHU�2PQL3DJH�3UR�KDV�EHHQ�LQVWDOOHG�

7KLV�FKDSWHU�FRQWDLQV�WKH�IROORZLQJ�WRSLFV�

� 0LQLPXP�6\VWHP�5HTXLUHPHQWV

� ,QVWDOOLQJ�2PQL3DJH�3UR

� 6WDUWLQJ�DQG�&ORVLQJ�2PQL3DJH�3UR

� 5HJLVWHULQJ�2PQL3DJH�3UR
��



0LQLPXP�6\VWHP�5HTXLUHPHQWV
Minimum System Requirements
<RX�QHHG�WKH�IROORZLQJ�VHWXS��DW�PLQLPXP��WR�LQVWDOO�DQG�UXQ�2PQL3DJH�
3UR�

� &RPSXWHU�ZLWK�D�����RU�KLJKHU�SURFHVVRU

� 0LFURVRIW�:LQGRZV�����:LQGRZV�����RU�:LQGRZV�17����

� ��0%�RI�PHPRU\��5$0��

� ��0%�RI�IUHH�KDUG�GLVN�VSDFH�WR�LQVWDOO�DSSOLFDWLRQ�ILOHV��WKH�6FDQ�
0DQDJHU��DQG�RQH�2&5�ODQJXDJH�

��0%�WR�LQVWDOO�DERYH�ILOHV�DQG�DOO�2&5�ODQJXDJHV�

� 69*$�RU�9*$�PRQLWRU�ZLWK�����FRORUV

� :LQGRZV�FRPSDWLEOH�SRLQWLQJ�GHYLFH

� &'�520�GULYH�IRU�LQVWDOODWLRQ�

� $�FRPSDWLEOH�VFDQQHU�LI�\RX�SODQ�WR�VFDQ�GRFXPHQWV

3OHDVH�VHH�WKH�6FDQQHU�6HWXS�1RWHV �IRU�D�OLVW�RI�WHVWHG�VFDQQHUV��

3HUIRUPDQFH�DQG�VSHHG�ZLOO�EH�HQKDQFHG�LI�\RXU�FRPSXWHUªV�SURFHVVRU��
PHPRU\��DQG�DYDLODEOH�GLVN�VSDFH�H[FHHG�WKH�PLQLPXP�UHTXLUHPHQWV�

Installing OmniPage Pro 
2PQL3DJH�3URªV�6HWXS�SURJUDP�WDNHV�\RX�WKURXJK�LQVWDOODWLRQ�ZLWK�
RQVFUHHQ�LQVWUXFWLRQV�DW�HYHU\�VWHS��

Before installing OmniPage Pro:

� 0DNH�VXUH�\RXU�VFDQQHU�LV�FRQQHFWHG��WXUQHG�RQ��DQG�FRPSDWLEOH�
ZLWK�\RXU�V\VWHP��

� &ORVH�DOO�RWKHU�DSSOLFDWLRQV��HVSHFLDOO\�DQWL�YLUXV�SURJUDPV��

� /RJ�LQWR�\RXU�FRPSXWHU�ZLWK�DGPLQLVWUDWRU�SULYLOHJHV�LI�\RX�DUH�
LQVWDOOLQJ�RQ�:LQGRZV�17�

,I�\RX�RZQ�D�SUHYLRXV�YHUVLRQ�RI�2PQL3DJH�3UR��RU�LI�\RX�DUH�XSJUDGLQJ�
IURP�2PQL3DJH�/LPLWHG�(GLWLRQ��LW�LV�VWURQJO\�UHFRPPHQGHG�WKDW�\RX�
XQLQVWDOO�WKDW�SURGXFW�ILUVW�DQG�WKHQ�UHVWDUW�\RXU�FRPSXWHU�
�� &KDSWHU��



6WDUWLQJ�DQG�&ORVLQJ�2PQL3DJH�3UR
To install OmniPage Pro:

� ,QVHUW�2PQL3DJH�3URªV�&'�520�LQ�WKH�&'�520�GULYH��

7KH�6HWXS�SURJUDP�VKRXOG�VWDUW�DXWRPDWLFDOO\��,I�LW�GRHV�QRW�
VWDUW��ORFDWH�\RXU�&'�520�GULYH�LQ�:LQGRZV�([SORUHU�DQG�
GRXEOH�FOLFN�WKH�Setup.exe �SURJUDP�DW�WKH�WRS�OHYHO�RI�WKH�
&'�520�

� )ROORZ�WKH�LQVWUXFWLRQV�RQ�HDFK�VFUHHQ�WR�LQVWDOO�WKH�VRIWZDUH��

'XULQJ�LQVWDOODWLRQ��\RX�PD\�EH�SURPSWHG�WR�HQWHU�D�VHULDO�
QXPEHU��<RX�FDQ�ILQG�\RXU�VHULDO�QXPEHU�RQ�WKH�ODEHO�RI�WKH�
&'�520�HQYHORSH�

7KH�&DHUH�6FDQ�0DQDJHU�LV�LQVWDOOHG�GXULQJ�2PQL3DJH�3UR�LQVWDOODWLRQ��
<RX�ZLOO�EH�SURPSWHG�WR�VHOHFW�\RXU�VFDQQHU�PDQXIDFWXUHU�DQG�PRGHO�LQ�
WKH�6FDQ�0DQDJHU�VR�WKDW�\RX�FDQ�XVH�\RXU�VFDQQHU�ZLWK�2PQL3DJH�3UR��
5HDG�WKH�6FDQQHU�6HWXS�1RWHV �IRU�WKH�PRVW�GHWDLOHG�LQIRUPDWLRQ�DERXW�
VFDQQHU�VXSSRUW�DQG�VHWXS��<RX�FDQ�RSHQ�WKLV�GRFXPHQW�DIWHU�2PQL3DJH�
3UR�KDV�EHHQ�LQVWDOOHG�E\�FOLFNLQJ�6WDUW�LQ�WKH�:LQGRZV�WDVNEDU�DQG�
FKRRVLQJ�3URJUDPV�&DHUH�$SSOLFDWLRQV�&DHUH�'RFXPHQWV ��6FDQQHU�
6HWXS�1RWHV�

Starting and Closing OmniPage Pro
,I�\RX�SODQ�WR�VFDQ��PDNH�VXUH�\RXU�VFDQQHU�LV�DWWDFKHG�WR�\RXU�FRPSXWHU�
DQG�WXUQHG�RQ�EHIRUH�\RX�VWDUW�2PQL3DJH�3UR�

To start OmniPage Pro, do one of the following:

� &OLFN�6WDUW�LQ�WKH�:LQGRZV�WDVNEDU�DQG�FKRRVH�3URJUDPV�&DHUH�
$SSOLFDWLRQV�2PQL3DJH�3UR���� ��

�8VH�WKH�SURJUDP�JURXS�\RX�VHOHFWHG�GXULQJ�LQVWDOODWLRQ�LI�LW�LV�
GLIIHUHQW�WKDQ�&DHUH�$SSOLFDWLRQV ��

� 'RXEOH�FOLFN�WKH�2PQL3DJH�3UR�LFRQ�ORFDWHG�LQ�WKH�IROGHU�ZKHUH�
\RX�LQVWDOOHG�2PQL3DJH�3UR��
,QVWDOODWLRQ�DQG�6HWXS ��



6WDUWLQJ�DQG�&ORVLQJ�2PQL3DJH�3UR
2PQL3DJH�3URªV�GHVNWRS�DSSHDUV�ZKHQ�\RX�RSHQ�2PQL3DJH�3UR��6HH�
§7KH�2PQL3DJH�3UR�'HVNWRS¨�RQ�SDJH����IRU�DQ�LQWURGXFWLRQ�WR�
2PQL3DJH�3URªV�XVHU�LQWHUIDFH��

Closing OmniPage Pro 

&KRRVH�([LW�LQ�WKH�ILOH�PHQX�WR�FORVH�2PQL3DJH�3UR��<RX�DUH�SURPSWHG�
WR�VDYH�WKH�FXUUHQW�GRFXPHQW�LI�\RX�KDYH�QRW�VDYHG�LW�RU�KDYH�PRGLILHG�
LW�VLQFH�WKH�ODVW�VDYH�

The image viewer 
displays the current 

page�s original image. 

The text viewer displays the 
current page�s recognized 
text and retained graphics.

Standard 
toolbar

AutoOCR 
toolbar 

Zone 
toolbar

The 
thumbnail 
viewer 
displays the 
pages in an 
open 
document.
�� &KDSWHU��



5HJLVWHULQJ�2PQL3DJH�3UR
Registering OmniPage Pro 
5HJLVWHU�\RXU�FRS\�RI�2PQL3DJH�3UR�ZLWK�&DHUH�&RUSRUDWLRQ�WR�UHFHLYH�
QRWLILFDWLRQ�RI�VSHFLDO�RIIHUV�DQG�WKH�EHVW�SULFHV�RQ�SURGXFW�XSJUDGHV�

6RPH�YHUVLRQV�RI�2PQL3DJH�3UR�ZLOO�RQO\�ODXQFK����WLPHV�LI�\RX�GR�QRW�
UHJLVWHU�LW��

,I�\RX�SXUFKDVHG�\RXU�SURGXFW�GLUHFWO\�IURP�&DHUH�RU�LI�\RX�ZHUH�
SUHYLRXVO\�UHJLVWHUHG��\RX�PD\�QRW�QHHG�WR�UHJLVWHU�DJDLQ��<RXU�YHUVLRQ�
RI�2PQL3DJH�3UR�ZLOO�QRW�GLVSOD\�D�5HJLVWHU �PHQX�LI�\RX�GR�QRW�QHHG�WR�
UHJLVWHU�LW�

To register OmniPage Pro:

� &OLFN�WKH�5HJLVWHU�PHQX�WR�RSHQ�WKH�5HJLVWHU�GLDORJ�ER[��

� &OLFN�5HJLVWHU�1RZ�

� )LOO�RXW�WKH�LQIRUPDWLRQ�UHTXHVWHG�RQ�WKH�VFUHHQ�DQG�WKHQ�FOLFN�
1H[W�

� )ROORZ�WKH�LQVWUXFWLRQV�RQ�WKH�VFUHHQ�

2PQL3DJH�3UR�ZLOO�GHFLGH�RQ�WKH�EHVW�PHWKRG�RI�UHJLVWUDWLRQ�
DFFRUGLQJ�WR�\RXU�FRXQWU\�DQG�FRPSXWHU�V\VWHP��,W�PD\�WU\�
XVLQJ�PRGHP��)73��RU�+773�FRQQHFWLRQV�WR�WUDQVPLW�\RXU�
UHJLVWUDWLRQ�LQIRUPDWLRQ�GLUHFWO\��2U��LW�PD\�SURPSW�\RX�WR�FDOO�
D�SKRQH�QXPEHU�RU�SULQW�RXW�DQG�PDLO�LQ�\RXU�UHJLVWUDWLRQ�
LQIRUPDWLRQ�

$IWHU�UHJLVWUDWLRQ�LV�FRPSOHWH��\RX�ZLOO�EH�JLYHQ�D�UHJLVWUDWLRQ�QXPEHU��
%H�VXUH�WR�ZULWH�WKDW�QXPEHU�GRZQ�DQG�NHHS�LW�KDQG\�LQ�FDVH�\RX�QHHG�
WR�XVH�LW�IRU�UHLQVWDOODWLRQ��,I�\RX�UHLQVWDOO�2PQL3DJH�3UR�XVLQJ�\RXU�
UHJLVWUDWLRQ�QXPEHU�RQ�WKH�VDPH�FRPSXWHU��\RX�ZLOO�QRW�KDYH�WR�JR�
WKURXJK�WKH�HQWLUH�UHJLVWUDWLRQ�SURFHVV�DJDLQ�WR�UHUHJLVWHU�LW�

To reregister OmniPage Pro after reinstallation:

� &OLFN�WKH�5HJLVWHU�PHQX�WR�RSHQ�WKH�5HJLVWHU�GLDORJ�ER[��

� &OLFN�5HUHJLVWHU�

� 7\SH�LQ�\RXU�UHJLVWUDWLRQ�QXPEHU�DQG�FOLFN�2.�
,QVWDOODWLRQ�DQG�6HWXS ��



� &KDSWHU��



Chapter 2

Introduction to
OmniPage Pro

<RX�SUREDEO\�XVH�\RXU�FRPSXWHU�IRU�PRVW�EXVLQHVV�FRUUHVSRQGHQFH�DQG�
RWKHU�ZULWWHQ�SURMHFWV��7KH�FKDOOHQJH�LV�WKDW�FHUWDLQ�VRXUFHV�RI�
LQIRUPDWLRQ�FDQQRW�EH�LPPHGLDWHO\�XVHG�RQ�D�FRPSXWHU��

)RU�H[DPSOH��LI�\RX�ZDQW�WR�LQFRUSRUDWH�LQIRUPDWLRQ�IURP�D�PDJD]LQH�
DUWLFOH�LQWR�D�GRFXPHQW�LQ�\RXU�ZRUG�SURFHVVRU��\RX�VRPHKRZ�KDYH�WR�
JHW�WKH�WH[W�IURP�WKH�DUWLFOH�LQWR�\RXU�FRPSXWHU��3DLQVWDNLQJO\�UHW\SLQJ�
WKH�DUWLFOH�LV�QRW�DQ�DSSHDOLQJ�VROXWLRQ��

2PQL3DJH�3UR�RIIHUV�D�VPDUW�VROXWLRQ�WR�LQFUHDVH�\RXU�ZRUN�
SURGXFWLYLW\��2PQL3DJH�3URªV�RSWLFDO�FKDUDFWHU�UHFRJQLWLRQ��2&5��
WHFKQRORJ\�DFFXUDWHO\�DQG�HDVLO\�FRQYHUWV�VFDQQHG�SDSHU�GRFXPHQWV�
DQG�LPDJH�ILOHV�LQWR�HGLWDEOH�WH[W�IRU�XVH�LQ�\RXU�IDYRULWH�FRPSXWHU�
DSSOLFDWLRQV��2PQL3DJH�3UR�HOLPLQDWHV�WKH�QHHG�IRU�PDQXDO�UHW\SLQJ�

3OHDVH�FRQWLQXH�UHDGLQJ�WKLV�FKDSWHU�IRU�LQIRUPDWLRQ�RQ�WKHVH�WRSLFV�

� :KDW�,V�2SWLFDO�&KDUDFWHU�5HFRJQLWLRQ��2&5�"

� 7KH�2PQL3DJH�3UR�'HVNWRS

� *HWWLQJ�2QOLQH�+HOS

� 3URGXFW�6XSSRUW
��



:KDW�,V�2SWLFDO�&KDUDFWHU�5HFRJQLWLRQ��2&5�"
What Is Optical Character Recognition (OCR)? 
2SWLFDO�FKDUDFWHU�UHFRJQLWLRQ ��2&5��LV�WKH�SURFHVV�RI�WXUQLQJ�DQ�LPDJH�LQWR�
FRPSXWHU�HGLWDEOH�WH[W��$Q�LPDJH�LV�DQ�HOHFWURQLF�SLFWXUH�RI�WH[W�VXFK�DV�
D�VFDQQHG�SDSHU�GRFXPHQW�RU�DQ�HOHFWURQLF�ID[�ILOH��,PDJHV�GR�QRW�KDYH�
HGLWDEOH�WH[W�FKDUDFWHUV��WKH\�KDYH�PDQ\�WLQ\�GRWV��SL[HOV��WKDW�WRJHWKHU�
IRUP�D�SLFWXUH�RI�WH[W��

'XULQJ�2&5��2PQL3DJH�3UR�DQDO\]HV�DQ�LPDJH�DQG�GHILQHV�FKDUDFWHUV�
WR�SURGXFH�HGLWDEOH�WH[W��$IWHU�2&5��\RX�FDQ�VDYH�WKH�UHVXOWLQJ�WH[W�WR�D�
YDULHW\�RI�ZRUG�SURFHVVLQJ��SDJH�OD\RXW��DQG�VSUHDGVKHHW�DSSOLFDWLRQV��

OmniPage Pro�s OCR Capabilities
,Q�DGGLWLRQ�WR�WH[W�UHFRJQLWLRQ��2PQL3DJH�3UR�FDQ�UHWDLQ�WKH�IROORZLQJ�
HOHPHQWV�RI�D�GRFXPHQW�GXULQJ�2&5�

Graphics

3KRWRV��ORJRV��DQG�GUDZLQJV�DUH�H[DPSOHV�RI�JUDSKLFV��

Text formatting

)RQW�W\SHV��IRQW�VL]HV��DQG�IRQW�VW\OHV��VXFK�DV�EROG�RU�LWDOLF��DUH�H[DPSOHV�
RI�WH[W�IRUPDWWLQJ�

Page formatting

&ROXPQ�VWUXFWXUH��SDUDJUDSK�VSDFLQJ��WDEOH�IRUPDWV��DQG�SODFHPHQW�RI�
JUDSKLFV�DUH�H[DPSOHV�RI�SDJH�IRUPDWWLQJ�

7KH�JUDSKLFV��WH[W�IRUPDWWLQJ��DQG�SDJH�IRUPDWWLQJ�HOHPHQWV�WKDW�
2PQL3DJH�3UR�UHWDLQV�DUH�GHWHUPLQHG�E\�WKH�VHWWLQJV�\RX�VHOHFW��6HH�
§6HWWLQJV�*XLGHOLQHV¨�RQ�SDJH����IRU�PRUH�LQIRUPDWLRQ�

2PQL3DJH�3UR�RQO\�UHFRJQL]HV�PDFKLQH�SULQWHG�FKDUDFWHUV�VXFK�DV�
ODVHU�SULQWHG�RU�W\SHZULWWHQ�WH[W��+RZHYHU��LW�FDQ�UHWDLQ�KDQGZULWWHQ�
WH[W��VXFK�DV�D�VLJQDWXUH��DV�D�JUDSKLF��
�� &KDSWHU��



:KDW�,V�2SWLFDO�&KDUDFWHU�5HFRJQLWLRQ��2&5�"
Basic Steps of OmniPage Pro OCR 
7KHVH�DUH�WKH�EDVLF�VWHSV�RI�2PQL3DJH�3URªV�2&5�SURFHVV�

1 Bring a document image into OmniPage Pro.

<RX�FDQ�VFDQ�D�SDSHU�GRFXPHQW�RU�ORDG�DQ�LPDJH�ILOH��7KH�
UHVXOWLQJ�LPDJH�DSSHDUV�LQ�2PQL3DJH�3URªV�LPDJH�YLHZHU��6HH�
§%ULQJLQJ�'RFXPHQW�,PDJHV�LQWR�2PQL3DJH�3UR¨�RQ�SDJH����IRU�
PRUH�LQIRUPDWLRQ�

2 Create zones to identify areas you want to recognize as 
text or retain as graphics.

=RQHV�DUH�ERUGHUV�WKDW�HQFORVH�WKH�DUHDV�RI�D�GRFXPHQW�LPDJH�WKDW�
ZLOO�JHW�SURFHVVHG��<RX�FDQ�FUHDWH�]RQHV�DXWRPDWLFDOO\��PDQXDOO\��
RU�ZLWK�D�WHPSODWH��$Q\�DUHDV�QRW�HQFORVHG�E\�]RQHV�DUH�LJQRUHG�
GXULQJ�2&5��6HH�§&UHDWLQJ�=RQHV�IRU�2&5¨�RQ�SDJH����IRU�PRUH�
LQIRUPDWLRQ�

3 Perform OCR to convert text information into editable 
text characters.

'XULQJ�2&5��2PQL3DJH�3UR�LQWHUSUHWV�WH[W�FKDUDFWHUV�LQ�DQ�LPDJH��
$IWHU�2&5��\RX�FDQ�FKHFN�DQG�FRUUHFW�HUURUV�LQ�WKH�WH[W�XVLQJ�WKH�
2&5�3URRIUHDGHU��6HH�§3HUIRUPLQJ�2&5�RQ�D�'RFXPHQW¨�RQ�SDJH�
���IRU�PRUH�LQIRUPDWLRQ�

4 Export the document to the desired location.

<RX�FDQ�VDYH�\RXU�GRFXPHQW�WR�D�VSHFLILHG�ILOH�IRUPDW��SODFH�LW�RQ�
WKH�&OLSERDUG��RU�VHQG�LW�DV�D�PDLO�DWWDFKPHQW��6HH�§([SRUWLQJ�
'RFXPHQWV¨�RQ�SDJH����IRU�PRUH�LQIRUPDWLRQ�

7KHUH�DUH�GLIIHUHQW�ZD\V�WR�VWDUW�WKH�2&5�SURFHVV�LQ�2PQL3DJH�3UR��6HH�
§:D\V�WR�3URFHVV�'RFXPHQWV¨�RQ�SDJH����IRU�PRUH�LQIRUPDWLRQ�
,QWURGXFWLRQ�WR�2PQL3DJH�3UR ��



7KH�2PQL3DJH�3UR�'HVNWRS
The OmniPage Pro Desktop 
2PQL3DJH�3URªV�GHVNWRS�GLVSOD\V�WKH�SDJHV�RI�DQ�RSHQ�GRFXPHQW�LQ�LWV�
WKXPEQDLO�YLHZHU��LPDJH�YLHZHU��DQG�WH[W�YLHZHU��<RX�FDQ�XVH�EXWWRQV�
LQ�WKH�6WDQGDUG��$XWR2&5��DQG�=RQH�WRROEDUV�WR�SHUIRUP�YDULRXV�WDVNV�
RQ�WKH�GRFXPHQW��

The 
thumbnail 
viewer 
displays a 
picture of 
each page 
in the 
document. 

The image viewer 
displays the current 

page�s original image. 

The text viewer displays the 
current page�s recognized 
text and retained graphics.

Standard 
toolbar

AutoOCR 
toolbar 

Zone 
toolbar

Drag this splitter to 
the left or right to 
resize a viewer.

The current 
page is 
highlighted 
with a light 
border 
around it. 
��� &KDSWHU��



7KH�2PQL3DJH�3UR�'HVNWRS
AutoOCR Toolbar 
7KH�$XWR2&5��WRROEDU�FRQWDLQV�EXWWRQV�WKDW�FDQ�DFWLYDWH�HDFK�VWHS�RI�
WKH�2&5�SURFHVV�

<RX�FDQ�VHW�GLIIHUHQW�FRPPDQGV�LQ�WKH�$XWR2&5�WRROEDU�EXWWRQV�IRU�WKH�
RSHUDWLRQV�\RX�ZDQW�WR�SHUIRUP��&KRRVH�D�FRPPDQG�XVLQJ�HDFK�
EXWWRQVªV�GURS�GRZQ�OLVW��

� 7KH�$872�EXWWRQ�DOORZV�\RX�WR�DFWLYDWH�DXWRPDWLF�SURFHVVLQJ�RU�
XVH�WKH�2&5�:L]DUG��

� 7KH�,PDJH�EXWWRQ�DOORZV�\RX�WR�EULQJ�LQ�LPDJHV�E\�VFDQQLQJ�RU�
ORDGLQJ�SDJHV��

� 7KH�=RQH�EXWWRQ�DOORZV�\RX�WR�DXWRPDWLFDOO\�FUHDWH�]RQHV�RQ�
LPDJHV�EDVHG�RQ�WKHLU�RULJLQDO�SDJH�OD\RXWV�RU�SUHGHILQHG�
WHPSODWHV��

� 7KH�2&5�EXWWRQ�DOORZV�\RX�WR�SHUIRUP�2&5��WUDLQ�FKDUDFWHUV�IRU�
2&5��RU�VFKHGXOH�2&5�DW�D�ODWHU�WLPH��

� 7KH�([SRUW�EXWWRQ�DOORZV�\RX�WR�VDYH��FRS\��RU�VHQG�\RXU�
UHFRJQL]HG�GRFXPHQW�DV�D�PDLO�DWWDFKPHQW�

3OHDVH�VHH�§6HWWLQJ�$XWR2&5�7RROEDU�&RPPDQGV¨�RQ�SDJH����IRU�PRUH�
LQIRUPDWLRQ�RQ�HDFK�WRROEDU�EXWWRQ�

AUTO 
button

Image 
button

Zone 
button

OCR 
button

Export 
button

Click the down arrow to 
display the commands in a 

button�s drop-down list.
,QWURGXFWLRQ�WR�2PQL3DJH�3UR ���



7KH�2PQL3DJH�3UR�'HVNWRS
Standard Toolbar
7KH�6WDQGDUG�WRROEDU�FRQWDLQV�EXWWRQV�DQG�D�GURS�GRZQ�OLVW�IRU�
SHUIRUPLQJ�VWDQGDUG�WDVNV��

Zone Toolbar
7KH�=RQH�WRROEDU�FRQWDLQV�EXWWRQV�WKDW�DOORZ�\RX�WR�GUDZ�DQG�GHILQH�
]RQHV�RQ�D�SDJH�LPDJH��

6HH�§&XVWRPL]LQJ�=RQHV¨�RQ�SDJH����IRU�PRUH�LQIRUPDWLRQ�

New

Open

Save

Print

Proofread 
OCR

Cut

Copy

Paste

Undo

View

Image 
Editor

Options

Rotate 
Image

Straighten 
Image

Zoom

Help

Draw 
Rectangular 

Zones

Draw 
Irregular 
Zones

Zone 
Properties

Reorder 
Zones

Add to 
Zone 

Subtract 
from 
Zone 

Insert 
Column 
Dividers

Remove Row or 
Column Dividers

Move Row 
or Column 
Dividers

Remove/Replace 
All Row and 

Column Dividers

Insert 
Row 

Dividers

Table 
tools
��� &KDSWHU��



7KH�2PQL3DJH�3UR�'HVNWRS
Options Dialog Box
<RX�FDQ�VHOHFW�VHWWLQJV�IRU�2PQL3DJH�3UR�LQ�WKH�2SWLRQV�GLDORJ�ER[��7R�
RSHQ�LW��FOLFN�WKH�2SWLRQV�EXWWRQ�RU�FKRRVH�2SWLRQV���� LQ�WKH�7RROV�PHQX��

6HH�&KDSWHU����2PQL3DJH�3UR�6HWWLQJV��IRU�PRUH�LQIRUPDWLRQ�RQ�VHWWLQJV�

Click the tabs in 
the Options 
dialog box to 
view and select 
different settings.
,QWURGXFWLRQ�WR�2PQL3DJH�3UR ���



*HWWLQJ�2QOLQH�+HOS
Getting Online Help 
,Q�DGGLWLRQ�WR�XVLQJ�WKLV�PDQXDO��\RX�FDQ�XVH�2PQL3DJH�3URªV�RQOLQH�
+HOS�WRSLFV�WR�OHDUQ�DERXW�IHDWXUHV��VHWWLQJV��DQG�SURFHGXUHV��2QOLQH�
+HOS�LV�DYDLODEOH�DIWHU�\RX�LQVWDOO�2PQL3DJH�3UR�

2PQL3DJH�3URªV�RQOLQH�+HOS�IROORZV�WKH�FRQYHQWLRQV�RI�0LFURVRIW�
:LQGRZV����+HOS��&KRRVH�+RZ�WR�8VH�+HOS���� LQ�2PQL3DJH�3URªV�+HOS�
PHQX�WR�JHW�LQIRUPDWLRQ�RQ�XVLQJ�+HOS�

Help Menu
2QH�ZD\�WR�RSHQ�2PQL3DJH�3URªV�RQOLQH�+HOS�LV�WR�FKRRVH�FRPPDQGV�LQ�
WKH�+HOS�PHQX�

� &KRRVH�2PQL3DJH�3UR�+HOS�7RSLFV� WR�JHW�FRQWHQWV�DQG�LQGH[�
OLVWLQJV�IRU�2PQL3DJH�3UR�+HOS�WRSLFV��

� &KRRVH�*HWWLQJ�6WDUWHG� WR�JHW�LQWURGXFWRU\�WRSLFV�WR�2PQL3DJH�
3UR�

� &KRRVH�+RZ�WR�8VH�+HOS����WR�JHW�0LFURVRIW�:LQGRZV�+HOS�WRSLFV�
WKDW�H[SODLQ�KRZ�WR�XVH�DQG�FXVWRPL]H�+HOS��

� &KRRVH�3URGXFW�6XSSRUW�WR�ILQG�RXW�KRZ�WR�JHW�SURGXFW�VXSSRUW�
VHUYLFHV�IRU�2PQL3DJH�3UR�

� &KRRVH�7LS�RI�WKH�'D\�WR�JHW�KLQWV�IRU�XVLQJ�2PQL3DJH�3UR�

� &KRRVH�$ERXW�2PQL3DJH�3UR����WR�JHW�LQIRUPDWLRQ�DERXW�\RXU�
YHUVLRQ�RI�2PQL3DJH�3UR�
��� &KDSWHU��



*HWWLQJ�2QOLQH�+HOS
Context-Sensitive Help
<RX�FDQ�JHW�RQ�WKH�VSRW�LQIRUPDWLRQ�DERXW�D�SDUWLFXODU�2PQL3DJH�3UR�
FRPPDQG��WRROEDU�EXWWRQ��RU�GLDORJ�ER[�RSWLRQ�LQ�WKH�IROORZLQJ�ZD\V�

� &OLFN�WKH�+HOS�EXWWRQ�LQ�WKH�6WDQGDUG�WRROEDU�DQG�WKHQ�FOLFN�DQ\�
WRROEDU�EXWWRQ��PHQX�FRPPDQG��RU�DUHD�RI�WKH�2PQL3DJH�3UR�
GHVNWRS�WR�GLVSOD\�D�+HOS�WRSLF�H[SODLQLQJ�WKDW�LWHP�

� &OLFN�WKH�TXHVWLRQ�PDUN�EXWWRQ�LQ�WKH�XSSHU�ULJKW�FRUQHU�RI�D�
GLDORJ�ER[�DQG�WKHQ�FOLFN�DQ�LWHP�LQ�WKH�GLDORJ�ER[�WR�JHW�D�SRS�
XS�H[SODQDWLRQ�IRU�WKDW�LWHP��

� 6RPH�GLDORJ�ER[HV�KDYH�D�+HOS�EXWWRQ��&OLFN�+HOS�WR�JHW�
LQIRUPDWLRQ�DERXW�WKDW�GLDORJ�ER[�
,QWURGXFWLRQ�WR�2PQL3DJH�3UR ���



3URGXFW�6XSSRUW
Product Support
)RU�WKH�IDVWHVW�DQG�HDVLHVW�ZD\�WR�JHW�KHOS��SOHDVH�ORRN�IRU�VROXWLRQV�LQ�
WKLV�PDQXDO�RU�LQ�WKH�RQOLQH�+HOS��6HH�§*HQHUDO�7URXEOHVKRRWLQJ�
6ROXWLRQV¨�RQ�SDJH����IRU�WURXEOHVKRRWLQJ�WLSV��

,I�\RX�QHHG�DGGLWLRQDO�KHOS��SOHDVH�XVH�WKH�IROORZLQJ�UHVRXUFHV�

� &DHUHªV�:RUOG�:LGH�:HE�VLWH

*R�WR�&DHUHªV�:RUOG�:LGH�:HE�VLWH�IRU�FRPPRQ�TXHVWLRQV�DQG�
DQVZHUV��XSGDWHV��SDWFKHV��WURXEOHVKRRWLQJ�SURFHGXUHV��DQG�
SURGXFW�LQIRUPDWLRQ��&DHUHªV�:HE�VLWH�DGGUHVV� �

� 2PQL3DJH�3UR�5HDGPH�ILOH

5HDG�WKH�2PQL3DJH�3UR�5HDGPH �ILOH�IRU�ODVW�PLQXWH�LQIRUPDWLRQ�
DERXW�WKH�VRIWZDUH��7KLV�LV�DYDLODEOH�DIWHU�LQVWDOOLQJ�2PQL3DJH�
3UR��7R�RSHQ�WKH�ILOH��FOLFN�6WDUW�LQ�WKH�:LQGRZV�WDVNEDU�DQG�
FKRRVH�3URJUDPV�&DHUH�$SSOLFDWLRQV��&DHUH�'RFXPHQWV�

�2PQL3DJH�3UR�5HDGPH �

� 6FDQQHU�6HWXS�1RWHV

5HDG�WKH�6FDQQHU�6HWXS�1RWHV �GRFXPHQW�WR�OHDUQ�DERXW�VXSSRUWHG�
VFDQQHUV�DQG�UHODWHG�LVVXHV��7KLV�GRFXPHQW�KDV�EHHQ�SURYLGHG�WR�
\RX�DV�DQ�HOHFWURQLF�GRFXPHQW�LQ�3')�IRUPDW��7R�RSHQ�WKLV�
GRFXPHQW��FOLFN�6WDUW�LQ�WKH�:LQGRZV�WDVNEDU�DQG�FKRRVH�
3URJUDPV�&DHUH�$SSOLFDWLRQV�&DHUH�'RFXPHQWV ��6FDQQHU�6HWXS�
1RWHV�

� &DHUH�3URGXFW�6XSSRUW�GRFXPHQW

5HDG�WKH�&DHUH�3URGXFW�6XSSRUW �GRFXPHQW�WR�JHW�D�OLVW�RI�VXSSRUW�
WHOHSKRQH�QXPEHUV��LQFOXGLQJ�RQHV�IRU�LQWHUQDWLRQDO�SURGXFW�
VXSSRUW��7KLV�GRFXPHQW�KDV�EHHQ�SURYLGHG�WR�\RX�DV�DQ�
HOHFWURQLF�GRFXPHQW�LQ�3')�IRUPDW��7R�RSHQ�WKLV�GRFXPHQW��FOLFN�
6WDUW�LQ�WKH�:LQGRZV�WDVNEDU�DQG�FKRRVH�3URJUDPV�&DHUH�
$SSOLFDWLRQV��&DHUH�'RFXPHQWV��3URGXFW�6XSSRUW ��

<RX�PXVW�KDYH�$GREH�$FUREDW�5HDGHU������RU�JUHDWHU�LQVWDOOHG�LI�
\RX�ZDQW�WR�UHDG�WKH�&DHUH�3URGXFW�6XSSRUW �DQG�6FDQQHU�6HWXS�1RWHV�
3')�GRFXPHQWV��7R�LQVWDOO�WKH�5HDGHU��FOLFN�6WDUW�LQ�WKH�:LQGRZV�
WDVNEDU�DQG�FKRRVH�3URJUDPV�&DHUH�$SSOLFDWLRQV��&DHUH�'RFXPHQWV�

�$FUREDW�5HDGHU��

http://www.caere.com 
��� &KDSWHU��



Chapter 3

Processing Documents

7KLV�FKDSWHU�GHVFULEHV�KRZ�WR�ZRUN�ZLWK�GRFXPHQWV�LQ�2PQL3DJH�3UR��
LQFOXGLQJ�HDFK�VWHS�RI�WKH�2&5�SURFHVV��

7KHUH�DUH�GLIIHUHQW�ZD\V�WR�DFFRPSOLVK�WKH�VDPH�WDVNV�LQ�2PQL3DJH�3UR��
<RX�FDQ�XVH�WRROEDU�EXWWRQV�RU�PHQX�FRPPDQGV�WR�VWDUW�SURFHGXUHV��
2PQL3DJH�3UR�FDQ�SHUIRUP�DOO�2&5�VWHSV�DXWRPDWLFDOO\��RU�\RX�FDQ�VWDUW�
HDFK�VWHS�LQGLYLGXDOO\��<RX�FDQ�HYHQ�GR�GLIIHUHQW�WDVNV�DW�WKH�VDPH�WLPH�

3OHDVH�FRQWLQXH�UHDGLQJ�WKLV�FKDSWHU�IRU�LQIRUPDWLRQ�RQ�WKHVH�WRSLFV�

� :D\V�WR�3URFHVV�'RFXPHQWV

� %ULQJLQJ�'RFXPHQW�,PDJHV�LQWR�2PQL3DJH�3UR

� &UHDWLQJ�=RQHV�IRU�2&5

� 3HUIRUPLQJ�2&5�RQ�D�'RFXPHQW

� 3URRIUHDGLQJ�2&5�5HVXOWV

� 8VLQJ�2&5�LQ�2WKHU�$SSOLFDWLRQV

� :RUNLQJ�ZLWK�'RFXPHQWV

� ([SRUWLQJ�'RFXPHQWV

)RU�FRPSOHWH�LQIRUPDWLRQ�RQ�DOO�2PQL3DJH�3UR�FRPPDQGV��VHWWLQJV��DQG�
SURFHGXUHV��SOHDVH�XVH�2PQL3DJH�3URªV�RQOLQH�+HOS��6HH�§*HWWLQJ�
2QOLQH�+HOS¨�RQ�SDJH����IRU�PRUH�LQIRUPDWLRQ�
���



:D\V�WR�3URFHVV�'RFXPHQWV
Ways to Process Documents
2SWLFDO�FKDUDFWHU�UHFRJQLWLRQ��2&5��LV�WKH�SURFHVV�RI�WXUQLQJ�DQ�LPDJH�
LQWR�FRPSXWHU�HGLWDEOH�WH[W�VR�\RX�GR�QRW�KDYH�WR�UHW\SH�WKH�WH[W�
PDQXDOO\��7KH�EDVLF�VWHSV�RI�2PQL3DJH�3URªV�2&5�SURFHVV�DUH�H[SODLQHG�
RQ�SDJH����7KH�IROORZLQJ�LV�D�VXPPDU\�RI�WKRVH�VWHSV��

� %ULQJ�D�GRFXPHQW�LPDJH�LQWR�2PQL3DJH�3UR�

6HH�SDJH����IRU�PRUH�LQIRUPDWLRQ�

� &UHDWH�]RQHV�WR�LGHQWLI\�DUHDV�\RX�ZDQW�WR�UHFRJQL]H�DV�WH[W�RU�
UHWDLQ�DV�JUDSKLFV�

6HH�SDJH����IRU�PRUH�LQIRUPDWLRQ�

� 3HUIRUP�2&5�WR�FRQYHUW�WH[W�LQIRUPDWLRQ�LQWR�HGLWDEOH�WH[W�
FKDUDFWHUV�

6HH�SDJH����IRU�PRUH�LQIRUPDWLRQ�

� ([SRUW�WKH�GRFXPHQW�WR�WKH�GHVLUHG�ORFDWLRQ�

6HH�SDJH����IRU�PRUH�LQIRUPDWLRQ�

Using the OCR Wizard
7KH�2&5�:L]DUG�JXLGHV�\RX�WKURXJK�WKH�HQWLUH�2&5�SURFHVV�E\�DVNLQJ�
\RX�TXHVWLRQV�DERXW�\RXU�GRFXPHQW�DQG�VHOHFWLQJ�WKH�DSSURSULDWH�
VHWWLQJV�IRU�\RX��

To process your document using the OCR Wizard: 

� 6HW�2&5�:L]DUG�DV�WKH�FRPPDQG�LQ�WKH�$872�EXWWRQªV�GURS�
GRZQ�OLVW�

� &OLFN�$872�RU�FKRRVH�2&5�:L]DUG�LQ�WKH�3URFHVV�PHQX�

7KH�ILUVW�ZL]DUG�VFUHHQ�DSSHDUV�

� $QVZHU�WKH�TXHVWLRQ�LQ�WKH�ILUVW�VFUHHQ�DQG�FOLFN�1H[W�

� &RQWLQXH�DQVZHULQJ�TXHVWLRQV�LQ�WKH�VFUHHQV�WKDW�IROORZ�
��� &KDSWHU��



:D\V�WR�3URFHVV�'RFXPHQWV
Automatic Processing 
8VH�WKH�$872�EXWWRQ�WR�SURFHVV�D�QHZ�GRFXPHQW�IURP�VWDUW�WR�ILQLVK�RU�
WR�ILQLVK�SURFHVVLQJ�DQ�RSHQ�GRFXPHQW��

To process your document automatically:

� 6HW�$XWR2&5�DV�WKH�FRPPDQG�LQ�WKH�$872�EXWWRQªV�GURS�
GRZQ�OLVW�

� 6HW�WKH�GHVLUHG�,PDJH��=RQH��2&5��DQG�([SRUW�FRPPDQGV�

6HH�§6HWWLQJ�$XWR2&5�7RROEDU�&RPPDQGV̈ �RQ�SDJH����IRU�
PRUH�LQIRUPDWLRQ�

� &KRRVH�2SWLRQV����LQ�WKH�7RROV�PHQX�DQG�FKHFN�WKDW�VHWWLQJV�DUH�
DSSURSULDWH�IRU�\RXU�GRFXPHQW�

6HH�§6HWWLQJV�*XLGHOLQHV¨�RQ�SDJH����IRU�PRUH�LQIRUPDWLRQ�

� 3ODFH�\RXU�GRFXPHQW�LQ�\RXU�VFDQQHU�LI�\RX�DUH�VFDQQLQJ�

� &OLFN�$872�RU�FKRRVH�$XWR2&5�LQ�WKH�3URFHVV�PHQX�

(DFK�SDJH�RI�WKH�GRFXPHQW�LV�SURFHVVHG�DQG�ILQLVKHG�LQ�RUGHU�
DFFRUGLQJ�WR�WKH�VHOHFWHG�FRPPDQGV��,I�SDJH�LPDJHV�LQ�DQ�RSHQ�
GRFXPHQW�DOUHDG\�KDYH�]RQHV��2PQL3DJH�3UR�ZLOO�VNLS�]RQLQJ�
IRU�WKRVH�SDJHV�DQG�FRQWLQXH�ZLWK�WKH�VHOHFWHG�2&5�DQG�H[SRUW�
RSHUDWLRQV�

Performing Multiple Tasks at Once
2PQL3DJH�3UR�WDNHV�DGYDQWDJH�RI�\RXU�FRPSXWHUªV�DELOLW\�WR�KDQGOH�
PRUH�WKDQ�RQH�SURFHVV�DW�D�WLPH��<RX�FDQ�VLPXOWDQHRXVO\�VFDQ��FUHDWH�
]RQHV��UHFRJQL]H��DQG�HGLW�GRFXPHQWV��<RX�GR�QRW�KDYH�WR�ZDLW�IRU�DQ\�
SURFHVV�WR�FRPSOHWH�EHIRUH�PRYLQJ�RQ�WR�WKH�QH[W�WDVN��

)RU�H[DPSOH��LI�\RX�VFDQ�D�PXOWLSOH�SDJH�GRFXPHQW��\RX�FDQ�GUDZ�]RQHV�
RQ�DQ�LPDJH�DV�VRRQ�DV�WKH�ILUVW�SDJH�LV�VFDQQHG�DQG�\RX�FDQ�HGLW�
UHFRJQL]HG�WH[W�DV�VRRQ�DV�LW�DSSHDUV�LQ�WKH�WH[W�YLHZHU��7KHVH�WDVNV�FDQ�
EH�GRQH�ZKLOH�RWKHU�SDJHV�DUH�EHLQJ�VFDQQHG�DQG�UHFRJQL]HG��

Starting the OCR Process Outside OmniPage Pro
<RX�FDQ�VWDUW�WKH�2&5�SURFHVV�RXWVLGH�2PQL3DJH�3UR�LQ�D�YDULHW\�RI�
ZD\V��)RU�H[DPSOH��\RX�FDQ�XVH�WKH�2&5�$ZDUH �IHDWXUH�WR�LQLWLDWH�2&5�
IURP�DQRWKHU�DSSOLFDWLRQ�DQG�SDVWH�UHFRJQL]HG�WH[W�LQWR�DQ�RSHQ�
GRFXPHQW��6HH�§8VLQJ�2&5�LQ�2WKHU�$SSOLFDWLRQV¨�RQ�SDJH����IRU�PRUH�
LQIRUPDWLRQ��
3URFHVVLQJ�'RFXPHQWV ���



%ULQJLQJ�'RFXPHQW�,PDJHV�LQWR�2PQL3DJH�3UR
Bringing Document Images into OmniPage Pro 
<RX�FDQ�EULQJ�GRFXPHQW�LPDJHV�LQWR�2PQL3DJH�3UR�E\�VFDQQLQJ�SDJHV�
RU�ORDGLQJ�LPDJH�ILOHV��

Scanning Pages
<RX�FDQ�VFDQ�SDSHU�GRFXPHQWV�WR�FRQYHUW�WKHP�WR�HOHFWURQLF�LPDJHV�LQ�
2PQL3DJH�3UR��,I�D�GRFXPHQW�LV�DOUHDG\�RSHQ��VFDQQHG�SDJHV�DUH�
LQVHUWHG�DV�QHZ�SDJHV�

7R�VFDQ�LQ�2PQL3DJH�3UR��\RX�PXVW�LQVWDOO�WKH�6FDQ�0DQDJHU�DQG�VHOHFW�
\RXU�GHIDXOW�VFDQQHU��6HH�§6FDQ�0DQDJHU�LV�1HHGHG�ZLWK�2PQL3DJH�
3UR¨�RQ�SDJH����IRU�PRUH�LQIRUPDWLRQ��

To scan pages into OmniPage Pro: 

� 3ODFH�\RXU�SDJH�LQ�\RXU�VFDQQHU��

<RX�FDQ�VFDQ�D�VWDFN�RI�SDJHV�LI�\RX�KDYH�DQ�DXWRPDWLF�
GRFXPHQW�IHHGHU��$')���

� 6HW�6FDQ�,PDJH�DV�WKH�FRPPDQG�LQ�WKH�,PDJH�EXWWRQªV�GURS�
GRZQ�OLVW�

� &KRRVH�2SWLRQV��� �LQ�WKH�7RROV�PHQX�DQG�FOLFN�WKH�6FDQQHU �WDE�WR�
PDNH�VXUH�WKH�DSSURSULDWH�VHWWLQJV�DUH�VHOHFWHG��

6HOHFW�6FDQ�XQWLO�HPSW\ �LQ�WKH�6FDQQHU �WDE�LI�\RX�ZDQW�WR�VFDQ�DOO�
SDJHV�LQ�DQ�$')�DW�RQFH��2WKHUZLVH��\RX�PXVW�FOLFN�WKH�,PDJH�
EXWWRQ�WR�VFDQ�HDFK�VXEVHTXHQW�SDJH��

� &OLFN�WKH�,PDJH�EXWWRQ�RU�FKRRVH�6FDQ�,PDJH �LQ�WKH�3URFHVV�
PHQX��

3DJHV�DUH�VFDQQHG�LQ�RUGHU�DQG�FRPELQHG�LQWR�RQH�ZRUNLQJ�
GRFXPHQW��

Loading Image Files 
<RX�FDQ�ORDG�LPDJH�ILOHV�LQWR�2PQL3DJH�3UR��$Q�LPDJH�ILOH�LV�DQ�
HOHFWURQLF�SLFWXUH�RI�WH[W��VXFK�DV�D�VFDQQHG�SDSHU�GRFXPHQW�RU�DQ�
HOHFWURQLF�ID[��WKDW�LV�VDYHG�LQ�DQ�LPDJH�ILOH�IRUPDW�VXFK�DV�3&;�RU�7,))��
,I�D�GRFXPHQW�LV�DOUHDG\�RSHQ��ORDGHG�LPDJH�ILOHV�DUH�LQVHUWHG�DV�QHZ�
SDJHV��

7KH�IROORZLQJ�SURFHGXUH�LV�IRU�ORDGLQJ�LPDJH�ILOHV�RQO\��7R�RSHQ�DQ�
2PQL3DJH�'RFXPHQW��*.met ���XVH�WKH�2SHQ����FRPPDQG�LQ�WKH�)LOH�
PHQX��
��� &KDSWHU��



%ULQJLQJ�'RFXPHQW�,PDJHV�LQWR�2PQL3DJH�3UR
To load image files into OmniPage Pro: 

� 6HW�/RDG�,PDJH�DV�WKH�FRPPDQG�LQ�WKH�,PDJH�EXWWRQªV�GURS�
GRZQ�OLVW�

� &OLFN�WKH�,PDJH�EXWWRQ�RU�FKRRVH�/RDG�,PDJH �LQ�WKH�3URFHVV�
PHQX��

7KH�/RDG�,PDJH�GLDORJ�ER[�DSSHDUV��

� 6HOHFW�WKH�IROGHU�ORFDWLRQ�DQG�ILOH�W\SH�RI�WKH�ILOH�\RX�ZDQW�WR�
ORDG�

6HH�§6XSSRUWHG�)LOH�)RUPDW�7\SHV¨�RQ�SDJH����IRU�D�FRPSOHWH�
OLVW�RI�VXSSRUWHG�ILOH�IRUPDWV�

� 6HOHFW�WKH�ILOHV�\RX�ZDQW�WR�ORDG�

<RX�FDQ�6KLIW�FOLFN�RU�&WUO�FOLFN�WR�VHOHFW�PXOWLSOH�ILOHV�LQ�WKH�
VDPH�IROGHU��

� &OLFN�$GYDQFHG�LI�\RX�ZDQW�WR�VHOHFW�ILOHV�IURP�PRUH�WKDQ�RQH�
IROGHU��

� 6HOHFW�D�ILOH�DQG�FOLFN�$GG�WR�SXW�LW�LQ�WKH�6HOHFWHG�)LOHV �OLVW�

� &OLFN�$GG�$OO�WR�DGG�DOO�ILOHV�IURP�WKH�FXUUHQW�IROGHU�

� &OLFN�2SHQ�ZKHQ�\RX�KDYH�VHOHFWHG�DOO�WKH�ILOHV�\RX�ZDQW�WR�
ORDG�

,PDJH�ILOHV�DUH�ORDGHG�LQ�WKH�RUGHU�VHOHFWHG�DQG�FRPELQHG�LQWR�
RQH�ZRUNLQJ�GRFXPHQW�

,I�\RX�KDYH�HOHFWURQLF�ID[�ILOHV�WKDW�\RX�ZDQW�WR�FRQYHUW�WR�HGLWDEOH�WH[W��
VDYH�WKH�ID[�ILOHV�LQ�7,))�IRUPDW�DQG�ORDG�WKHP�LQWR�2PQL3DJH�3UR�XVLQJ�
WKH�/RDG�,PDJH �FRPPDQG��

Click Advanced if 
you want to select 
files from more 
than one folder.
3URFHVVLQJ�'RFXPHQWV ���



&UHDWLQJ�=RQHV�IRU�2&5
Creating Zones for OCR 
3DJH�LPDJHV�DUH�GLVSOD\HG�LQ�2PQL3DJH�3URªV�LPDJH�YLHZHU�ZKHUH�]RQHV�
DUH�FUHDWHG�EHIRUH�2&5��=RQHV�DUH�ERUGHUV�WKDW�LGHQWLI\�DUHDV�RI�DQ�
LPDJH�WKDW�ZLOO�EH�UHFRJQL]HG�DV�WH[W�RU�UHWDLQHG�DV�JUDSKLFV��$Q\�SDUW�RI�
DQ�LPDJH�QRW�HQFORVHG�E\�D�]RQH�LV�LJQRUHG�GXULQJ�2&5��

7KH�HDVLHVW�ZD\�WR�FUHDWH�]RQHV�RQ�D�SDJH�LV�WR�OHW�2PQL3DJH�3UR�GR�LW�
DXWRPDWLFDOO\�IRU�\RX��+RZHYHU��\RX�PD\�ZDQW�WR�GUDZ�]RQHV�PDQXDOO\�
LI�\RX�ZDQW�WR�FXVWRPL]H�WKH�ZD\�\RXU�SDJH�ZLOO�EH�SURFHVVHG��)RU�
H[DPSOH��LI�\RX�RQO\�ZDQW�WR�SURFHVV�FHUWDLQ�DUHDV�RI�D�SDJH��\RX�ZRXOG�
PDQXDOO\�GUDZ�]RQHV�DURXQG�WKH�GHVLUHG�DUHDV��)RU�LQIRUPDWLRQ�RQ�
GUDZLQJ�]RQHV�PDQXDOO\��PRGLI\LQJ�]RQHV��GHOHWLQJ�XQZDQWHG�]RQHV��
DQG�XVLQJ�]RQH�WHPSODWHV��SOHDVH�VHH�§&XVWRPL]LQJ�=RQHV¨�RQ�SDJH����

Creating Zones Automatically
2PQL3DJH�3UR�FDQ�DQDO\]H�D�SDJH�DQG�FUHDWH�]RQHV�DXWRPDWLFDOO\�IRU�
\RX��,W�XVHV�WKH�VHOHFWHG�VHWWLQJ�LQ�WKH�=RQH�EXWWRQ�WR�GHWHUPLQH�WKH�WH[W�
IORZ�RQ�D�SDJH�DQG�EUHDNV�LW�LQWR�RUGHUHG�]RQHV��

To create zones automatically: 

� &KRRVH�D�VHWWLQJ�LQ�WKH�=RQH�EXWWRQªV�GURS�GRZQ�OLVW�WKDW�PRVW�
FORVHO\�PDWFKHV�WKH�IRUPDW�RI�\RXU�GRFXPHQW��

<RX�FDQ�FKRRVH�6LQJOH�&ROXPQ�3DJHV ��0XOWLSOH�&ROXPQ�3DJHV ��
6SUHDGVKHHW�3DJHV ��0L[HG�3DJHV��RU�D�WHPSODWH�RI�\RXU�RZQ��6HH�
§=RQH�%XWWRQ�&RPPDQGV¨�RQ�SDJH����IRU�PRUH�LQIRUPDWLRQ�RQ�
WKHVH�VHWWLQJV�

These are text 
zones. They 
will be 
converted to 
text during 
OCR.

This is a graphic zone. It 
will be kept as a graphic 
image during OCR.

This is an unzoned 
area. It will be ignored 
during OCR.

This is a table zone. It will 
be kept in a row-and-
column format during OCR.
��� &KDSWHU��



3HUIRUPLQJ�2&5�RQ�D�'RFXPHQW
� &OLFN�WKH�=RQH�EXWWRQ�RU�FKRRVH�$XWR�=RQHV �LQ�WKH�3URFHVV�
PHQX��

2PQL3DJH�3UR�DXWRPDWLFDOO\�GUDZV�]RQHV�RQ�WKH�FXUUHQW�SDJH�
LQ�WKH�LPDJH�YLHZHU��(DFK�]RQH�KDV�D�QXPEHU�LQGLFDWLQJ�LWV�
RUGHU�DQG�D�SLFWXUH�LQGLFDWLQJ�LWV�]RQH�W\SH�

0DNH�VXUH�]RQHV�DUH�LGHQWLILHG�FRUUHFWO\�EHIRUH�SHUIRUPLQJ�2&5��)RU�
H[DPSOH��LI�\RX�ZDQW�WR�UHWDLQ�DQ�DUHD�DV�D�JUDSKLF��WKDW�DUHD�VKRXOG�EH�
LGHQWLILHG�DV�D�*UDSKLF�]RQH�W\SH��6HH�§&KDQJLQJ�=RQH�3URSHUWLHV¨�RQ�
SDJH����IRU�PRUH�LQIRUPDWLRQ�

Performing OCR on a Document 
3HUIRUPLQJ�2&5�FRQYHUWV�DQ�LPDJH�WR�HGLWDEOH�WH[W��7KLV�LV�DOVR�UHIHUUHG�
WR�DV�UHFRJQL]LQJ�WH[W ��

2PQL3DJH�3UR�RQO\�UHFRJQL]HV�PDFKLQH�SULQWHG�FKDUDFWHUV�VXFK�DV�
ODVHU�SULQWHG�RU�W\SHZULWWHQ�WH[W��+RZHYHU��LW�FDQ�UHWDLQ�KDQGZULWWHQ�
WH[W��VXFK�DV�D�VLJQDWXUH��DV�D�JUDSKLF��

To perform OCR:

� &KRRVH�2SWLRQV����LQ�WKH�7RROV�PHQX�DQG�FOLFN�WKH�3DJH�)RUPDW �
WDE�

� 6HOHFW�DQ�2XWSXW�)RUPDW �VHWWLQJ�IRU�\RXU�GRFXPHQW�

2PQL3DJH�3UR�XVHV�WKLV�VHWWLQJ�WR�GHWHUPLQH�WKH�RXWSXW�
IRUPDWWLQJ�RI�D�GRFXPHQW�GXULQJ�2&5�

� 6HW�2&5�DQG�3URRI �DV�WKH�FRPPDQG�LQ�WKH�2&5�EXWWRQªV�GURS�
GRZQ�OLVW�

2U��VHW�3HUIRUP�2&5�DV�WKH�FRPPDQG�LI�\RX�GR�QRW�ZDQW�WKH�
2&5�3URRIUHDGHU�WR�EHJLQ�DXWRPDWLFDOO\�DIWHU�2&5�

� &OLFN�WKH�2&5�EXWWRQ�

7KH�SDJH�LV�UHFRJQL]HG�DFFRUGLQJ�WR�WKH�FXUUHQW�]RQHV�DQG�
VHWWLQJV��,I�WKHUH�DUH�QR�]RQHV�RQ�WKH�SDJH��]RQHV�DUH�FUHDWHG�
DFFRUGLQJ�WR�WKH�FXUUHQW�FRPPDQG�LQ�WKH�=RQH�EXWWRQ��
3URFHVVLQJ�'RFXPHQWV ���



3URRIUHDGLQJ�2&5�5HVXOWV
7R�VFKHGXOH�D�JURXS�RI�GRFXPHQWV�IRU�2&5�DW�D�SDUWLFXODU�WLPH��VHH�
§6FKHGXOLQJ�2&5¨�RQ�SDJH�����

Proofreading OCR Results 
$IWHU�SHUIRUPLQJ�2&5��UHFRJQL]HG�WH[W�DSSHDUV�LQ�WKH�WH[W�YLHZHU�ZKHUH�
\RX�FDQ�SURRIUHDG�WKH�UHVXOWV��3URRIUHDGLQJ�VWDUWV�DXWRPDWLFDOO\�LI�\RX�
FKRVH�2&5�DQG�3URRI �DV�WKH�2&5�SURFHVV�FRPPDQG��

2PQL3DJH�3UR�PDUNV�VXVSHFWHG�HUURUV�LQ�JUHHQ�DQG�LQVHUWV�D�UHG�§UHMHFW¨�
FKDUDFWHU�IRU�DQ\�FKDUDFWHU�LW�FDQQRW�UHFRJQL]H��7R�WXUQ�RII�WKHVH�FRORU�
PDUNHUV��FKRRVH�6KRZ�0DUNHUV�LQ�WKH�9LHZ�PHQX�VR�WKDW�LW�LV�GHVHOHFWHG��

To proofread OCR results and correct errors:

� &OLFN�WKH�3URRIUHDG�2&5�EXWWRQ�RU�FKRRVH�3URRIUHDG�2&5��� �LQ�
WKH�7RROV�PHQX��

,I�D�VXVSHFWHG�HUURU�LV�GHWHFWHG��WKH�2&5�3URRIUHDGHU�GLDORJ�
ER[�GLVSOD\V�WKH�HUURU�DQG�D�SLFWXUH�RI�KRZ�LW�RULJLQDOO\�ORRNHG�
LQ�WKH�LPDJH��

� 6HOHFW�RQH�RI�WKHVH�RSWLRQV�IRU�WKH�ZRUG�

� &OLFN�,JQRUH�WR�DOORZ�WKH�ZRUG�WR�UHPDLQ�DV�LV��

� &OLFN�,JQRUH�$OO �WR�LJQRUH�DOO�LQVWDQFHV�RI�WKH�ZRUG�LQ�WKH�
FXUUHQW�GRFXPHQW��

� &OLFN�&KDQJH �WR�UHSODFH�WKH�ZRUG�ZLWK�WKH�ZRUG�LQ�WKH�&KDQJH�
WR�HGLW�ER[��

� &OLFN�&KDQJH�$OO� WR�UHSODFH�DOO�LQVWDQFHV�RI�WKH�ZRUG�ZLWK�WKH�
ZRUG�LQ�WKH�&KDQJH�WR �HGLW�ER[��

This window shows a picture of 
the original image. Click inside it 
to enlarge or reduce the picture. 
You can also drag a corner of the 
dialog box to see more areas of 
the image.

This is what OmniPage Pro 
thought the word was.
��� &KDSWHU��



3URRIUHDGLQJ�2&5�5HVXOWV
� &OLFN�$GG�WR�DGG�WKH�ZRUG�WR�WKH�FXUUHQW�XVHU�GLFWLRQDU\��

$IWHU�\RX�FKRRVH�DQ�RSWLRQ�IRU�WKH�ZRUG��WKH�2&5�3URRIUHDGHU�
ORRNV�IRU�WKH�QH[W�SRVVLEOH�HUURU��

� &OLFN�&ORVH�WR�VWRS�SURRIUHDGLQJ�2&5��

&RORU�PDUNHUV�DUH�UHPRYHG�IURP�ZRUGV�WKDW�KDYH�EHHQ�
SURRIUHDG�

Verifying Text 
$IWHU�SHUIRUPLQJ�2&5��\RX�FDQ�FRPSDUH�UHFRJQL]HG�WH[W�DJDLQVW�WKH�
RULJLQDO�LPDJH�WR�YHULI\�WKDW�WKH�WH[W�ZDV�UHFRJQL]HG�FRUUHFWO\��

To verify text against its original image: 

� 'RXEOH�FOLFN�DQ\�ZRUG�LQ�WKH�WH[W�YLHZHU�RU�VHOHFW�D�ZRUG�DQG�
FKRRVH�9HULI\�7H[W�LQ�WKH�7RROV�PHQX�

7KH�9HULI\�7H[W�ZLQGRZ�RSHQV�DQG�VKRZV�D�SLFWXUH�RI�WKH�
RULJLQDO�ZRUG�DQG�LWV�VXUURXQGLQJ�DUHD�

� &OLFN�LQVLGH�WKH�ZLQGRZ�WR�HQODUJH�RU�UHGXFH�WKH�SLFWXUH�

7KH�SLFWXUH�LV�HQODUJHG�RQ�WKH�ILUVW�WZR�FOLFNV�DQG�UHGXFHG�RQ�
WKH�QH[W�WZR�FOLFNV��

� &RQWLQXH�GRXEOH�FOLFNLQJ�ZRUGV�WKDW�\RX�ZDQW�WR�YHULI\�

7KH�GLVSOD\�FKDQJHV�DV�\RX�VHOHFW�QHZ�ZRUGV��

� &OLFN�WKH�&ORVH�EXWWRQ�WR�FORVH�WKH�ZLQGRZ�

Proofreading OCR Results in Microsoft Word 

<RX�FDQ�SURRIUHDG�2&5�UHVXOWV�GLUHFWO\�LQ�0LFURVRIW�:RUG����
�YHUVLRQ����RU�:RUG����LI�\RX�KDYH�RQH�RI�WKRVH�YHUVLRQV�LQVWDOOHG�RQ�
\RXU�FRPSXWHU��

To enable proofreading in Microsoft Word:

� 6HOHFW�VHWWLQJV�LQ�WKH�0LFURVRIW�:RUG �WDE�RI�2PQL3DJH�3URªV�
2SWLRQV�GLDORJ�ER[��

6HH�§0LFURVRIW�:RUG�6HWWLQJV¨�RQ�SDJH����IRU�PRUH�
LQIRUPDWLRQ��

Close 
button

This window shows a 
picture of the original 
image. Click inside it to 
enlarge or reduce the 
picture. You can also 
drag a corner of the 
window to resize it.
3URFHVVLQJ�'RFXPHQWV ���



3URRIUHDGLQJ�2&5�5HVXOWV
� 0DNH�VXUH�WKH�*.doc �ILOH�H[WHQVLRQ�LV�DVVRFLDWHG�ZLWK�WKH�
YHUVLRQ�RI�:RUG�\RX�SODQ�WR�XVH��

5HIHU�WR�\RXU�:LQGRZV�GRFXPHQWDWLRQ�IRU�PRUH�LQIRUPDWLRQ�
RQ�DVVRFLDWLQJ�ILOH�H[WHQVLRQV�ZLWK�DSSOLFDWLRQV�

To proofread OCR results and correct errors in Microsoft 
Word:

� 3HUIRUP�2&5�RQ�\RXU�GRFXPHQW�DQG�WKHQ�VDYH�LW�DV�WKH�
DSSURSULDWH�ILOH�W\SH�

� 6DYH�DV�:RUG�IRU�:LQGRZV��������� LI�\RX�DUH�XVLQJ�WKDW�YHUVLRQ�

� 6DYH�DV�:RUG����LI�\RX�DUH�XVLQJ�WKDW�YHUVLRQ�

� 2SHQ�WKH�GRFXPHQW�LQ�0LFURVRIW�:RUG��

7KH�GRFXPHQW�PXVW�EH�RSHQHG�RQ�D�V\VWHP�WKDW�KDV�2PQL3DJH�3UR�
LQVWDOOHG�

$Q�2PQL3DJH�PHQX�DSSHDUV�LQ�0LFURVRIW�:RUGªV�PHQX�EDU�DV�
ZHOO�DV�WKLV�FRUUHVSRQGLQJ�WRROEDU��

� &KRRVH�3URRIUHDG�2&5��� �LQ�WKH�2PQL3DJH�PHQX�RU�FOLFN�WKH�
3URRIUHDG�2&5�EXWWRQ�

,I�D�VXVSHFWHG�HUURU�LV�GHWHFWHG��WKH�9HULI\�7H[W�ZLQGRZ�DSSHDUV�
GLVSOD\LQJ�WKH�RULJLQDO�LPDJH�RI�WKH�WH[W��

Proofread 
OCR 

Remove OCR 
Proofreader Support

Verify Text Close Image Viewer

Use these buttons 
to zoom in or out 
on the image.

original image
��� &KDSWHU��



3URRIUHDGLQJ�2&5�5HVXOWV
7KH�2&5�3URRIUHDGHU�GLDORJ�ER[�DOVR�DSSHDUV�

� 6HOHFW�RQH�RI�WKHVH�RSWLRQV�IRU�WKH�ZRUG�

� &OLFN�,JQRUH�WR�DOORZ�WKH�ZRUG�WR�UHPDLQ�DV�LV��

� &OLFN�,JQRUH�$OO �WR�LJQRUH�DOO�LQVWDQFHV�RI�WKH�ZRUG��

� &OLFN�&KDQJH�WR�UHSODFH�WKH�ZRUG�ZLWK�WKH�ZRUG�LQ�WKH�&KDQJH�
WR�HGLW�ER[��

� &OLFN�&KDQJH�$OO� WR�UHSODFH�DOO�LQVWDQFHV�RI�WKH�ZRUG�ZLWK�WKH�
ZRUG�LQ�WKH�&KDQJH�WR �HGLW�ER[��

� &OLFN�$GG�WR�DGG�WKH�ZRUG�WR�WKH�FXUUHQW�XVHU�GLFWLRQDU\��

$IWHU�\RX�FKRRVH�DQ�RSWLRQ�IRU�WKH�ZRUG��WKH�2&5�3URRIUHDGHU�
ORRNV�IRU�WKH�QH[W�SRVVLEOH�HUURU��

� &OLFN�&ORVH�WR�VWRS�SURRIUHDGLQJ�2&5��

&RORU�PDUNHUV�DUH�UHPRYHG�IURP�ZRUGV�WKDW�KDYH�EHHQ�
SURRIUHDG��

7R�YHULI\�UHFRJQL]HG�WH[W�DJDLQVW�LWV�RULJLQDO�LPDJH�LQ�0LFURVRIW�:RUG��
\RX�PXVW�SURFHVV�WKH�GRFXPHQW�LQ�2PQL3DJH�3UR�DQG�VDYH�LW�WR�WKH�
DSSURSULDWH�:RUG�IRUPDW��<RX�FDQQRW�YHULI\�WH[W�DJDLQVW�RULJLQDO�
LPDJHV�XVLQJ�WKH�2&5�$ZDUH�IHDWXUH�

To verify text against its original image in Microsoft Word:

� )ROORZ�VWHSV���DQG���LQ�WKH�SUHFHGLQJ�LQVWUXFWLRQV�LI�\RXU�
GRFXPHQW�LV�QRW�DOUHDG\�RSHQ�LQ�0LFURVRIW�:RUG�

� 6HOHFW�D�ZRUG�WKDW�LV�D�VXVSHFWHG�HUURU�

6XVSHFW�ZRUGV�DUH�PDUNHG�LQ�WKH�FRORU�WKDW�ZDV�VHOHFWHG�LQ�WKH�
0LFURVRIW�:RUG�WDE�RI�2PQL3DJH�3URªV�2SWLRQV�GLDORJ�ER[�
3URFHVVLQJ�'RFXPHQWV ���



3URRIUHDGLQJ�2&5�5HVXOWV
<RX�FDQ�RQO\�YHULI\�ZRUGV�WKDW�DUH�PDUNHG�DV�VXVSHFWHG�HUURUV��
+RZHYHU��RQFH�WKH�9HULI\�7H[W�ZLQGRZ�LV�RSHQ��\RX�FDQ�XVH�LWV�
VFUROO�EDUV�DQG�]RRP�EXWWRQV�WR�VHH�DQ\�SDUW�RI�WKH�RULJLQDO�LPDJH�

� &KRRVH�9HULI\�7H[W����LQ�WKH�2PQL3DJH�PHQX�

7KH�9HULI\�7H[W�ZLQGRZ�RSHQV�DQG�VKRZV�D�SLFWXUH�RI�WKH�
RULJLQDO�ZRUG�DQG�LWV�VXUURXQGLQJ�DUHD��

� 5HSHDW�VWHSV���DQG���WR�FRQWLQXH�SURRIUHDGLQJ�RWKHU�VXVSHFW�
ZRUGV�

7KH�GLVSOD\�FKDQJHV�DV�\RX�VHOHFW�QHZ�ZRUGV��

� &KRRVH�&ORVH�,PDJH�9LHZHU �LQ�WKH�2PQL3DJH�PHQX�WR�FORVH�WKH�
ZLQGRZ�ZKHQ�\RX�DUH�GRQH�

5HPRYLQJ�2PQL3DJH�3UR�'DWD�IURP�WKH�:RUG�'RFXPHQW

$IWHU�SURRIUHDGLQJ�2&5��\RX�VKRXOG�UHPRYH�2PQL3DJH�3UR�GDWD�IURP�
\RXU�GRFXPHQW�WR�UHGXFH�LWV�ILOH�VL]H��<RX�DUH�DXWRPDWLFDOO\�SURPSWHG�WR�
UHPRYH�2PQL3DJH�GDWD�DIWHU�DOO�VXVSHFW�ZRUGV�KDYH�EHHQ�SURRIUHDG��
<RX�FDQ�DOVR�FKRRVH�5HPRYH�2&5�3URRIUHDGHU�6XSSRUW �LQ�WKH�2PQL3DJH�
PHQX��7KH�2PQL3DJH�PHQX��WRROEDU��FRORU�PDUNHUV��DQG�LPDJH�GDWD�ZLOO�
DOO�EH�UHPRYHG�IURP�WKH�GRFXPHQW�

Use these buttons 
to zoom in or out 
on the image.
��� &KDSWHU��



8VLQJ�2&5�LQ�2WKHU�$SSOLFDWLRQV
Using OCR in Other Applications 
<RX�FDQ�XVH�2PQL3DJH�3UR
V�2&5�$ZDUH�IHDWXUH�WR�XVH�2&5�LQ�RWKHU�
DSSOLFDWLRQV��)RU�H[DPSOH��\RX�FDQ�VFDQ��UHFRJQL]H��DQG�SDVWH�WH[W�
GLUHFWO\�LQWR�D�GRFXPHQW�ZLWKRXW�HYHU�OHDYLQJ�\RXU�ZRUG�SURFHVVLQJ�
DSSOLFDWLRQ��

<RX�FDQ�XVH�2&5�$ZDUH�ZLWK����ELW�DSSOLFDWLRQV�WKDW�KDYH�EHHQ�
UHJLVWHUHG�ZLWK�2PQL3DJH�3UR��$Q�DSSOLFDWLRQ�PXVW�EH�LQVWDOOHG�RQ�\RXU�
FRPSXWHU�LQ�RUGHU�WR�XVH�LW�ZLWK�2&5�$ZDUH��6HH�SDJH����IRU�PRUH�
LQIRUPDWLRQ�RQ�UHJLVWHULQJ�DSSOLFDWLRQV�ZLWK�2&5�$ZDUH�

)RU�LQIRUPDWLRQ�RQ�RWKHU�ZD\V�WR�VWDUW�2&5�RXWVLGH�2PQL3DJH�3UR��
SOHDVH�VHH�WKH�§6WDUWLQJ�2&5�2XWVLGH�2PQL3DJH�3UR¨�RQOLQH�+HOS�WRSLF�

To use OCR Aware in an application:

� $OLJQ�\RXU�GRFXPHQW�LQ�\RXU�VFDQQHU�LI�\RX�SODQ�WR�VFDQ�

� 2SHQ�WKH�DSSOLFDWLRQ�LQ�ZKLFK�\RX�ZDQW�WR�LQVHUW�UHFRJQL]HG�
WH[W��

7KH�DSSOLFDWLRQ�PXVW�EH�UHJLVWHUHG�WR�ZRUN�ZLWK�2&5�$ZDUH��
<RX�GR�QRW�QHHG�WR�RSHQ�2PQL3DJH�3UR�LWVHOI�

� 3ODFH�WKH�FXUVRU�DW�WKH�ORFDWLRQ�LQ�\RXU�GRFXPHQW�ZKHUH�\RX�
ZDQW�WR�LQVHUW�UHFRJQL]HG�WH[W�

� &KRRVH�$FTXLUH�7H[W�6HWWLQJV��� �LQ�WKH�DSSOLFDWLRQ
V�)LOH�PHQX�LI�
\RX�ZDQW�WR�FKHFN�WKH�FXUUHQW�VHWWLQJV��

� &KRRVH�$FTXLUH�7H[W����LQ�WKH�DSSOLFDWLRQ
V�)LOH�PHQX�ZKHQ�\RX�
DUH�UHDG\�WR�VWDUW�WKH�2&5�SURFHVV�

2&5�SURFHVVLQJ�RFFXUV�DFFRUGLQJ�WR�WKH�VHOHFWHG�VHWWLQJV��
5HFRJQL]HG�WH[W�DSSHDUV�DW�WKH�FXUVRU�ORFDWLRQ�LQ�\RXU�
DSSOLFDWLRQ��,I�QR�GRFXPHQW�LV�RSHQ��WH[W�LV�FRSLHG�WR�WKH�
&OLSERDUG��

7H[W�IRUPDWWLQJ��VXFK�DV�EROG�DQG�LWDOLFV��LV�UHWDLQHG�LI�WKH�
DSSOLFDWLRQ�VXSSRUWV�57)�LQIRUPDWLRQ��2WKHUZLVH��RQO\�SODLQ�WH[W�
ZLOO�EH�SDVWHG��*UDSKLFV�DUH�UHWDLQHG�LI�WKH�DSSOLFDWLRQ�VXSSRUWV�
ELWPDS�LPDJHV�
3URFHVVLQJ�'RFXPHQWV ���



:RUNLQJ�ZLWK�'RFXPHQWV
Working with Documents 
2PQL3DJH�3URªV�WKXPEQDLO��LPDJH��DQG�WH[W�YLHZHUV�DOORZ�\RX�WR�ORRN�
DW�DQG�ZRUN�ZLWK�SDJHV�LQ�WKH�FXUUHQW�GRFXPHQW��

7KLV�VHFWLRQ�GHVFULEHV�WKH�IROORZLQJ�SURFHGXUHV�

� 5HVL]LQJ�D�3DJH�9LHZ

� &KDQJLQJ�3DJHV

� 5HRUGHULQJ�3DJHV

� 'HOHWLQJ�3DJHV

� 3ULQWLQJ�D�'RFXPHQW

� &ORVLQJ�D�'RFXPHQW

Drag this splitter to the left 
or right to resize a view.

Thumbnail viewer

Image viewer Text viewer
��� &KDSWHU��



:RUNLQJ�ZLWK�'RFXPHQWV
Resizing a Page View 
<RX�FDQ�UHVL]H�D�SDJH�GLVSOD\HG�LQ�WKH�LPDJH�YLHZHU�RU�WH[W�YLHZHU�WR�
HQODUJH�RU�UHGXFH�WKH�YLHZ�

To resize a page view:

� &OLFN�LQ�WKH�YLHZHU�\RX�ZDQW�WR�HQODUJH�RU�UHGXFH�WR�PDNH�LW�
DFWLYH�

� &KRRVH�D�VL]H�RSWLRQ�LQ�WKH�=RRP�GURS�GRZQ�OLVW�LQ�WKH�
6WDQGDUG�WRROEDU�

2U��FKRRVH�=RRP�LQ�WKH�9LHZ�PHQX�DQG�VHOHFW�D�VL]H�RSWLRQ�LQ�
WKH�GURS�GRZQ�OLVW�

7KH�SDJH�UHVL]HV�DV�VSHFLILHG�

<RX�FDQ�DOVR�FOLFN�\RXU�ULJKW�PRXVH�EXWWRQ�LQ�WKH�YLHZHU�\RX�ZDQW�WR�
UHVL]H�DQG�VHOHFW�D�VL]H�RSWLRQ�LQ�WKH�VKRUWFXW�PHQX���,I�\RX�DUH�UHVL]LQJ�
WKH�LPDJH�YLHZHU��FOLFN�RXWVLGH�RI�D�]RQH��

Changing Pages 
7KH�WKXPEQDLO�YLHZHU��LPDJH�YLHZHU��DQG�WH[W�YLHZHU�DOO�GLVSOD\�WKH�
VDPH�SDJH�RI�D�GRFXPHQW��

You can change pages in a document in the following ways:

� &OLFN�WKH�WKXPEQDLO�RI�WKH�SDJH�\RX�ZDQW�WR�GLVSOD\��

The thumbnail of the currently 
displayed page is highlighted 
with a light border around it.
3URFHVVLQJ�'RFXPHQWV ���



:RUNLQJ�ZLWK�'RFXPHQWV
� &OLFN�WKH�1H[W�3DJH�RU�3UHYLRXV�3DJH�EXWWRQV�DW�WKH�ORZHU�ULJKW�
FRUQHU�RI�WKH�2PQL3DJH�3UR�GHVNWRS��

� &KRRVH�1H[W�3DJH��3UHYLRXV�3DJH ��RU�*R�WR�3DJH��� �LQ�WKH�(GLW�PHQX��

Reordering Pages 
<RX�FDQ�UHRUGHU�SDJHV�LQ�D�GRFXPHQW�E\�GUDJJLQJ�WKHLU�WKXPEQDLOV�WR�
GLIIHUHQW�SRVLWLRQV�LQ�WKH�WKXPEQDLO�YLHZHU��

+ROG�GRZQ�WKH�&WUO�NH\�ZKLOH�\RX�FOLFN�WKXPEQDLOV�LI�\RX�ZDQW�WR�VHOHFW�
PXOWLSOH�WKXPEQDLOV�WR�PRYH�DV�D�JURXS�

Deleting Pages 
,I�\RX�GHOHWH�D�SDJH�IURP�D�GRFXPHQW�LQ�2PQL3DJH�3UR��WKH�WKXPEQDLO��
RULJLQDO�LPDJH��DQG�UHFRJQL]HG�WH[W�IRU�WKDW�SDJH�DUH�DOO�GHOHWHG�

To permanently delete pages:

� &KRRVH�'HOHWH�&XUUHQW�3DJH �LQ�WKH�(GLW�PHQX�WR�GHOHWH�WKH�
FXUUHQWO\�GLVSOD\HG�SDJH�

� 6HOHFW�RQH�RU�PRUH�WKXPEQDLOV�RI�SDJHV�\RX�ZDQW�WR�GHOHWH�DQG�
SUHVV�WKH�'HOHWH�NH\��

Click the thumbnail of the page 
you want to move and drag it 
above the desired page number.
��� &KDSWHU��



:RUNLQJ�ZLWK�'RFXPHQWV
8QGRLQJ�&KDQJHV

<RX�FDQ�FOLFN�WKH�8QGR�EXWWRQ�RU�FKRRVH�8QGR�LQ�WKH�(GLW�PHQX�WR�FDQFHO�
WKH�YHU\�ODVW�FKDQJH�\RX�PDGH�LQ�WKH�WH[W�YLHZHU��<RX�FDQ�DOVR�FKRRVH�
8QGR�WR�FDQFHO�]RQH�HGLWV�LQ�WKH�LPDJH�YLHZHU��+RZHYHU��SDJH�GHOHWLRQV�
FDQQRW�EH�XQGRQH��

Printing a Document 
<RX�FDQ�SULQW�WKH�FXUUHQW�GRFXPHQW
V�RULJLQDO�SDJH�LPDJHV�RU�
UHFRJQL]HG�WH[W�

To print a document:

� &KRRVH�3ULQW����LQ�WKH�)LOH�PHQX�DQG�FKRRVH�RQH�RI�WKH�
IROORZLQJ�LQ�WKH�VXEPHQX�

� &KRRVH�,PDJH����WR�SULQW�RULJLQDO�SDJH�LPDJHV��

� &KRRVH�7H[W����WR�SULQW�UHFRJQL]HG�WH[W�

� 6HOHFW�WKH�GHVLUHG�SULQW�VHWWLQJV�LQ�WKH�3ULQW�GLDORJ�ER[�

� &OLFN�2.�WR�VWDUW�WKH�SULQW�MRE�

$V�D�VKRUWFXW��\RX�FDQ�FOLFN�HLWKHU�WKH�WH[W�RU�LPDJH�YLHZHU�WR�PDNH�LW�
DFWLYH�DQG�WKHQ�FOLFN�WKH�3ULQW�EXWWRQ�WR�SULQW�IURP�WKDW�YLHZHU�

Closing a Document 
&KRRVH�&ORVH�LQ�WKH�)LOH�PHQX�WR�FORVH�D�GRFXPHQW��

<RX�DUH�SURPSWHG�WR�VDYH�\RXU�GRFXPHQW�LI�\RX�KDYH�QRW�VDYHG�LW�RU�
KDYH�PRGLILHG�LW�VLQFH�WKH�ODVW�VDYH��6DYH�D�GRFXPHQW�DV�DQ�2PQL3DJH�
'RFXPHQW��*.met ��LI�\RX�ZDQW�WR�UHRSHQ�LW�LQ�2PQL3DJH�3UR�DJDLQ�
3URFHVVLQJ�'RFXPHQWV ���



([SRUWLQJ�'RFXPHQWV
Exporting Documents 
<RX�FDQ�H[SRUW�D�GRFXPHQW�WR�RWKHU�DSSOLFDWLRQV�E\�

� 6DYLQJ�D�'RFXPHQW�

� &RS\LQJ�D�'RFXPHQW�WR�WKH�&OLSERDUG

� 6HQGLQJ�D�'RFXPHQW�DV�D�0DLO�$WWDFKPHQW�

$IWHU�\RX�H[SRUW�D�GRFXPHQW��D�FRS\�RI�WKH�GRFXPHQW�UHPDLQV�RSHQ�LQ�
2PQL3DJH�3UR��6DYH�WKH�GRFXPHQW�DV�DQ�2PQL3DJH�'RFXPHQW��*.met ��
LI�\RX�ZDQW�WR�UHRSHQ�LW�LQ�2PQL3DJH�3UR�DJDLQ��2PQL3DJH�'RFXPHQWV�
UHWDLQ�DOO�RULJLQDO�LPDJHV��]RQHV��DQG�UHFRJQL]HG�WH[W��

Saving a Document
<RX�FDQ�VDYH�UHFRJQL]HG�WH[W�DQG�RULJLQDO�LPDJHV�WR�GLVN�LQ�D�YDULHW\�RI�
ILOH�W\SHV��

To save recognized text: 

� &KRRVH�6DYH�$V����LQ�WKH�)LOH�PHQX��

<RX�FDQ�DOVR�FOLFN�WKH�([SRUW�EXWWRQ�ZLWK�6DYH�$V�VHOHFWHG�LQ�WKH�
GURS�GRZQ�OLVW�

7KH�6DYH�$V�GLDORJ�ER[�DSSHDUV��

� 6HOHFW�D�IROGHU�ORFDWLRQ�DQG�ILOH�W\SH�IRU�\RXU�GRFXPHQW�

6HH�§6XSSRUWHG�)LOH�)RUPDW�7\SHV¨�RQ�SDJH����IRU�D�FRPSOHWH�
OLVW�RI�VXSSRUWHG�ILOH�W\SHV�

� 7\SH�LQ�D�ILOH�QDPH�DQG�VHOHFW�VDYH�RSWLRQV��

The Add to PageKeeper setting only 
appears if you have PageKeeper 
installed on your computer. It puts a 
link to the saved document in 
PageKeeper�s default folder. 
��� &KDSWHU��



([SRUWLQJ�'RFXPHQWV
� &OLFN�2.�

7KH�GRFXPHQW�LV�VDYHG�WR�GLVN�DV�VSHFLILHG��*UDSKLFV�DQG�
IRUPDWWLQJ�DUH�VDYHG�LQ�WKH�GRFXPHQW�RQO\�LI�WKH�VHOHFWHG�ILOH�
W\SH�VXSSRUWV�WKHP��

To save original images: 

� &KRRVH�6DYH�,PDJH����LQ�WKH�)LOH�PHQX��

7KH�6DYH�,PDJH�GLDORJ�ER[�DSSHDUV�

� 6HOHFW�D�IROGHU�ORFDWLRQ�DQG�ILOH�W\SH�IRU�\RXU�GRFXPHQW�

6HH�§6XSSRUWHG�)LOH�)RUPDW�7\SHV¨�RQ�SDJH����IRU�D�FRPSOHWH�
OLVW�RI�VXSSRUWHG�ILOH�W\SHV�

� 7\SH�LQ�D�ILOH�QDPH�DQG�VHOHFW�6DYH�DQG�,PDJH�RSWLRQV��

� &OLFN�2.�

7KH�LPDJH�LV�VDYHG�WR�GLVN�DV�VSHFLILHG���=RQHV�DQG�UHFRJQL]HG�
WH[W�DUH�QRW�VDYHG�ZLWK�WKH�ILOH��

The Add to PageKeeper setting only 
appears if you have PageKeeper 
installed on your computer. It puts a 
link to the saved document in 
PageKeeper�s default folder. 
3URFHVVLQJ�'RFXPHQWV ���



([SRUWLQJ�'RFXPHQWV
Saving a Document as You Work

&OLFN�WKH�6DYH�EXWWRQ�LQ�WKH�6WDQGDUG�WRROEDU�RU�FKRRVH�6DYH�LQ�WKH�)LOH�
PHQX�WR�VDYH�FKDQJHV�WR�WKH�FXUUHQW�GRFXPHQW�DV�\RX�ZRUN��

7KH�6DYH�$V�GLDORJ�ER[�DSSHDUV�WKH�ILUVW�WLPH�\RX�FKRRVH�6DYH�LI�D�
GRFXPHQW�KDV�QRW�EHHQ�VDYHG�DV�DQ�2PQL3DJH�'RFXPHQW�RU�WH[W�EDVHG�
ILOH��6HH�§6DYLQJ�D�'RFXPHQW¨�RQ�SDJH����IRU�PRUH�LQIRUPDWLRQ�

,I�D�GRFXPHQW�KDV�EHHQ�VDYHG�DV�DQ�2PQL3DJH�'RFXPHQW��*.met ���DOO�
WKH�FKDQJHV�\RX�PDNH�LQ�WKH�RSHQ�GRFXPHQW�DUH�VDYHG�ZKHQ�\RX�FKRRVH�
6DYH��,I�D�GRFXPHQW�KDV�EHHQ�VDYHG�DV�D�WH[W�EDVHG�ILOH�W\SH��RQO\�WKH�WH[W�
FKDQJHV�DUH�VDYHG�RXW�WR�WKDW�ILOH��

)RU�H[DPSOH��VXSSRVH�\RX�VDYH�WKH�FXUUHQW�GRFXPHQW�DV�D�WH[W�ILOH�FDOOHG�
0HPR�W[W��EXW�FRQWLQXH�WR�PDNH�FKDQJHV�WR�WKH�UHFRJQL]HG�WH[W�LQ�
2PQL3DJH�3UR��:KHQHYHU�\RX�FKRRVH�6DYH��FKDQJHV�LQ�WKH�UHFRJQL]HG�
WH[W�ZLOO�EH�VDYHG�WR�WKH�0HPR�W[W �ILOH�

Copying a Document to the Clipboard 
<RX�FDQ�FRS\�HYHU\�SDJH�RI�D�UHFRJQL]HG�GRFXPHQW�WR�WKH�&OLSERDUG�
DQG�WKHQ�SDVWH�WKH�WH[W�GLUHFWO\�LQWR�DQRWKHU�DSSOLFDWLRQ�

To copy a document to the Clipboard: 

� 6HW�&RS\�WR�&OLSERDUG �DV�WKH�FRPPDQG�LQ�WKH�([SRUW�EXWWRQªV�
GURS�GRZQ�OLVW�

� &OLFN�WKH�([SRUW�EXWWRQ�RU�FKRRVH�&RS\�WR�&OLSERDUG� LQ�WKH�
3URFHVV�PHQX�

7KH�GRFXPHQW�LV�FRSLHG�WR�WKH�&OLSERDUG��

7H[W�IRUPDWWLQJ��VXFK�DV�EROG�DQG�LWDOLFV��LV�UHWDLQHG�ZKHQ�\RX�SDVWH�
LQWR�DQ�DSSOLFDWLRQ�WKDW�VXSSRUWV�57)�LQIRUPDWLRQ��2WKHUZLVH��RQO\�
SODLQ�WH[W�ZLOO�EH�SDVWHG��*UDSKLFV�DUH�UHWDLQHG�LI�WKH�DSSOLFDWLRQ�
VXSSRUWV�ELWPDS�LPDJHV�
��� &KDSWHU��



([SRUWLQJ�'RFXPHQWV
Sending a Document as a Mail Attachment 
<RX�FDQ�VHQG�D�UHFRJQL]HG�GRFXPHQW�DV�D�ILOH�DWWDFKHG�WR�D�PDLO�PHVVDJH�
LI�\RX�KDYH�D�0$3,�FRPSOLDQW�PDLO�DSSOLFDWLRQ��VXFK�DV�0LFURVRIW�
2XWORRN��LQVWDOOHG��

To send a document as a mail attachment:

� &KRRVH�6HQG�0DLO����LQ�WKH�)LOH�PHQX��

<RX�FDQ�DOVR�FOLFN�WKH�([SRUW�EXWWRQ�ZLWK�6HQG�0DLO�VHOHFWHG�LQ�
WKH�GURS�GRZQ�OLVW�

7KH�6HQG�0DLO�GLDORJ�ER[�DSSHDUV�

� 6SHFLI\�D�ILOH�W\SH�DQG�DWWDFKPHQW�RSWLRQV�IRU�\RXU�GRFXPHQW�

� &OLFN�2.�

� /RJ�LQWR�\RXU�PDLO�DSSOLFDWLRQ�LI�\RX�DUH�SURPSWHG�WR�GR�VR��

$�QHZ�PHVVDJH�DSSHDUV�UHDG\�IRU�DGGUHVVLQJ�

� $GGUHVV�\RXU�PDLO�PHVVDJH�DV�GHVLUHG�DQG�FOLFN�WKH�6HQG�
EXWWRQ�

7KH�GRFXPHQW�LV�VHQW�DV�DQ�DWWDFKPHQW�WR�WKH�PDLO�PHVVDJH��
3URFHVVLQJ�'RFXPHQWV ���
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Chapter 4

OmniPage Pro Settings

7KLV�FKDSWHU�GHVFULEHV�WKH�VHWWLQJV�LQ�WKH�$XWR2&5�WRROEDU�DQG�2SWLRQV�
GLDORJ�ER[��3OHDVH�DOVR�ORRN�LQ�2PQL3DJH�3URªV�RQOLQH�KHOS�IRU�PRUH�
GHWDLOHG�LQIRUPDWLRQ�RQ�VHWWLQJV�

7KH�VHWWLQJV�\RX�VHOHFW�IRU�SURFHVVLQJ�GRFXPHQWV�FDQ�JUHDWO\�DIIHFW�2&5�
UHVXOWV��<RX�PD\�KDYH�WR�H[SHULPHQW�ZLWK�GLIIHUHQW�VHWWLQJV�WR�JHW�WKH�
UHVXOWV�\RX�ZDQW��6HWWLQJV�JXLGHOLQHV�DUH�SURYLGHG�DW�WKH�HQG�RI�WKLV�
FKDSWHU�WR�JHW�\RX�VWDUWHG�

3OHDVH�FRQWLQXH�UHDGLQJ�WKLV�FKDSWHU�IRU�LQIRUPDWLRQ�RQ�WKHVH�WRSLFV�

� 6HWWLQJ�$XWR2&5�7RROEDU�&RPPDQGV

� 6HOHFWLQJ�2PQL3DJH�3UR�6HWWLQJV

� $FFXUDF\�6HWWLQJV

� 6FDQQHU�6HWWLQJV

� 3DJH�)RUPDW�6HWWLQJV

� 7DEOHV�6HWWLQJV

� 2&5�$ZDUH�6HWWLQJV

� 3URFHVV�6HWWLQJV

� 0LFURVRIW�:RUG�6HWWLQJV

� 6HWWLQJV�*XLGHOLQHV
���



6HWWLQJ�$XWR2&5�7RROEDU�&RPPDQGV
Setting AutoOCR Toolbar Commands
7KH�$XWR2&5�WRROEDU�EXWWRQV�DOORZ�\RX�WR�WDNH�D�GRFXPHQW�WKURXJK�
HDFK�VWHS�RI�WKH�2&5�SURFHVV��(YHU\�WRROEDU�EXWWRQ�KDV�GLIIHUHQW�SURFHVV�
FRPPDQGV�WKDW�FDQ�EH�VHW�IRU�WKH�RSHUDWLRQV�\RX�ZDQW�WR�SHUIRUP��
2PQL3DJH�3UR�FDQ�JR�WKURXJK�DOO�VWHSV�DXWRPDWLFDOO\��RU�\RX�FDQ�VWDUW�
HDFK�VWHS�LQGLYLGXDOO\�

<RX�FDQ�VHW�$XWR2&5�WRROEDU�FRPPDQGV�LQ�WKUHH�ORFDWLRQV�

� &OLFN�WKH�GRZQ�DUURZ�EHORZ�HDFK�$XWR2&5�WRROEDU�EXWWRQ�DQG�
VHOHFW�D�SURFHVV�FRPPDQG�LQ�WKH�GURS�GRZQ�OLVW��

� &KRRVH�3URFHVV�6HWWLQJV��� �LQ�WKH�3URFHVV�PHQX�

� &OLFN�WKH�2SWLRQV�EXWWRQ�DQG�VHOHFW�SURFHVV�FRPPDQGV�LQ�WKH�
2SWLRQV�GLDORJ�ER[�

7KH�SLFWXUHV�LQ�WKH�$XWR2&5�WRROEDU�EXWWRQV�FKDQJH�DV�\RX�VHW�GLIIHUHQW�
SURFHVV�FRPPDQGV��7KH�FRPPDQGV�FDQ�EH�DFWLYDWHG�E\�FOLFNLQJ�WKH�
$XWR2&5�WRROEDU�EXWWRQV�RU�FKRRVLQJ�FRPPDQGV�LQ�WKH�3URFHVV�PHQX��
$�GHVFULSWLRQ�RI�WKH�VHOHFWHG�SURFHVV�FRPPDQG�LV�GLVSOD\HG�EHORZ�HDFK�
$XWR2&5�WRROEDU�EXWWRQ�ZKHQ�/DUJH�%XWWRQV�LV�FKHFNHG��GHIDXOW�VHWWLQJ��
LQ�WKH�7RROEDUV�GLDORJ�ER[��&KRRVH�7RROEDUV����LQ�WKH� 9LHZ�PHQX�WR�RSHQ�WKH�
GLDORJ�ER[��7RROEDUV�FDQ�EH�§WRUQ�RII¨�DQG�UHORFDWHG�DQ\ZKHUH�RQ�\RXU�
GHVNWRS�

$OO�$XWR2&5�WRROEDU�FRPPDQGV�DUH�VKRZQ�LQ�WKHLU�GURS�GRZQ�VWDWHV�
RQ�D�VHSDUDWHO\�HQFORVHG�2PQL3DJH�3UR���5HIHUHQFH�&DUG�

OCR 
button

Zone 
button

Image 
button

AUTO 
button

Export 
button
��� &KDSWHU��



6HWWLQJ�$XWR2&5�7RROEDU�&RPPDQGV
AUTO Button Commands
8VH�WKH�$872�EXWWRQ�WR�SURFHVV�D�QHZ�GRFXPHQW�IURP�VWDUW�WR�ILQLVK�RU�
WR�ILQLVK�SURFHVVLQJ�DQ�RSHQ�GRFXPHQW��7KH�$872�EXWWRQªV�GURS�GRZQ�
OLVW�FRQWDLQV�$XWR2&5 �DQG�2&5�:L]DUG �FRPPDQGV��

AutoOCR

6HOHFW�$XWR2&5 �WR�ILQLVK�SURFHVVLQJ�D�QHZ�RU�RSHQ�GRFXPHQW�DFFRUGLQJ�
WR�WKH�VHOHFWHG�SURFHVV�FRPPDQGV��6HH�§$XWRPDWLF�3URFHVVLQJ¨�RQ�SDJH�
���IRU�PRUH�LQIRUPDWLRQ�

OCR Wizard

)RU�QHZ�GRFXPHQWV��VHOHFW�2&5�:L]DUG �WR�KDYH�WKH�2&5�:L]DUG�JXLGH�
\RX�WKURXJK�WKH�HQWLUH�2&5�SURFHVV��6HH�§8VLQJ�WKH�2&5�:L]DUG¨�RQ�
SDJH����IRU�LQIRUPDWLRQ�

Image Button Commands
8VH�WKH�,PDJH�EXWWRQ�WR�EULQJ�D�GRFXPHQW�LPDJH�LQWR�2PQL3DJH�3URªV�
LPDJH�YLHZHU��7KH�,PDJH�EXWWRQªV�GURS�GRZQ�OLVW�FRQWDLQV�WKH�/RDG�
,PDJH�DQG�6FDQ�,PDJH�FRPPDQGV��

Load Image 

6HOHFW�/RDG�,PDJH� WR�ORDG�H[LVWLQJ�LPDJH�ILOHV�VXFK�DV�7,))��'&;��%03��
-3*��RU�3&;�ILOHV��

Scan Image

6HOHFW�6FDQ�,PDJH� WR�VFDQ�SDSHU�GRFXPHQWV�LQ�\RXU�VFDQQHU��7KLV�
FRPPDQG�RQO\�DSSHDUV�LQ�WKH�GURS�GRZQ�OLVW�LI�\RX�KDYH�LQVWDOOHG�WKH�
&DHUH�6FDQ�0DQDJHU�DQG�KDYH�VHOHFWHG�\RXU�GHIDXOW�VFDQQHU��'HSHQGLQJ�
XSRQ�\RXU�VFDQQHU�PRGHO�DQG�VRIWZDUH�GULYHUV��\RX�PD\�KDYH�\RXU�
VFDQQHU�WXUQHG�RQ�

3OHDVH�VHH�§%ULQJLQJ�'RFXPHQW�,PDJHV�LQWR�2PQL3DJH�3UR¨�RQ�SDJH����
IRU�PRUH�LQIRUPDWLRQ�
2PQL3DJH�3UR�6HWWLQJV ���



6HWWLQJ�$XWR2&5�7RROEDU�&RPPDQGV
Zone Button Commands
8VH�WKH�=RQH�EXWWRQ�WR�DXWRPDWLFDOO\�FUHDWH�]RQHV�RQ�GRFXPHQW�LPDJHV��
=RQHV�DUH�ERUGHUHG�DUHDV�WKDW�VSHFLI\�ZKDW�ZLOO�EH�UHFRJQL]HG�DV�WH[W�RU�
UHWDLQHG�DV�JUDSKLFV�RQ�DQ�LPDJH��7KH�=RQH�EXWWRQªV�GURS�GRZQ�OLVW�
FRQWDLQV�WKH�6LQJOH�&ROXPQ�3DJHV��0XOWLSOH�&ROXPQ�3DJHV��6SUHDGVKHHW�
3DJHV��DQG�0L[HG�3DJHV�FRPPDQGV�DQG�WKH�QDPHV�RI�DQ\�]RQH�WHPSODWHV�
\RX�KDYH�FUHDWHG��6HH�§&UHDWLQJ�=RQHV�IRU�2&5¨�RQ�SDJH����IRU�PRUH�
LQIRUPDWLRQ�

Single-Column Pages

6HOHFW�6LQJOH�&ROXPQ�3DJHV� WR�KDYH�2PQL3DJH�3UR�DXWRPDWLFDOO\�GUDZ�
DQG�RUGHU�]RQHV�RQ�VLQJOH�FROXPQ�GRFXPHQW�LPDJHV�VXFK�DV�OHWWHUV�RU�
PHPRV��

Multiple-Column Pages 

6HOHFW�0XOWLSOH�&ROXPQ�3DJHV� WR�KDYH�2PQL3DJH�3UR�DXWRPDWLFDOO\�GUDZ�
DQG�RUGHU�]RQHV�RQ�PXOWLSOH�FROXPQ�GRFXPHQW�LPDJHV�VXFK�DV�
PDJD]LQH�RU�QHZVSDSHU�DUWLFOHV��

Spreadsheet Pages

6HOHFW�6SUHDGVKHHW �3DJHV� WR�KDYH�2PQL3DJH�3UR�DXWRPDWLFDOO\�GUDZ�DQG�
RUGHU�]RQHV�RQ�SDJHV�WKDW�KDYH�LQIRUPDWLRQ�DUUDQJHG�LQ�URZV�DQG�
FROXPQV�VXFK�DV�VSUHDGVKHHWV�

Mixed Pages

6HOHFW�0L[HG�3DJHV� LI�\RXU�GRFXPHQW�FRQWDLQV�PXOWLSOH�SDJHV�ZLWK�D�
YDULHW\�RI�SDJH�OD\RXWV��2PQL3DJH�3UR�ZLOO�DXWRPDWLFDOO\�GUDZ�DQG�
RUGHU�]RQHV�RQ�HDFK�SDJH��

Zone Templates

6HOHFW�D�]RQH�WHPSODWH�WR�FUHDWH�]RQHV�RQ�GRFXPHQW�LPDJHV�XVLQJ�WKDW�
WHPSODWH��6HH�§&UHDWLQJ�=RQH�7HPSODWHV¨�RQ�SDJH����IRU�PRUH�
LQIRUPDWLRQ�

=RQH�7HPSODWHV�GR�QRW�DSSHDU�XQWLO�\RX�KDYH�VDYHG�D�WHPSODWH��2QFH�
FUHDWHG��WHPSODWH�QDPHV�DSSHDU��SURFHHGHG�E\�WKH�ZRUG�§7HPSODWH�¨�LQ�
WKH�GURS�GRZQ�OLVW�RI�WKH�=RQH�EXWWRQ�
��� &KDSWHU��



6HWWLQJ�$XWR2&5�7RROEDU�&RPPDQGV
OCR Button Commands
8VH�WKH�2&5�EXWWRQ�WR�SHUIRUP�WKH�VHOHFWHG�2&5�RSHUDWLRQ�RQ�
GRFXPHQW�LPDJHV��7KH�2&5�EXWWRQªV�GURS�GRZQ�OLVW�FRQWDLQV�WKH�
3HUIRUP�2&5��2&5�DQG�3URRI��7UDLQ�2&5�� DQG�'HIHU�2&5�FRPPDQGV�

Perform OCR

6HOHFW�3HUIRUP�2&5 �WR�UHFRJQL]H�WH[W�RQ�GRFXPHQW�LPDJHV��'XULQJ�2&5��
2PQL3DJH�3UR�DQDO\]HV�WKH�LPDJH�DQG�LGHQWLILHV�FKDUDFWHUV�WR�SURGXFH�
HGLWDEOH�WH[W��6HH�§3HUIRUPLQJ�2&5�RQ�D�'RFXPHQW¨�RQ�SDJH����IRU�PRUH�
LQIRUPDWLRQ��

OCR and Proof 

6HOHFW�2&5�DQG�3URRI� WR�UHFRJQL]H�WH[W�RQ�GRFXPHQW�LPDJHV�DQG�
DXWRPDWLFDOO\�VWDUW�FKHFNLQJ�IRU�HUURUV�DIWHU�2&5��6HH�§3URRIUHDGLQJ�
2&5�5HVXOWV¨�RQ�SDJH����IRU�PRUH�LQIRUPDWLRQ��

Train OCR

6HOHFW�7UDLQ�2&5 �WR�WHDFK�2PQL3DJH�3UR�KRZ�WR�UHFRJQL]H�VSHFLDO�
FKDUDFWHUV��7KHVH�SUH�UHFRJQL]HG�FKDUDFWHUV�DUH�VDYHG�LQ�D�WUDLQLQJ�ILOH��
ZKLFK�2PQL3DJH�3UR�FDQ�XVH�WR�FRPSDUH�ZLWK�WKH�FKDUDFWHUV�LQ�
GRFXPHQW�LPDJHV�GXULQJ�2&5��6HH�§7UDLQLQJ�2&5�IRU�6SHFLDO�
&KDUDFWHUV¨�RQ�SDJH����IRU�PRUH�LQIRUPDWLRQ��

Defer OCR

6HOHFW�'HIHU�2&5�WR�GHOD\�WH[W�UHFRJQLWLRQ�GXULQJ�DXWRPDWLF�SURFHVVLQJ��
2PQL3DJH�3UR�ZLOO�SURFHVV�\RXU�GRFXPHQW�XS�WR�WKH�SRLQW�RI�2&5�DQG�
WKHQ�DVN�LI�\RX�ZDQW�WR�VFKHGXOH�WKH�GRFXPHQW�WR�EH�ILQLVKHG�ODWHU��6HH�
§6FKHGXOLQJ�2&5¨�RQ�SDJH����IRU�PRUH�LQIRUPDWLRQ�
2PQL3DJH�3UR�6HWWLQJV ���



6HWWLQJ�$XWR2&5�7RROEDU�&RPPDQGV
Export Button Commands
8VH�WKH�([SRUW�EXWWRQ�WR�H[SRUW�UHFRJQL]HG�WH[W�DQG�UHWDLQHG�JUDSKLFV�WR�
RWKHU�DSSOLFDWLRQV��7KH�([SRUW�EXWWRQªV�GURS�GRZQ�OLVW�FRQWDLQV�WKH�6DYH�
$V��6HQG�0DLO ��&RS\�WR�&OLSERDUG ��DQG�'HIHU�([SRUW�FRPPDQGV��

Save As

6HOHFW�6DYH�$V�WR�VDYH�D�UHFRJQL]HG�GRFXPHQW�WR�GLVN�LQ�D�VSHFLILHG�ILOH�
IRUPDW��6HH�§6DYLQJ�D�'RFXPHQW¨�RQ�SDJH����IRU�PRUH�LQIRUPDWLRQ��

Send Mail

6HOHFW�6HQG�0DLO�WR�VHQG�D�UHFRJQL]HG�GRFXPHQW�DV�D�ILOH�DWWDFKHG�WR�D�
PDLO�PHVVDJH�LI�\RX�KDYH�D�0$3,�FRPSOLDQW�PDLO�DSSOLFDWLRQ��VXFK�DV�
0LFURVRIW�([FKDQJH�RU�2XWORRN��LQVWDOOHG��6HH�§6HQGLQJ�D�'RFXPHQW�DV�
D�0DLO�$WWDFKPHQW¨�RQ�SDJH����IRU�PRUH�LQIRUPDWLRQ��

Copy to Clipboard

6HOHFW�&RS\�WR�&OLSERDUG� WR�SODFH�D�FRS\�RI�D�UHFRJQL]HG�GRFXPHQW�RQ�WKH�
&OLSERDUG��6HH�§&RS\LQJ�D�'RFXPHQW�WR�WKH�&OLSERDUG¨�RQ�SDJH����IRU�
PRUH�LQIRUPDWLRQ��

Defer Export

6HOHFW�'HIHU�([SRUW�LI�\RX�GR�QRW�ZDQW�WR�H[SRUW�\RXU�GRFXPHQW�ULJKW�
DIWHU�DXWRPDWLF�SURFHVVLQJ��2PQL3DJH�3UR�ZLOO�SURFHVV�\RXU�GRFXPHQW�
XS�WR�WKH�SRLQW�RI�H[SRUW�DQG�WKHQ�VWRS��
��� &KDSWHU��



6HOHFWLQJ�2PQL3DJH�3UR�6HWWLQJV
Selecting OmniPage Pro Settings
&OLFN�WKH�2SWLRQV�EXWWRQ�RU�FKRRVH�2SWLRQV��� �LQ�WKH�7RROV�PHQX�WR�RSHQ�
WKH�2SWLRQV�GLDORJ�ER[��7KLV�LV�WKH�FHQWUDO�ORFDWLRQ�IRU�2PQL3DJH�3UR�
VHWWLQJV�

�

'HIDXOW�VHWWLQJV�DUH�VKRZQ�LQ�PRVW�H[DPSOHV�WKDW�IROORZ��+RZHYHU��
GRFXPHQWV�UHTXLUH�GLIIHUHQW�VHWWLQJV�GHSHQGLQJ�RQ�WKHLU�LQSXW�DWWULEXWHV�
DQG�\RXU�RXWSXW�JRDOV��7R�JHW�WKH�EHVW�UHVXOWV��OHDUQ�KRZ�WR�LGHQWLI\�
GRFXPHQW�FKDUDFWHULVWLFV�DQG�PDNH�VHOHFWLRQV�IRU�WKHP��<RX�PD\�KDYH�
WR�H[SHULPHQW�ZLWK�GLIIHUHQW�VHWWLQJV�WR�JHW�WKH�UHVXOWV�\RX�ZDQW��5HIHU�
WR�WKH�§6HWWLQJV�*XLGHOLQHV¨�EHJLQQLQJ�RQ�SDJH����IRU�PRUH�LQIRUPDWLRQ�

Click each tab to
view and select
different settings.

Click for a 
description of
each setting.
2PQL3DJH�3UR�6HWWLQJV ���



$FFXUDF\�6HWWLQJV
Accuracy Settings 
&OLFN�WKH�$FFXUDF\ �WDE�WR�VHOHFW�VHWWLQJV�WKDW�DIIHFW�2&5�DFFXUDF\��

Scanner Settings
&OLFN�WKH�6FDQQHU �WDE�WR�VHOHFW�VHWWLQJV�IRU�VFDQQLQJ�SDJHV��

7KH�6FDQQHU �WDE�DSSHDUV�RQO\�LI�\RX�KDYH�LQVWDOOHG�6FDQ�0DQDJHU��DQG�
GHSHQGLQJ�RQ�\RXU�SDUWLFXODU�VFDQQHU��\RX�PLJKW�KDYH�WR�KDYH�\RXU�
VFDQQHU�FRQQHFWHG�DQG�WXUQHG�RQ�IRU�WKH�6FDQQHU �WDE�WR�DSSHDU�

The Language Analyst
evaluates and replaces
unknown words with
words most likely to be
correct during OCR.

Training files help
recognize special
characters during OCR.

 

Select the type 
of characters 
that are in your 
document.

Usually, these setting 
should be selected for 
optimal accuracy. 
Deselect any that cause 
over correction.

This is recommended 
for black and white

This is recommended
for pages with colored
backgrounds, colored
text, or pages containing
grayscale graphics.

pages.

Use these 
settings if your 
scanner has an 
automatic 
document 
feeder.

This is recommended 
for pages with color 
graphics that you want 
to save.

Use the 
brightness 
slider to adjust 
for black and 
white, 
grayscale, or 
color scanning.
��� &KDSWHU��



3DJH�)RUPDW�6HWWLQJV
Page Format Settings
&OLFN�WKH�3DJH�)RUPDW �WDE�WR�VHOHFW�VHWWLQJV�WKDW�GHWHUPLQH�KRZ�WKH�
IRUPDWWLQJ�RI�D�SDJH�LV�KDQGOHG�GXULQJ�2&5��

Tables Settings
&OLFN�WKH�7DEOHV�WDE�WR�VHOHFW�WDEOH�VHWWLQJV�IRU�\RXU�GRFXPHQW��

Click to select
font options for
recognized text

 
 

The page icons 
change to depict the 
general appearance 
of your page original.

Select a setting to 
determine what you 
want your page to 
look like after OCR.

Select a setting that best 
describes how your 
original page looks.

 
 

Select to automatically 
detect tables that have grid 
lines between rows and 
columns.

If your target application is 
Microsoft Word or 
WordPerfect, you can select 
Table objects... to have 
tables saved with their 
grids. Otherwise, tables will 
be saved as tab-delimited 
text.

Changing the line styles using 
the drop-down menus will 
change the page icon to show 
the general appearance you can 
expect of the table grids and 
border after export.

These drop-down menus 
determine how your table 
borders will look after export. 
2PQL3DJH�3UR�6HWWLQJV ���



/DQJXDJH�6HWWLQJV
Language Settings
&OLFN�WKH�/DQJXDJH �WDE�WR�VHOHFW�ODQJXDJH�VHWWLQJV�IRU�\RXU�GRFXPHQW��

OCR Aware Settings 
&OLFN�WKH�2&5�$ZDUH �WDE�WR�VHOHFW�VHWWLQJV�IRU�WKH�2&5�$ZDUH�IHDWXUH��
2&5�$ZDUH�DOORZV�\RX�WR�LQLWLDWH�2&5�IURP�DQRWKHU�DSSOLFDWLRQ��6HH�
§8VLQJ�2&5�LQ�2WKHU�$SSOLFDWLRQV¨�RQ�SDJH����IRU�PRUH�LQIRUPDWLRQ�

 
 
 

 
 

 

This is the 
language that 
will be used in 
dialog boxes, 
windows, and 
menu 
commends.

This is the 
character used 
in place of 
unknown 
characters. You 
can enter your 
own choice.

Select the language 
that appears most in 
your document.

Select additional 
languages for a 
multilanguage 
document. You must 
have installed those 
languages during 
installation.

If your application is not
listed, click Browse... to
locate the application file
(*.exe ) and add it to the
Registered list box.

An 
application 
must be 
registered to 
work with 
OCR Aware.Click Register 

Office 97... 
to register 
Office 97 
applications.

OCR Aware allows you 
to start scanning and 
perform OCR from 
another application.
��� &KDSWHU��



3URFHVV�6HWWLQJV
6RPH�DSSOLFDWLRQV�PD\�EH�SUH�UHJLVWHUHG�ZLWK�2&5�$ZDUH�GXULQJ�
2PQL3DJH�3UR�LQVWDOODWLRQ��7KHVH�DSSOLFDWLRQV�ZLOO�GLVSOD\�LQ�WKH�
5HJLVWHUHG�OLVW�ER[��

To register an application with OCR Aware:

� /DXQFK�WKH�DSSOLFDWLRQ�\RX�ZDQW�WR�UHJLVWHU�DQG�RSHQ�D�
GRFXPHQW�LQ�LW�

7KLV�ZLOO�HQVXUH�WKDW�WKH�DSSOLFDWLRQ�QDPH�DSSHDUV�LQ�WKH�OLVW�
ER[�LQ�VWHS���

� &KRRVH�2SWLRQV��LQ�2PQL3DJH�3URªV�7RROV�PHQX�

� &OLFN�WKH�2&5�$ZDUH�WDE�LQ�WKH�2SWLRQV�GLDORJ�ER[�

� 0DNH�VXUH�WKDW�(QDEOH�2&5�$ZDUH �LV�VHOHFWHG�

� 6HOHFW�WKH�QDPH�RI�WKH�DSSOLFDWLRQ�\RX�ZDQW�WR�UHJLVWHU�LQ�WKH�
8QUHJLVWHUHG �OLVW�ER[�

� &OLFN�$GG�!!�WR�DGG�WKH�VHOHFWHG�DSSOLFDWLRQ�WR�WKH�5HJLVWHUHG �
OLVW�ER[�DQG�WKHQ�FOLFN�2.�

2PQL3DJH�DGGV�WKH�$FTXLUH�7H[W����DQG�$FTXLUH�7H[W�6HWWLQJV����
FRPPDQGV�WR�WKH�)LOH�PHQXV�RI�UHJLVWHUHG�DSSOLFDWLRQV�

Process Settings
&OLFN�WKH�3URFHVV�WDE�WR�VHW�FRPPDQGV�DQG�VHWWLQJV�IRU�HDFK�VWHS�RI�2&5��

 

These specify 
how the 
recognized 
text is to be 
exported.

The OCR Wizard will 
guide you through the 
OCR process when you 
click the AUTO button on 
the AutoOCR toolbar. These specify 

the OCR steps 
that you want.

Specifies where 
newly loaded or 
scanned images 
are to be added to 
an open document.
2PQL3DJH�3UR�6HWWLQJV ���



0LFURVRIW�:RUG�6HWWLQJV
Microsoft Word Settings
&OLFN�WKH�0LFURVRIW�:RUG �WDE�WR�VHOHFW�VHWWLQJV�IRU�2&5�SURRIUHDGLQJ�
GLUHFWO\�LQ�0LFURVRIW�:RUG��6HH�§3URRIUHDGLQJ�2&5�5HVXOWV�LQ�0LFURVRIW�
:RUG¨�RQ�SDJH����IRU�PRUH�LQIRUPDWLRQ�

3URRIUHDGLQJ�2&5�LQ�0LFURVRIW�:RUG�LV�RQO\�VXSSRUWHG�LQ�0LFURVRIW�
:RUG�����:RUG������DQG�:RUG�����0DNH�VXUH�\RX�DVVRFLDWH�WKH�*.doc �
H[WHQVLRQ�ZLWK�WKH�YHUVLRQ�\RX�SODQ�WR�XVH��3OHDVH�UHIHU�WR�\RXU�
:LQGRZV�GRFXPHQWDWLRQ�IRU�PRUH�LQIRUPDWLRQ�

Select this if you
want to check for
OCR errors in
Microsoft Word.

Select the 
color in which 
you want 
suspected 
errors to 
appear in 
Microsoft 
Word.
��� &KDSWHU��



6HWWLQJV�*XLGHOLQHV
Settings Guidelines
7KH�VHWWLQJV�\RX�VHOHFW�LQ�2PQL3DJH�3UR�FDQ�JUHDWO\�DIIHFW�2&5�UHVXOWV��
0DNH�VXUH�WKDW�VHWWLQJV�DUH�DSSURSULDWH�IRU�\RXU�GRFXPHQW�EHIRUH�\RX�
EHJLQ�SURFHVVLQJ��<RX�PD\�KDYH�WR�H[SHULPHQW�ZLWK�GLIIHUHQW�VHWWLQJV�WR�
JHW�WKH�UHVXOWV�\RX�ZDQW��

$QVZHU�WKH�IROORZLQJ�TXHVWLRQV�WR�JHW�VHWWLQJV�UHFRPPHQGDWLRQV�IRU�
\RXU�GRFXPHQWV��*HQHUDOO\��LI�\RX�LQGLFDWH�WKH�FKDUDFWHULVWLFV�RI�\RXU�
GRFXPHQWV�WR�2PQL3DJH�3UR��\RX�ZLOO�UHFHLYH�EHWWHU�2&5�UHVXOWV�

� What type of document are you processing?

0DJD]LQH�DQG�QHZVSDSHU�SDJHV ��SDJH���

0HPRV�DQG�OHWWHUV ��SDJH���

7H[W�DQG�WDEOH��SDJH���

6SUHDGVKHHWV ��SDJH���

/HJDO�GRFXPHQWV ��SDJH���

0L[HG�IRUPDWV�RU�QRW�VXUH ��SDJH���

� What is the quality of the original document?

3RRU�RU�QRW�VXUH ��SDJH���

*RRG��SDJH���

� How much original formatting do you want to keep?

0LQLPDO��SDJH���

6RPH��SDJH���

$V�PXFK�DV�SRVVLEOH ��SDJH���

� Do you want to retain graphics in your document?

<HV��SDJH���

1R��SDJH���

� How many languages are in your document?

2QH�ODQJXDJH ��SDJH���

0RUH�WKDQ�RQH�ODQJXDJH ��SDJH���

� Are you processing a multipage document?

<HV��SDJH���

1R��SDJH����

�

2PQL3DJH�3UR�6HWWLQJV ���



6HWWLQJV�*XLGHOLQHV
What type of document are you processing?

Magazine and newspaper 
pages

Recommendations

� Select Multiple columns in the Page 
Format settings.

� Select the appropriate page size and 
orientation in the Scanner settings if you 
are scanning.

� Draw zones manually or modify 
automatically created zones if auto 
zoning does not successfully create 
zones around all page areas you want 
to process. See �Customizing Zones� on 
page 63, for more information. Keep 
associated sections of text, such as 
paragraphs, together in one zone. Omit 
unnecessary parts of the page such as 
separator lines between columns. 

Memos and letters Recommendations

� Select Single column in the Page Format 
settings.

� Select the appropriate page size and 
orientation in the Scanner settings if you 
are scanning.
��� &KDSWHU��



6HWWLQJV�*XLGHOLQHV
Text and table Recommendations

� In Page Format settings, select Single 
column or Multiple column page layout 
depending on the number of columns in 
your document.

� Select the appropriate page size and 
orientation in the Scanner settings if you 
are scanning.

� If your table has no grid lines, draw a 
zone around the table, and set its 
properties to Table, and its content to 
Numeric, unless it has text headings, 
then select Alphanumeric. (Tables with 
grids are automatically detected).

� Choose the format you want to use to 
save the table by either selecting Table 
objects or Columns separated by tabs in 
the Table settings.

Spreadsheets Recommendations

� Select Spreadsheet and Retain flowing 
columns in the Page Format settings.

� Select the appropriate page size and 
orientation in the Scanner settings if you 
are scanning.

� Identify the zone content as Numeric if 
only numbers (no words or text headers) 
are in your document. 

� Choose the format you want to use to 
save the table by either selecting Table 
objects or Columns separated by tabs in 
the Table settings.

What type of document are you processing?
2PQL3DJH�3UR�6HWWLQJV ���



6HWWLQJV�*XLGHOLQHV
Legal documents Recommendations

� Select Single column in the Page Format 
settings if the document has one, page-
wide text column, even if document has 
pleading-line numbers.

� Select Multiple columns in the Page 
Format settings if text appears in two or 
more columns.

� Select the appropriate page size and 
orientation in the Scanner settings if you 
are scanning.

� Draw zones manually or modify 
automatically created zones to omit 
unnecessary parts of the page. For 
example, do not include line numbers in 
a zone if you plan to renumber lines in 
your word processor.

� Select Hard carriage return after every 
line in the Save As dialog box if you 
want to preserve line numbering.

Mixed formats or not sure Recommendations

� Select Mixed pages in the Page Format 
settings.

� Select the appropriate page size and 
orientation in the Scanner settings if you 
are scanning.

� Draw zones manually or modify 
automatically created zones if auto 
zoning does not successfully create 
zones around all page areas you want 
to process. See �Customizing Zones� on 
page 63, for more information. Keep 
associated sections of text, such as 
paragraphs, together in one zone. Omit 
unnecessary parts of the page such as 
unwanted graphics. 

What type of document are you processing?
��� &KDSWHU��



6HWWLQJV�*XLGHOLQHV
What is the quality of the original document?

Poor or not sure

Degraded photocopies, colored or 
shaded backgrounds or text, run-
together or broken text characters

Recommendations for scanning

� Select Grayscale with 3D OCR in the Scanner 
settings if you have a grayscale scanner and your 
page contains grayscale graphics, colored 
background, or colored text.

� For best accuracy, use the Black and white setting if 
your pages are black and white. By using the 
Brightness slider on the Scanner tab settings, lighten 
the setting for thick, run-together text characters or 
dark backgrounds. Darken the setting for thin, 
broken text characters.

� Try to scan original documents rather than 
photocopies.

Other recommendations

� Select Use Language Analyst in the Accuracy 
settings. OmniPage Pro will evaluate words and 
make logical replacements for hard-to-recognize 
characters.

� Draw zones manually to omit any smudges or 
scribbles on the page. 

� Choose Proofread OCR... in the Tools menu to 
locate possible errors after OCR. 

� Choose Dot matrix or monospaced in the Accuracy 
settings if you recognize the original font 
characteristics as such. Choose Normal if the text is 
not monospaced.

� Ask senders to select Fine or Best mode when they 
send faxes that you plan to recognize.

Good 

Clear, well-formed, black text 
characters on a clean, white 
background

Recommendations

� Select Normal as the character type in the Accuracy 
settings for the fastest processing if you are 
scanning.

� Select Use Language Analyst in the Accuracy 
settings. 

� For faster processing and more accurate results, in 
the Language settings, select only the language as 
the Main language that appears in your document.

� Choose Proofread OCR... in the Tools menu to 
locate possible errors after OCR. 

thick, run-together text 
characters

thin, broken text 
characters

colored text or text on a 
colored background

well-formed text 
characters
2PQL3DJH�3UR�6HWWLQJV ���



6HWWLQJV�*XLGHOLQHV
How much original formatting do you want to keep?

Minimal 

Keep one font and one font size 
only

Recommendations

� Select Remove formatting in the Page Format 
settings.

� Click Font Mapping��� in the Page Format 
settings and select the font and size you want 
mapped.

� Select one of the text-only formats in the Save 
As dialog box if you want to be able to open 
the document in any text application.

Some 

Keep font characteristics and 
paragraph formatting

Recommendations

� Select Retain font and paragraph formatting in 
the Page Format settings.

� Click Font Mapping��� in the Page Format 
settings and select the fonts you want mapped 
to various font types.

� Save to the file format of your target word 
processing application for the best results. 

If you, or the eventual recipient of a file, do 
not have the exact application, saving to a RTF 
format will retain some text formatting, such as 
bold and italics. 
��� &KDSWHU��



6HWWLQJV�*XLGHOLQHV
As much as possible

Keep font characteristics, 
paragraph formatting, column 
formatting and graphic positioning

Recommendations

� Select True Page in the Page Format settings to 
retain the original appearance of a page 
using frames. The formatting will be precise 
but will be more difficult to edit.

� Select Retain flowing columns in the Page 
Format settings if your page contains multiple 
columns and you want text to flow between 
paragraphs and columns in your target 
application. The formatting may be less 
precise than True Page but will be easier to 
edit.

Please note: The Retain flowing columns setting 
uses frames when necessary to maintain column 
formatting and graphic positioning. Although 
frames will appear in the text viewer, only required 
frames, such as frames around graphics, will be 
exported.

� Make sure all parts of the page are included 
within zones. Any part not enclosed within a 
zone is ignored during OCR and will not 
appear in the recognized document.

� Select Retain graphics in the Save As... dialog 
box.

� Save to the file format of your target word 
processing application for the best results. 

If you, or the eventual recipient of a file, do 
not have the exact application, saving to a RTF 
format will retain some text formatting, such as 
bold and italics.

How much original formatting do you want to keep?
2PQL3DJH�3UR�6HWWLQJV ���



6HWWLQJV�*XLGHOLQHV
Do you want to retain graphics in your document?

Yes 

Keep graphics such as logos and 
photos during OCR processing

Recommendations for scanning

� Select Color in the Scanner settings if you are 
scanning pages with multiple-color graphics 
and you want to retain the graphics in color.

� Select Grayscale with 3D OCR in the Scanner 
settings if you are scanning with a grayscale 
scanner and you want to retain grayscale 
graphics.

� Select Black and white in the Scanner settings if 
you are scanning line-art drawings.

Other recommendations

� Manually draw zones around graphic areas if 
necessary.

� Make sure separate zones are drawn around 
graphic areas and text areas.

� Make sure graphic zones are identified as 
Graphic zone types. Select the zone and right-
click with your mouse to determine its 
properties.

� Select Retain graphics in the Save As dialog 
box when you save a document to another file 
format. 

� To save graphics separately from text after 
OCR, choose Save Image... in the File menu 
and select Save each graphic zone to a file.

No 

Ignore graphics such as logos and 
photos during OCR processing

Recommendations

� Deselect Retain graphics in the Save As dialog 
box when you save a document to another file 
format.
��� &KDSWHU��



6HWWLQJV�*XLGHOLQHV
How many languages are in your document?

One language Recommendations

� Select the document language as the Main 
language in the Language settings.

If your document contains a language that is 
not installed in OmniPage Pro, you can add 
languages to OmniPage Pro by uninstalling 
and then reinstalling it.

� For faster processing and more accurate 
results, select only the language that appears in 
your document in the Language settings. 

More than one 
language

Recommendations 

� Select the main document language and any 
additional languages in the Language settings.

If your document contains languages that are 
not installed in OmniPage Pro, you can add 
languages to OmniPage Pro by uninstalling 
and then reinstalling it. 

� For faster processing and more accurate 
results, select only the languages that appear in 
your document in the Language settings. 
2PQL3DJH�3UR�6HWWLQJV ���



6HWWLQJV�*XLGHOLQHV
Are you processing a multipage document?

Yes Recommendations if you have an 
automatic document feeder (ADF)

� Select Scan until empty in the Scanner settings 
to scan a stack of pages at once. Otherwise, 
you must click the Image button to scan each 
subsequent page.

� Select Double-sided pages to scan pages with 
print on both sides. You will be prompted to 
turn the stack over. 

� Insert blank (paper) pages to separate more 
than one job within a stack of pages. You can 
save pages between blank pages as separate 
files after OCR.

Other recommendations

� Set the desired process commands and click 
AUTO to automatically process each page of 
your document in order.

� Create and use a zone template if all pages 
have similar zoning requirements. See 
�Creating Zone Templates� on page 73 for 
more information.

� Choose Schedule OCR... in the Process menu 
to schedule processing for a specific time. Pick 
a time that you plan to be away from your 
computer.

� After OCR, choose Save As... in the File menu. 
You can select an option to save the 
recognized document as a single file, one file 
per page, or a new file after each blank page.

No Recommendations

� Set the desired process commands and click 
AUTO to automatically process the page.

� Click the Image button to add more pages to 
the document by scanning or loading images.
��� &KDSWHU��



Chapter 5

Customizing OCR

2PQL3DJH�3UR�KDV�PDQ\�IHDWXUHV�WKDW�DOORZ�\RX�WR�FXVWRPL]H�WKH�ZD\�
\RXU�GRFXPHQWV�DUH�KDQGOHG�GXULQJ�2&5��7KLV�FKDSWHU�GHVFULEHV�KRZ�
WR�XVH�WKHVH�IHDWXUHV��

3OHDVH�FRQWLQXH�UHDGLQJ�WKLV�FKDSWHU�IRU�LQIRUPDWLRQ�RQ�WKHVH�WRSLFV�

� $GMXVWLQJ�3DJH�,PDJHV�%HIRUH�2&5

� &XVWRPL]LQJ�=RQHV

� 6SHFLI\LQJ�)RQWV

� 7UDLQLQJ�2&5�IRU�6SHFLDO�&KDUDFWHUV

� &UHDWLQJ�8VHU�'LFWLRQDULHV

� 6DYLQJ�6HWWLQJV�)LOHV

� 6FKHGXOLQJ�2&5
���



$GMXVWLQJ�3DJH�,PDJHV�%HIRUH�2&5
Adjusting Page Images Before OCR
<RX�FDQ�URWDWH�DQG�VWUDLJKWHQ�SDJH�LPDJHV�LQ�2PQL3DJH�3URªV�LPDJH�
YLHZHU�EHIRUH�]RQLQJ�DQG�2&5�WDNH�SODFH��7KLV�LV�UHFRPPHQGHG�WR�
LPSURYH�2&5�DFFXUDF\�RQ�SDJHV�WKDW�DUH�QRW�RULHQWHG�FRUUHFWO\��

,I�\RX�QHHG�WR�URWDWH�RU�VWUDLJKWHQ�D�SDJH��EH�VXUH�WR�GR�VR�EHIRUH�\RX�
FUHDWH�]RQHV�EHFDXVH�DOO�]RQHV�DUH�GHOHWHG�GXULQJ�WKHVH�RSHUDWLRQV�

To rotate a page image:

� &OLFN�RQ�WKH�SDJH�LPDJH�WR�PDNH�WKH�LPDJH�YLHZHU�DFWLYH�

� &OLFN�WKH�5RWDWH�,PDJH�EXWWRQ�WR�URWDWH�WKH�LPDJH����GHJUHHV�
�FORFNZLVH��DW�D�WLPH�

2U��FKRRVH�5RWDWH���LQ�WKH�9LHZ�PHQX�DQG�VHOHFW����������RU�����
GHJUHHV�

To straighten a page image:

� &OLFN�RQ�WKH�SDJH�LPDJH�WR�PDNH�WKH�LPDJH�YLHZHU�DFWLYH�

� &OLFN�WKH�6WUDLJKWHQ�,PDJH�EXWWRQ�

2U��FKRRVH�6WUDLJKWHQ�,PDJH �LQ�WKH�9LHZ�PHQX�

2PQL3DJH�3UR�VWUDLJKWHQV�WKH�SDJH�LPDJH�XS�WR�D�PD[LPXP�RI�
���GHJUHHV��2PQL3DJH�3UR�ZLOO�QRW�VWUDLJKWHQ�D�SDJH�LI�LW�
GHWHUPLQHV�WKDW�LW�LV�XQQHFHVVDU\��

,W�LV�UHFRPPHQGHG�WKDW�\RX�KDYH�2PQL3DJH�3UR�DXWRPDWLFDOO\�
URWDWH�RU�VWUDLJKWHQ�SDJHV�LI�QHHGHG�GXULQJ�2&5�E\�VLPSO\�VHOHFWLQJ�
WKH�$XWRPDWLFDOO\�VWUDLJKWHQ�SDJH�LPDJH �DQG�$XWRPDWLFDOO\�FRUUHFW�SDJH�
RULHQWDWLRQ�RSWLRQV�LQ�WKH�$FFXUDF\�WDE�RI�WKH�2SWLRQV�GLDORJ�ER[��
��� &KDSWHU��



&XVWRPL]LQJ�=RQHV
Customizing Zones
=RQHV�DUH�ERUGHUV�FUHDWHG�DURXQG�DUHDV�RI�D�SDJH�LPDJH�WR�LGHQWLI\�ZKDW�
ZLOO�EH�UHFRJQL]HG�DV�WH[W�RU�UHWDLQHG�DV�D�JUDSKLF�GXULQJ�2&5��=RQHV�
SOD\�D�ELJ�SDUW�LQ�GHWHUPLQLQJ�2&5�UHVXOWV��

<RX�FDQ�FUHDWH�]RQHV�DXWRPDWLFDOO\��PDQXDOO\��RU�ZLWK�D�WHPSODWH��
7RSLFV�LQ�WKLV�VHFWLRQ�GHVFULEH�KRZ�\RX�FDQ�FXVWRPL]H�]RQHV�LQFOXGLQJ�

� 'UDZLQJ�=RQHV�0DQXDOO\

� 0RGLI\LQJ�7H[W�DQG�*UDSKLF�=RQHV

� 0RGLI\LQJ�7DEOH�=RQHV

� 'HOHWLQJ�=RQHV

� &KDQJLQJ�=RQH�3URSHUWLHV

� &UHDWLQJ�=RQH�7HPSODWHV

)RU�LQIRUPDWLRQ�RQ�FUHDWLQJ�]RQHV�DXWRPDWLFDOO\��SOHDVH�VHH�§&UHDWLQJ�
=RQHV�IRU�2&5¨�RQ�SDJH����

Zone toolbar
7KH�=RQH�WRROEDU�FRQWDLQV�EXWWRQV�IRU�GUDZLQJ�DQG�PRGLI\LQJ�]RQHV��
7RROEDUV�FDQ�EH�§WRUQ�RII¨�DQG�UHORFDWHG�DQ\ZKHUH�RQ�\RXU�GHVNWRS��

Draw 
Rectangular 

Zones

Draw 
Irregular 
Zones

Zone 
Properties

Reorder 
Zones

Add to 
Zone 

Subtract 
from 
Zone 

Insert 
Column 
Dividers 

Remove 
Row or 
Column 
Dividers 

Move Row or 
Column 
Dividers

Insert Row 
Dividers

Remove/

Replace 
All Row 

and 
Column 
Dividers 

Table 
buttons

Text and 
Graphics 
buttons
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&XVWRPL]LQJ�=RQHV
Drawing Zones Manually�

<RX�FDQ�GUDZ�]RQHV�PDQXDOO\�RQ�DQ�LPDJH�XVLQJ�EXWWRQV�LQ�WKH�=RQH�
WRROEDU��5HFWDQJXODU�]RQHV�DUH�WKH�PRVW�FRPPRQ��EXW�\RX�FDQ�DOVR�GUDZ�
LUUHJXODU�VKDSHG�]RQHV�IRU�JUDSKLFV�DQG�WH[W��2QO\�UHFWDQJXODU��DQG�
VTXDUH��]RQHV�DUH�DOORZHG�IRU�WDEOHV�

To draw rectangular zones:
� &OLFN�WKH�'UDZ�5HFWDQJXODU�=RQHV�EXWWRQ��

7KH�PRXVH�SRLQWHU�LQ�WKH�LPDJH�YLHZHU�EHFRPHV�D�GUDZLQJ�
WRRO�

� (QFORVH�DQ�DUHD�RI�WKH�LPDJH�\RX�ZDQW�DV�D�]RQH�E\�KROGLQJ�
GRZQ�WKH�PRXVH�EXWWRQ�DQG�GUDJJLQJ�WKH�GUDZLQJ�WRRO�WR�IRUP�
D�UHFWDQJXODU�ER[��

7U\�WR�NHHS�DUHDV�RI�WH[W��VXFK�DV�SDUDJUDSKV�RU�VLQJOH�FROXPQV��
WRJHWKHU�LQ�WKH�VDPH�]RQH�

� 5HOHDVH�WKH�PRXVH�EXWWRQ�ZKHQ�\RX�DUH�GRQH�

$�QXPEHU�DSSHDUV�ZLWKLQ�WKH�]RQH�LQGLFDWLQJ�LWV�SURFHVVLQJ�
RUGHU��

<RX�FDQQRW�GUDZ�RYHUODSSLQJ�]RQHV��,I�\RX�DWWHPSW�WR�GUDZ�D�]RQH�
RYHU�DQ�H[LVWLQJ�]RQH��WKH�ERUGHUV�RI�WKH�QHZ�]RQH�ZLOO�ZUDS�DURXQG�
WKH�ERXQGDULHV�RI�WKH�H[LVWLQJ�]RQH�ZKHQ�\RX�UHOHDVH�WKH�PRXVH�
EXWWRQ�

To draw irregular-shaped zones: 

� &OLFN�WKH�'UDZ�,UUHJXODU�=RQHV�EXWWRQ��

7KH�PRXVH�SRLQWHU�LQ�WKH�LPDJH�YLHZHU�EHFRPHV�D�GUDZLQJ�
WRRO�

� 3RVLWLRQ�WKH�GUDZLQJ�WRRO�ZKHUH�\RX�ZDQW�WR�VWDUW�GUDZLQJ�WKH�
ILUVW�VLGH�RI�WKH�]RQH�

� &OLFN�WKH�PRXVH�EXWWRQ�RQFH�

� 0RYH�WKH�GUDZLQJ�WRRO�WR�IRUP�WKH�ILUVW�VLGH�RI�\RXU�]RQH��

� &OLFN�WKH�PRXVH�EXWWRQ�ZKHQ�\RX�KDYH�GUDZQ�WKH�GHVLUHG�OLQH�
OHQJWK�

� 'UDZ�D�SHUSHQGLFXODU�OLQH�LQ�HLWKHU�GLUHFWLRQ�WR�IRUP�WKH�QH[W�
VLGH�RI�WKH�]RQH��

� 5HSHDW�VWHSV���DQG���WR�ILQLVK�GUDZLQJ�HDFK�VLGH�RI�\RXU�]RQH�
��� &KDSWHU��



&XVWRPL]LQJ�=RQHV
<RX�ZLOO�QRW�EH�DOORZHG�WR�GUDZ�D�OLQH�LI�LW�FRQVWLWXWHV�D�
UHVWULFWHG�VKDSH��7KH�IROORZLQJ�]RQH�VKDSHV�DUH�UHVWULFWHG��

To draw a table zone:

� &OLFN�WKH�=RQH�3URSHUWLHV�EXWWRQ�DQG�VHOHFW�7DEOH�]RQH�DV�WKH�
]RQH�W\SH�

6HH�§&KDQJLQJ�=RQH�3URSHUWLHV¨�RQ�SDJH����IRU�PRUH�
LQIRUPDWLRQ��

� &OLFN�WKH�'UDZ�5HFWDQJXODU�=RQHV�EXWWRQ�

7KH�PRXVH�SRLQWHU�LQ�WKH�LPDJH�YLHZHU�EHFRPHV�D�GUDZLQJ�
WRRO�

� (QFORVH�DQ�DUHD�RI�WKH�LPDJH�\RX�ZDQW�DV�D�WDEOH�]RQH�E\�
KROGLQJ�GRZQ�WKH�PRXVH�EXWWRQ�DQG�GUDJJLQJ�WKH�GUDZLQJ�
WRRO�WR�IRUP�D�UHFWDQJXODU�RU�VTXDUH�ER[��

� 5HOHDVH�WKH�PRXVH�EXWWRQ�ZKHQ�\RX�DUH�GRQH�

5RZ�DQG�FROXPQ�GLYLGHUV�DSSHDU�LQ�WKH�WDEOH�]RQH��<RX�FDQ�
DGMXVW��DGG��RU�UHPRYH�WKH�GLYLGHUV�XVLQJ�RWKHU�WRROEDU�EXWWRQV�

� 5HSHDW�VWHSV���DQG���XQWLO�\RX�KDYH�ILQLVKHG�GUDZLQJ�WDEOH�
]RQHV�DURXQG�WKH�GHVLUHG�DUHDV�RI�WKH�SDJH�

Modifying Text and Graphic Zones
<RX�FDQ�PRGLI\�]RQHV�E\�PRYLQJ��UHVL]LQJ��UHRUGHULQJ��H[WHQGLQJ��
VXEWUDFWLQJ��FRQQHFWLQJ��RU�GLYLGLQJ�WKHP�

To move zones:

� 'HVHOHFW�WKH�EXWWRQV�LQ�WKH�=RQH�WRROEDU�

�,I�RQH�RI�WKH�ILUVW�WZR�GUDZLQJ�EXWWRQV�LV�VHOHFWHG��\RX�GR�QRW�
KDYH�WR�GHVHOHFW�LW��

� 3ODFH�WKH�PRXVH�SRLQWHU�LQVLGH�D�]RQH�

� +ROG�GRZQ�WKH�PRXVH�EXWWRQ�DQG�GUDJ�WKH�]RQH�WR�WKH�GHVLUHG�
ORFDWLRQ��

Indented along 
the top

Indented along 
the bottom
&XVWRPL]LQJ�2&5 ���



&XVWRPL]LQJ�=RQHV
To resize zones:

� 'HVHOHFW�WKH�EXWWRQV�LQ�WKH�=RQH�WRROEDU��

�,I�RQH�RI�WKH�ILUVW�WZR�GUDZLQJ�EXWWRQV�LV�VHOHFWHG��\RX�GR�QRW�
KDYH�WR�GHVHOHFW�LW��

� 6HOHFW�WKH�]RQH�\RX�ZDQW�WR�UHVL]H�E\�FOLFNLQJ�LQVLGH�LW�

7KH�VHOHFWHG�]RQH�LV�VKDGHG�DQG�KDQGOHV�DSSHDU�RQ�LWV�ERUGHU��

� 3ODFH�WKH�PRXVH�SRLQWHU�RYHU�D�KDQGOH�VR�WKDW�LW�FKDQJHV�WR�D�
WZR�ZD\�DUURZ�

� +ROG�GRZQ�WKH�PRXVH�EXWWRQ�DQG�GUDJ�WKH�KDQGOH�LQ�WKH�
GLUHFWLRQ�WKDW�\RX�ZDQW�WR�HQODUJH�RU�UHGXFH�WKH�]RQH�

� 5HOHDVH�WKH�PRXVH�EXWWRQ�ZKHQ�\RX�DUH�GRQH�

7KH�]RQH�ERUGHU�FKDQJHV�WR�GLVSOD\�WKH�PRGLILHG�]RQH�DUHD�

To reorder zones:

� &OLFN�WKH�5HRUGHU�=RQHV�EXWWRQ�

7KH�QXPEHUV�LQ�WKH�]RQHV�GLVDSSHDU�

� &OLFN�ZLWKLQ�WKH�]RQH�\RX�ZDQW�UHFRJQL]HG�ILUVW�

7KH�QXPEHU���DSSHDUV�LQ�WKH�]RQH�

� &OLFN�ZLWKLQ�WKH�]RQH�\RX�ZDQW�UHFRJQL]HG�QH[W�

7KH�QXPEHU���DSSHDUV�LQ�WKH�]RQH�

� 5HSHDW�VWHS���XQWLO�DOO�WKH�]RQHV�DUH�DSSURSULDWHO\�RUGHUHG�

,I�\RX�GR�QRW�QXPEHU�DOO�WKH�]RQHV��WKH\�DUH�DXWRPDWLFDOO\�
QXPEHUHG�IRU�\RX�ZKHQ�\RX�VWDUW�2&5��

7KH�QXPEHUHG�RUGHU�RI�]RQHV�GHWHUPLQHV�WKH�RUGHU�LQ�ZKLFK�WH[W�
ZLOO�EH�SODFHG�RQ�D�UHFRJQL]HG�SDJH��+RZHYHU��LI�\RX�VHOHFW�7UXH�
3DJH�RU�5HWDLQ�IORZLQJ�FROXPQV �DV�WKH�2XWSXW�2SWLRQ�IRU�D�SDJH��WKH�
RUGHU�RI�WKH�WH[W�ZLOO�EH�EDVHG�RQ�WKH�RUGHU�RI�WKH�RULJLQDO�SDJH�

To extend an area of a zone: 

� &OLFN�WKH�$GG�WR�=RQH�EXWWRQ�

7KH�PRXVH�SRLQWHU�LQ�WKH�LPDJH�YLHZHU�EHFRPHV�D�GUDZLQJ�WRRO�
ZLWK�D�SOXV�VLJQ�
��� &KDSWHU��



&XVWRPL]LQJ�=RQHV
� 3RVLWLRQ�WKH�GUDZLQJ�WRRO�DW�WKH�SRLQW�ZKHUH�\RX�ZDQW�WR�VWDUW�
H[WHQGLQJ�WKH�]RQH�

� +ROG�GRZQ�WKH�PRXVH�EXWWRQ�DQG�GUDJ�WKH�GUDZLQJ�WRRO�LQ�WKH�
GLUHFWLRQ�WKDW�\RX�ZDQW�WR�H[WHQG�WKH�]RQH��

� 5HOHDVH�WKH�PRXVH�EXWWRQ�ZKHQ�\RX�DUH�ILQLVKHG�H[WHQGLQJ�WKH�
]RQH�

7KH�]RQH�ERUGHU�FKDQJHV�WR�GLVSOD\�WKH�PRGLILHG�]RQH�DUHD�

To subtract an area of a zone:

� &OLFN�WKH�6XEWUDFW�IURP�=RQH�EXWWRQ�

7KH�PRXVH�SRLQWHU�LQ�WKH�LPDJH�YLHZHU�EHFRPHV�D�GUDZLQJ�WRRO�
ZLWK�D�PLQXV�VLJQ�

� 3RVLWLRQ�WKH�GUDZLQJ�WRRO�DW�WKH�SRLQW�ZKHUH�\RX�ZDQW�WR�VWDUW�
VXEWUDFWLQJ�IURP�WKH�]RQH�

� +ROG�GRZQ�WKH�PRXVH�EXWWRQ�DQG�GUDJ�WKH�GUDZLQJ�WRRO�LQ�WKH�
GLUHFWLRQ�WKDW�\RX�ZDQW�WR�VXEWUDFW�IURP�WKH�]RQH��

drawing tool

The left area of 
this zone has 
been extended 
downward.

drawing tool
&XVWRPL]LQJ�2&5 ���



&XVWRPL]LQJ�=RQHV
� 5HOHDVH�WKH�PRXVH�EXWWRQ�ZKHQ�\RX�DUH�ILQLVKHG�VXEWUDFWLQJ�
IURP�WKH�]RQH�

7KH�]RQH�ERUGHU�FKDQJHV�WR�GLVSOD\�WKH�PRGLILHG�]RQH�DUHD�

7DEOH�]RQHV�DUH�FRQVWUDLQHG�WR�UHFWDQJXODU�DQG�VTXDUH�VKDSHV��
$WWHPSWLQJ�WR�PRGLI\�WKH�DUHD�RI�D�WDEOH�]RQH�WR�DQ�LUUHJXODU�VKDSH�LV�QRW�
DOORZHG��7DEOH�]RQHV��KRZHYHU��FDQ�EH�UHVL]HG��DQG�LW�LV�UHFRPPHQGHG�
WKDW�\RX�UHVL]H�WKH�WDEOH�]RQH�DV�GHVFULEHG�RQ�§7R�H[WHQG�DQ�DUHD�RI�D�
]RQH�¨�RQ�SDJH����

To connect two or more zones: 

� &OLFN�WKH�$GG�WR�=RQH�EXWWRQ�

7KH�PRXVH�SRLQWHU�LQ�WKH�LPDJH�YLHZHU�EHFRPHV�D�GUDZLQJ�WRRO�
ZLWK�D�SOXV�VLJQ�

� +ROG�WKH�PRXVH�EXWWRQ�GRZQ�DQG�GUDJ�WKH�GUDZLQJ�WRRO�RYHU�
WKH�DUHD�ZKHUH�\RX�ZDQW�WKH�]RQHV�WR�EH�FRQQHFWHG��

� 5HOHDVH�WKH�PRXVH�EXWWRQ�ZKHQ�\RX�DUH�GRQH�

7KH�]RQH�ERUGHU�FKDQJHV�WR�GLVSOD\�WKH�PRGLILHG�]RQH�DUHD�

To divide a zone: 

� &OLFN�WKH�6XEWUDFW�IURP�=RQH�EXWWRQ�

7KH�PRXVH�SRLQWHU�LQ�WKH�LPDJH�YLHZHU�EHFRPHV�D�GUDZLQJ�WRRO�
ZLWK�D�PLQXV�VLJQ�

� +ROG�WKH�PRXVH�EXWWRQ�GRZQ�DQG�GUDJ�WKH�DUHD�ZKHUH�\RX�
ZDQW�WR�GLYLGH�WKH�]RQH��

� 5HOHDVH�WKH�PRXVH�EXWWRQ�ZKHQ�\RX�DUH�GRQH�

7KH�]RQH�ERUGHU�FKDQJHV�WR�GLVSOD\�WKH�PRGLILHG�]RQH�DUHD�
��� &KDSWHU��



&XVWRPL]LQJ�=RQHV
Modifying Table Zones
<RX�FDQ�PRGLI\�WDEOH�]RQHV�E\�PRYLQJ��UHVL]LQJ��UHRUGHULQJ��H[WHQGLQJ��
VXEWUDFWLQJ�]RQHV��DQG�DGGLQJ�RU�UHPRYLQJ�WDEOH�JULGV�

To move dividers in a table zone:

� &OLFN�WKH�0RYH�5RZ�RU�&ROXPQ�'LYLGHUV�EXWWRQ�

� 3ODFH�WKH�PRXVH�SRLQWHU�ZLWKLQ�WKH�WDEOH�]RQH�LQ�WKH�LPDJH�
YLHZHU��

7KH�PRXVH�SRLQWHU�EHFRPHV�D�YHUWLFDO��RU�KRUL]RQWDO�EDU�WRRO�
GHSHQGLQJ�RQ�ZKLFK�GLYLGHU�LV�EHLQJ�SDVVHG�RYHU�

� +ROG�WKH�PRXVH�EXWWRQ�GRZQ�DQG�GUDJ�WKH�URZ�RU�FROXPQ�
GLYLGHU�\RX�ZDQW�WR�PRYH��&WUO�FOLFNLQJ�D�FROXPQ�GLYLGHU�ZLOO�
PRYH�RQO\�D�FROXPQ�GLYLGHU�IRU�VLQJOH�FHOO��5RZV�GLYLGHUV��
KRZHYHU��FDQQRW�EH�PRYHG�RQH�FHOO�DW�D�WLPH�

7KH�VHOHFWHG�GLYLGHU�PRYHV��7KH�FHOO�GLYLGHU��KRZHYHU��FDQQRW�
EH�PRYHG�EH\RQG�LWV�RZQ�FHOO�

� 5HOHDVH�WKH�PRXVH�EXWWRQ�ZKHQ�\RX�DUH�GRQH�

To insert column dividers in a table zone:

� &OLFN�WKH�,QVHUW�&ROXPQ�'LYLGHUV�EXWWRQ�

� 3ODFH�WKH�PRXVH�SRLQWHU�ZLWKLQ�WKH�WDEOH�]RQH�ZKHUH�\RX�ZDQW�
WR�LQVHUW�D�FROXPQ�GLYLGHU�

7KH�PRXVH�SRLQWHU�EHFRPHV�DQ�XSZDUG�IDFLQJ�FDUHW��A��ZLWK�D�
GLPPHG�YHUWLFDO�EDU��

� &OLFN�WKH�PRXVH�EXWWRQ��

$�QHZ�FROXPQ�GLYLGHU�LV�LQVHUWHG�LQ�WKH�WDEOH��+ROG�GRZQ�WKH�
&WUO�NH\�WR�LQVHUW�D�FROXPQ�GLYLGHU�RQO\�IRU�D�VLQJOH�FHOO��WKH�FHOO�
WKDW�FRQWDLQV�WKH�PRXVH�SRLQWHU�

To insert row dividers in a table zone:

� &OLFN�WKH�,QVHUW�5RZ�'LYLGHUV�EXWWRQ�

� 3ODFH�WKH�PRXVH�SRLQWHU�ZLWKLQ�WKH�WDEOH�]RQH�ZKHUH�\RX�ZDQW�
WR�LQVHUW�D�FROXPQ�GLYLGHU�

7KH�PRXVH�SRLQWHU�EHFRPHV�D�ULJKW�IDFLQJ�FDUHW���!���ZLWK�D�
GLPPHG�KRUL]RQWDO�EDU��

� &OLFN�WKH�PRXVH�EXWWRQ�

$�QHZ�URZ�DSSHDUV�
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&XVWRPL]LQJ�=RQHV
To remove a row or column divider from a table zone:

� &OLFN�WKH�5HPRYH�5RZ�RU�&ROXPQ�'LYLGHUV�EXWWRQ�

� 3ODFH�WKH�PRXVH�SRLQWHU�ZLWKLQ�WKH�WDEOH�]RQH�ZKHUH�\RX�ZDQW�
WR�UHPRYH�D�URZ�RU�FROXPQ�

7KH�PRXVH�SRLQWHU�EHFRPHV�D�VPDOO�§x¨�ZLWK�D�GLPPHG�EDU��

� 3RVLWLRQ�WKH�EDU�RQ�WKH�GLYLGHU�\RX�ZDQW�WR�UHPRYH�DQG�FOLFN�
WKH�PRXVH�EXWWRQ��&WUO�FOLFNLQJ�D�FROXPQ�GLYLGHU�ZLOO�UHPRYH�
RQO\�WKH�FROXPQ�GLYLGHU�IURP�D�VLQJOH�FHOO��7R�UHPRYH�D�URZ�
GLYLGHU��WKH�ZKROH�URZ�GLYLGHU�PXVW�EH�UHPRYHG�

7KH�VHOHFWHG�GLYLGHU�GLVDSSHDUV�

To remove all row or column dividers from a table zone:

� &OLFN�WKH�5HPRYH�5HSODFH�$OO�5RZ�DQG�&ROXPQ�'LYLGHUV�
EXWWRQ�

� 3ODFH�WKH�PRXVH�SRLQWHU�ZLWKLQ�WKH�WDEOH�LPDJH�]RQH�

7KH�PRXVH�SRLQWHU�EHFRPHV�D�ODUJH�§X¨�

� &OLFN�WKH�PRXVH�EXWWRQ�

7KH�LQWHUQDO�URZ�DQG�FROXPQ�GLYLGHUV�GLVDSSHDU��DQG�WKH�
PRXVH�SRLQWHU�FKDQJHV�WR�D�JULG��&OLFNLQJ�WKH�PRXVH�EXWWRQ�
DJDLQ�UHVWRUHV�DOO�WKH�URZV�DQG�FROXPQ�GLYLGHUV�WR�WKH�
RULJLQDOO\�GUDZQ�SRVLWLRQV�

,I�\RX�DUH�GLVVDWLVILHG�ZLWK�D�FKDQJH�\RX�KDYH�PDGH�WR�D�WDEOH�GLYLGHU��
\RX�FDQ�FDQFHO�\RXU�ODVW�DOWHUDWLRQ�ZLWK�WKH�8QGR�FRPPDQG��&WUO�=�

$GGLWLRQDOO\��\RX�FDQ�LQVHUW�D�VHW�RI�URZ�DQG�FROXPQ�GLYLGHUV�LQ�D�WDEOH�
]RQH�E\�FOLFNLQJ�WKH�5HPRYH�5HSODFH�$OO�5RZ�DQG�&ROXPQ�'LYLGHUV�
EXWWRQ�DQG�WKHQ�FOLFNLQJ�LQ�WKH�WDEOH�]RQH��7KLV�ZRUNV�RQO\�LI�\RXU�KDYH�
SUHYLRXVO\�XVHG�WKH�5HPRYH�5HSODFH�$OO�5RZV�DQG�&ROXPQV�WRRO�RQ�
WKH�]RQH�
��� &KDSWHU��



&XVWRPL]LQJ�=RQHV
Deleting Zones
<RX�FDQ�GHOHWH�WKH�FXUUHQW�]RQHV�LI�\RX�ZDQW�WR�FUHDWH�QHZ�]RQHV��<RX�
FDQ�DOVR�GHOHWH�LQGLYLGXDO�]RQHV�WKDW�\RX�GR�QRW�ZDQW�WR�SURFHVV�GXULQJ�
2&5��$Q\�SDUW�RI�D�SDJH�LPDJH�QRW�HQFORVHG�E\�D�]RQH�LV�LJQRUHG�GXULQJ�
2&5�

7R�GHOHWH�DQG�UHSODFH�WKH�FXUUHQW�]RQHV�DXWRPDWLFDOO\��FOLFN�WKH�=RQH�
EXWWRQ�LQ�WKH�$XWR2&5�WRROEDU��<RX�ZLOO�EH�SURPSWHG�WR�UHSODFH�WKH�
FXUUHQW�]RQHV�

To delete zones:

� 6HOHFW�WKH�]RQH�\RX�ZDQW�WR�GHOHWH�E\�FOLFNLQJ�LQVLGH�WKH�]RQH�

� 6KLIW�FOLFN�WR�VHOHFW�DGGLWLRQDO�]RQHV��

� &KRRVH�6HOHFW�$OO�LQ�WKH�(GLW�PHQX�WR�VHOHFW�DOO�]RQHV�RQ�WKH�
FXUUHQW�SDJH��

6HOHFWHG�]RQHV�DUH�VKDGHG��

� 3UHVV�WKH�'HOHWH�NH\�RU�FKRRVH�&OHDU�LQ�WKH�(GLW�PHQX��

7KH�VHOHFWHG�]RQHV�GLVDSSHDU��

Changing Zone Properties
<RX�FDQ�VHW�FHUWDLQ�SURSHUWLHV�IRU�]RQHV�WR�FXVWRPL]H�KRZ�HDFK�]RQH�ZLOO�
EH�WUHDWHG�GXULQJ�2&5��7KH�=RQH�3URSHUWLHV�GLDORJ�ER[�FRQWDLQV�VHWWLQJV�
IRU�]RQH�W\SH �DQG�]RQH�FRQWHQW ��

:KHQ�\RX�FKDQJH�D�]RQH�W\SH�XVLQJ�WKH�=RQH�3URSHUWLHV�EXWWRQ��QHZO\�
GUDZQ�]RQHV�DQG�DQ\�SUHYLRXVO\�VHOHFWHG�]RQHV�ZLOO�FKDQJH�]RQH�W\SH�

Zone type drop-down list

Zone content drop-down list
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&XVWRPL]LQJ�=RQHV
Zone Type

(YHU\�]RQH�RQ�D�SDJH�KDV�D�]RQH�W\SH�VHWWLQJ��<RX�FDQ�VHOHFW�WKH�
IROORZLQJ�]RQH�W\SHV�

� 6LQJOH�FROXPQ �WH[W�]RQH�IRU�WH[W�]RQHV�WKDW�FRQWDLQ�D�VLQJOH�FROXPQ

� 0XOWLSOH�FROXPQ� WH[W�]RQH�IRU�WH[W�]RQHV�WKDW�FRQWDLQ�PXOWLSOH�
FROXPQV

� 7DEOH�]RQH �IRU�WH[W�RU�QXPHULF�]RQHV�WKDW�FRQWDLQ�GDWD�LQ�URZV�DQG�
FROXPQV

� $XWR�GHWHFW�]RQH �IRU�WKH�DXWRPDWLF�GHWHFWLRQ�RI�]RQH�FRQWHQW�W\SH�
�QRW�XVXDOO\�UHFRPPHQGHG�

� *UDSKLF�]RQH� IRU�SKRWRV��GUDZLQJV��DQG�DUHDV�RI�WH[W�WKDW�\RX�ZDQW�
WR�UHWDLQ�DV�D�JUDSKLF

� 5HYHUVH�WH[W�]RQH �IRU�VLQJOH�FROXPQV�RI�OLJKW�WH[W�RQ�GDUN�
EDFNJURXQG

Zone Content

$OO�WH[W�]RQHV�RQ�D�SDJH�DOVR�KDYH�D�]RQH�FRQWHQW�VHWWLQJ��7KLV�VSHFLILHV�
WKH�FKDUDFWHUV�2PQL3DJH�3UR�ORRNV�IRU�ZLWKLQ�D�]RQH�GXULQJ�2&5��<RX�
FDQ�VHOHFW�$OSKDQXPHULF �RU�1XPHULF�DV�WKH�]RQH�FRQWHQW�VHWWLQJ�

)RU�H[DPSOH��LI�D�SDUWLFXODU�]RQH�RQO\�FRQWDLQV�QXPEHUV�DQG�
PDWKHPDWLFDO�VLJQV��\RX�FDQ�VSHFLI\�WKH�FRQWHQWV�RI�WKDW�]RQH�WR�EH�
1XPHULF��2PQL3DJH�3UR�ZLOO�RQO\�ORRN�IRU�QXPHULF�FKDUDFWHUV�LQ�WKDW�
]RQH�GXULQJ�UHFRJQLWLRQ��

2PQL3DJH�3UR�DVVLJQV�D�]RQH�W\SH�DQG�$OSKDQXPHULF�FRQWHQWV�WR�HDFK�
]RQH�ZKHQ�LW�FUHDWHV�]RQHV�DXWRPDWLFDOO\��7KLV�LV�WUXH�IRU�DOO�]RQHV�
UHFRJQL]HG�DXWRPDWLFDOO\��H[FHSW�JUDSKLF�FRQWHQW�]RQHV��<RX�GR�QRW�
QHHG�WR�FKDQJH�WKH�]RQH�SURSHUWLHV�XQOHVV�\RX�ZDQW�WR�PRGLI\�WKH�ZD\�
]RQHV�ZLOO�EH�WUHDWHG�GXULQJ�2&5��

To change the properties of a zone:

� 6HOHFW�WKH�]RQH�\RX�ZDQW�WR�PRGLI\�E\�FOLFNLQJ�LW�

<RX�FDQ�6KLIW�FOLFN�WR�VHOHFW�PXOWLSOH�]RQHV��6HOHFWHG�]RQHV�DUH�
VKDGHG��
��� &KDSWHU��



&XVWRPL]LQJ�=RQHV
� &OLFN�WKH�=RQH�3URSHUWLHV�EXWWRQ�WR�RSHQ�WKH�=RQH�3URSHUWLHV�
GLDORJ�ER[�

� 6HOHFW�D�]RQH�W\SH�IRU�WKH�VHOHFWHG�]RQHV�

,I�\RX�FKDQJH�DQ�LUUHJXODU�VKDSHG�]RQH�WR�D�7DEOH�W\SH�]RQH��
2PQL3DJH�3UR�VXEVWLWXWHV�WKH�ODUJHVW�UHFWDQJOH�WKDW�IXOO\�
HQFORVHV�WKH�LUUHJXODU�DUHD�

� 6HOHFW�D�]RQH�FRQWHQW�IRU�WKH�VHOHFWHG�]RQHV�

<RX�FDQ�VHOHFW�D�]RQH�FRQWHQW�VHWWLQJ�IRU�DQ\�]RQH�W\SH�H[FHSW�
*UDSKLF��

� &OLFN�WKH�&ORVH�EXWWRQ�ZKHQ�\RX�DUH�GRQH�

<RX�FDQ�DOVR�FKDQJH�D�]RQHªV�W\SH�DQG�FRQWHQW�VHWWLQJV�LQGLYLGXDOO\�
E\�FOLFNLQJ�\RXU�ULJKW�PRXVH�EXWWRQ�RYHU�WKH�]RQH�DQG�FKRRVLQJ�D�
VHWWLQJ�LQ�WKH�VKRUWFXW�PHQX�WKDW�DSSHDUV�

Creating Zone Templates

$�]RQH�WHPSODWH�KDV�DWWULEXWHV�LQFOXGLQJ�VL]H��VKDSH��SRVLWLRQ��RUGHU��
W\SH��DQG�FRQWHQW��=RQH�WHPSODWHV�DUH�XVHIXO�WR�FUHDWH�]RQHV�RQ�DQ�LPDJH�
LI�\RX�SURFHVV�D�ORW�RI�GRFXPHQWV�WKDW�KDYH�WKH�VDPH�OD\RXW�DQG�FRQWHQW�

To create a zone template:

� /RDG�D�SDJH�LPDJH�DQG�FUHDWH�WKH�GHVLUHG�]RQHV��

� &KRRVH�6DYH�=RQH�7HPSODWH ����LQ�WKH�7RROV�PHQX��

7KH�1HZ�7HPSODWH�GLDORJ�ER[�DSSHDUV�

� 7\SH�D�QDPH�IRU�\RXU�ILOH�LQ�WKH�)LOH�QDPH�WH[W�ER[�

� &OLFN�2.��

7KH�]RQH�WHPSODWH�ILOH�LV�VDYHG�LQ�WKH�data �IROGHU�LQ�\RXU�
LQVWDOODWLRQ�IROGHU��6HOHFW�LW�LQ�WKH�=RQH�EXWWRQ�GURS�GRZQ�OLVW��

To create zones with a template: 

� 6HOHFW�WKH�]RQH�WHPSODWH�WKDW�\RX�ZDQW�WR�XVH�LQ�WKH�=RQH�
EXWWRQ�GURS�GRZQ�OLVW�

� &OLFN�WKH�=RQH�EXWWRQ�RU�FKRRVH�7HPSODWH�LQ�WKH�3URFHVV�PHQX��

2PQL3DJH�3UR�FUHDWHV�\RXU�SUHGHILQHG�]RQHV�RQ�WKH�SDJH�
LPDJH�XVLQJ�WKH�]RQH�WHPSODWH�

Close button

The settings in this dialog 
box will be blank if multiple 
zones with different settings 
are selected.
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6SHFLI\LQJ�)RQWV
Specifying Fonts
<RX�FDQ�UHWDLQ�WKH�IRQW�FKDUDFWHULVWLFV�LQ�\RXU�GRFXPHQW�GXULQJ�2&5�LI�
\RX�VHOHFW�DQ�2XWSXW�)RUPDW�RSWLRQ�RWKHU�WKDQ�5HPRYH�IRUPDWWLQJ� LQ�WKH�
3DJH�)RUPDW�WDE�RI�WKH�2SWLRQV�GLDORJ�ER[��

2PQL3DJH�3UR�DXWRPDWLFDOO\�PDSV�GHWHFWHG�IRQW�W\SHV�WR�VSHFLILHG�IRQWV��
7R�PDS�IRQWV��2PQL3DJH�3UR�DQDO\]HV�WH[W�DQG�FDWHJRUL]HV�LW�DV�RQH�RI�
WKHVH�IRQW�W\SHV�

� 3URSRUWLRQDO�6HULI�

&KDUDFWHU�VSDFLQJ�YDULHV�GHSHQGLQJ�RQ�WKH�FKDUDFWHU��VKRUW�OLQHV�
ILQLVK�RII�WKH�OHWWHU�VWURNHV��7KH�ERG\�WH[W�LQ�WKLV�PDQXDO�LV�DQ�
H[DPSOH�RI�WKLV�IRQW�W\SH�

� 3URSRUWLRQDO�6DQV�6HULI�

&KDUDFWHU�VSDFLQJ�YDULHV�GHSHQGLQJ�RQ�WKH�FKDUDFWHU��OHWWHU�
VWURNHV�GR�QRW�KDYH�ILQLVKLQJ�OLQHV��7KH�KHDGLQJV�LQ�WKLV�PDQXDO�
DUH�DQ�H[DPSOH�RI�WKLV�IRQW�W\SH�

� 0RQRVSDFHG�6HULI

&KDUDFWHU�VSDFLQJ�LV�WKH�VDPH�IRU�HDFK�FKDUDFWHU��VKRUW�OLQHV�ILQLVK�
RII�WKH�OHWWHU�VWURNHV��Courier LV�DQ�H[DPSOH�RI�WKLV�IRQW�W\SH�

� 0RQRVSDFHG�6DQV�6HULI�

&KDUDFWHU�VSDFLQJ�LV�WKH�VDPH�IRU�HDFK�FKDUDFWHU��OHWWHU�VWURNHV�GR�
QRW�KDYH�ILQLVKLQJ�OLQHV��  LV�DQ�H[DPSOH�RI�WKLV�IRQW�

To customize the font mapping for font types:

� &KRRVH�2SWLRQV����LQ�WKH�7RROV�PHQX�WR�RSHQ�WKH�2SWLRQV�GLDORJ�
ER[�

� &OLFN�WKH�3DJH�)RUPDW�WDE��

� &OLFN�)RQW�0DSSLQJ��� �WR�RSHQ�WKH�)RQW�0DSSLQJ�GLDORJ�ER[��

� 6HOHFW�WKH�IRQW�\RX�ZDQW�PDSSHG�WR�HDFK�IRQW�W\SH�

7KH�IRQWV�DYDLODEOH�LQ�WKH�GURS�GRZQ�OLVWV�GHSHQG�RQ�WKH�7UXH�
7\SH�IRQWV�LQVWDOOHG�RQ�\RXU�V\VWHP�

� &OLFN�2.�ZKHQ�\RX�DUH�GRQH�

The selected fonts are 
applied to text when their 
corresponding font types 
are detected during OCR. 
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7UDLQLQJ�2&5�IRU�6SHFLDO�&KDUDFWHUV
Training OCR for Special Characters
$�WUDLQLQJ�ILOH �LV�D�VHW�RI�SUH�UHFRJQL]HG�WH[W�FKDUDFWHUV�WKDW�2PQL3DJH�
3UR�FRPSDUHV�ZLWK�FKDUDFWHUV�RQ�D�SDJH�LPDJH�GXULQJ�2&5��<RX�FDQ�
FUHDWH�D�WUDLQLQJ�ILOH�IRU�VSHFLDO�FKDUDFWHUV�WKDW�PLJKW�QRUPDOO\�EH�
GLIILFXOW�WR�UHFRJQL]H�VXFK�DV�WKH�FRS\ULJKW�V\PERO���RU�WKH�UHJLVWHUHG�
WUDGHPDUN�V\PERO����

To create a training file:

� 2SHQ�WKH�LPDJH�ILOH�RU�VFDQ�WKH�SDJH�WKDW�LQFOXGHV�FKDUDFWHUV�
\RX�ZDQW�WR�WUDLQ��

� &UHDWH�]RQHV�DURXQG�WKH�WH[W�WKDW�\RX�ZDQW�WR�WUDLQ�

� 6HW�7UDLQ�2&5 �DV�WKH�FRPPDQG�LQ�WKH�2&5�EXWWRQªV�GURS�GRZQ�
OLVW�

� &OLFN�WKH�2&5�EXWWRQ�RU�FKRRVH�7UDLQ�2&5� LQ�WKH�3URFHVV�PHQX�

2PQL3DJH�3UR�DQDO\]HV�WKH�GRFXPHQW�DQG�WKHQ�RSHQV�WKH�7UDLQ�
&KDUDFWHUV�GLDORJ�ER[��

� 'RXEOH�FOLFN�D�FKDUDFWHU�\RX�ZDQW�WR�WUDLQ��2U�VHOHFW�LW�DQG�FOLFN�
6SHFLI\��

0RVW�FKDUDFWHUV�GR�QRW�QHHG�WR�EH�WUDLQHG��/RRN�IRU�XQFRPPRQ�
FKDUDFWHUV�VXFK�DV�WKH�FRS\ULJKW�V\PERO����

'R�QRW�WUDLQ�2PQL3DJH�3UR�IRU�UHJXODU�FKDUDFWHUV�EHFDXVH�LW�PD\�
LQWHUIHUH�ZLWK�UHFRJQLWLRQ��

Original character image

OmniPage Pro�s 
interpretation of the image
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7UDLQLQJ�2&5�IRU�6SHFLDO�&KDUDFWHUV
7KH�6SHFLI\�&KDUDFWHU�GLDORJ�ER[�VKRZV�KRZ�WKH�VHOHFWHG�
FKDUDFWHU�DSSHDUHG�LQ�WKH�RULJLQDO�SDJH�LPDJH��

� 6SHFLI\�KRZ�\RX�ZDQW�2PQL3DJH�3UR�WR�LQWHUSUHW�WKH�FKDUDFWHU�
GXULQJ�2&5�E\�HQWHULQJ�D�FKDUDFWHU�LQ�WKH�&KDUDFWHU �HGLW�ER[��

� &OLFN�2.�WR�UHWXUQ�WR�WKH�7UDLQ�&KDUDFWHUV�GLDORJ�ER[�

� 5HSHDW�VWHSV��¥��WR�FRQWLQXH�VSHFLI\LQJ�FKDUDFWHUV�

� &OLFN�6DYH�WR�VDYH�WKH�VSHFLILHG�FKDUDFWHUV�WR�D�WUDLQLQJ�ILOH�

2U��FOLFN�$SSHQG�WR�DGG�WKH�VSHFLILHG�FKDUDFWHUV�WR�DQRWKHU�
WUDLQLQJ�ILOH��

$IWHU�VDYLQJ�RU�DSSHQGLQJ�WR�D�ILOH��\RX�DUH�DVNHG�LI�\RX�ZDQW�
WR�PDNH�WKLV�WKH�FXUUHQW�WUDLQLQJ�ILOH��&OLFN�<HV�WR�UHFRJQL]H�WKH�
FXUUHQW�SDJH�XVLQJ�WKH�WUDLQLQJ�ILOH�\RX�MXVW�FUHDWHG��&OLFN�1R�WR�
UHWXUQ�WR�WKH�LPDJH�ZLWKRXW�UHFRJQL]LQJ�LW�

7UDLQLQJ�ILOHV�DUH�VDYHG�LQ�WKH�data �IROGHU�LQ�\RXU�LQVWDOODWLRQ�IROGHU��<RX�
FDQ�VHOHFW�WKHP�LQ�WKH�$FFXUDF\�WDE�RI�WKH�2SWLRQV�GLDORJ�ER[��

To edit a training file:

� &KRRVH�(GLW�7UDLQLQJ�)LOH��� �LQ�WKH�7RROV�PHQX�

$�GLDORJ�ER[�DSSHDUV�OLVWLQJ�DOO�\RXU�WUDLQLQJ�ILOHV��

� 'RXEOH�FOLFN�WKH�WUDLQLQJ�ILOH�\RX�ZDQW�WR�HGLW��2U��VHOHFW�LW�DQG�
FOLFN�(GLW��

Click the character 
you want to 
associate with the 
selected character

The original 
image of the 
selected 
character

The associated 
character appears 
here
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&UHDWLQJ�8VHU�'LFWLRQDULHV
7KH�7UDLQ�&KDUDFWHU�GLDORJ�ER[�GLVSOD\V�FKDUDFWHUV�LQ�WKH�
VHOHFWHG�ILOH��

� (GLW�WKH�FKDUDFWHUV�DV�GHVLUHG��

� 'RXEOH�FOLFN�D�FKDUDFWHU�WKDW�\RX�ZDQW�WR�HGLW�

� &OLFN�D�FKDUDFWHU�WKDW�\RX�ZDQW�WR�UHPRYH�DQG�FOLFN�'HOHWH�

� 'R�RQH�RI�WKH�IROORZLQJ�DIWHU�HGLWLQJ�WKH�WUDLQLQJ�ILOH��

� &OLFN�6DYH�WR�VDYH�FKDQJHV�LQ�WKH�WUDLQLQJ�ILOH��

� &OLFN�$SSHQG�WR�DGG�DOO�WUDLQHG�FKDUDFWHUV�WR�DQRWKHU�WUDLQLQJ�
ILOH��

� &OLFN�&DQFHO�WR�H[LW�ZLWKRXW�VDYLQJ�WKH�HGLWV�WR�WKH�WUDLQLQJ�ILOH�

Creating User Dictionaries
7ZR�GLFWLRQDULHV�DUH�XVHG�ZKHQ�\RX�SHUIRUP�2&5�DQG�FKHFN�IRU�HUURUV��
WKH�GLFWLRQDU\�IRU�WKH�ODQJXDJH�\RX�DUH�XVLQJ��DQG�D�XVHU�GLFWLRQDU\�
ZKHUH�\RX�FDQ�DGG�VSHFLDO�ZRUGV�PDQXDOO\��<RX�FDQ�FUHDWH�PXOWLSOH�
XVHU�GLFWLRQDULHV��EXW�\RX�FDQ�RQO\�XVH�RQH�DW�D�WLPH��<RX�FDQ�VHOHFW�D�
XVHU�GLFWLRQDU\�LQ�WKH�/DQJXDJH �WDE�RI�WKH�2SWLRQV�GLDORJ�ER[�

To customize a user dictionary:

� &KRRVH�(GLW�8VHU�'LFWLRQDU\��� �LQ�WKH�7RROV�PHQX�

$�GLDORJ�ER[�OLVWV�DOO�XVHU�GLFWLRQDU\�ILOHV�

� 'R�RQH�RI�WKH�IROORZLQJ�

Original image

Associated characters

This is Microsoft Word�s 
user dictionary. You can 
use it with OmniPage Pro.

This is OmniPage Pro�s 
default user dictionary.
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6DYLQJ�6HWWLQJV�)LOHV
� 6HOHFW�D�ILOH�DQG�FOLFN�(GLW�WR�HGLW�DQ�H[LVWLQJ�XVHU�GLFWLRQDU\��

� &OLFN�1HZ�WR�FUHDWH�D�QHZ�XVHU�GLFWLRQDU\��(QWHU�D�QDPH�LQ�WKH�
GLDORJ�ER[�WKDW�DSSHDUV�DQG�FOLFN�2.��

7KH�8VHU�'LFWLRQDU\�GLDORJ�ER[�DSSHDUV�

� $GG�RU�GHOHWH�ZRUGV�DV�GHVLUHG�

� 7\SH�D�ZRUG�LQ�WKH�8VHU�ZRUG�HGLW�ER[�DQG�FOLFN�$GG�WR�DGG�LW�

� 6HOHFW�D�ZRUG�LQ�WKH�OLVW�ER[�DQG�FOLFN�'HOHWH�WR�GHOHWH�LW��&OLFN�
'HOHWH�$OO� WR�UHPRYH�DOO�ZRUGV�IURP�WKH�GLFWLRQDU\��

� &OLFN�,PSRUW����WR�DGG�ZRUGV�IURP�D�WH[W�ILOH��

� &OLFN�&ORVH�ZKHQ�\RX�DUH�ILQLVKHG�HGLWLQJ�WKH�XVHU�GLFWLRQDU\��

2PQL3DJH�3URªV�XVHU�GLFWLRQDULHV�DUH�VDYHG�LQ�WKH�data �IROGHU�
LQ�\RXU�LQVWDOODWLRQ�IROGHU��

Saving Settings Files
<RX�FDQ�VDYH�2PQL3DJH�3UR�VHWWLQJV�WR�D�ILOH��$�VHWWLQJV�ILOH�LV�XVHIXO�IRU�
TXLFNO\�ORDGLQJ�SDUWLFXODU�VHWWLQJV�WKDW�\RX�QHHG�IRU�FHUWDLQ�GRFXPHQWV�

7KH�VHWWLQJV�\RX�VHOHFW�LQ�2PQL3DJH�3UR�FDQ�JUHDWO\�DIIHFW�2&5�UHVXOWV��
)RU�KHOS�LQ�VHOHFWLQJ�VHWWLQJV�IRU�GLIIHUHQW�NLQGV�RI�GRFXPHQWV��VHH�
§6HWWLQJV�*XLGHOLQHV¨�RQ�SDJH�����

To save settings to a file:

� &KRRVH�2SWLRQV����LQ�WKH�7RROV�PHQX��

� 6HOHFW�WKH�GHVLUHG�VHWWLQJV�LQ�WKH�2SWLRQV�GLDORJ�ER[�

Words in the user dictionary 
appear in this list box.
��� &KDSWHU��



6DYLQJ�6HWWLQJV�)LOHV
� &OLFN�6DYH�6HWWLQJV��� �WR�RSHQ�WKH�6DYH�6HWWLQJV�GLDORJ�ER[�

� 6HOHFW�D�IROGHU�ORFDWLRQ�IRU�WKH�VHWWLQJV�ILOH�

� 7\SH�LQ�D�ILOH�QDPH�IRU�WKH�VHWWLQJV�ILOH�DQG�FOLFN�2.�

$OO�WKH�FXUUHQW�VHWWLQJV�LQ�WKH�2SWLRQV�GLDORJ�ER[�DUH�VDYHG�LQWR�
D�VHWWLQJV�ILOH�ZLWK�DQ�.ini �H[WHQVLRQ��

� &OLFN�2.�WR�FORVH�WKH�2SWLRQV�GLDORJ�ER[�

To load a settings file:

� &KRRVH�2SWLRQV��� �LQ�WKH�7RROV�PHQX�WR�RSHQ�WKH�2SWLRQV�GLDORJ�
ER[��

� &OLFN�/RDG�6HWWLQJV��� �WR�RSHQ�WKH�/RDG�6HWWLQJV�GLDORJ�ER[��

� 6HOHFW�WKH�IROGHU�ORFDWLRQ�RI�WKH�VHWWLQJV�ILOH�\RX�ZDQW�WR�ORDG�

� 6HOHFW�WKH�QDPH�RI�WKH�VHWWLQJV�ILOH�\RX�ZDQW�WR�ORDG�DQG�FOLFN�
2.�

7KH�VHWWLQJV�FKDQJH�DFFRUGLQJ�WR�WKH�VHOHFWHG�ILOH��

� &OLFN�2.�WR�FORVH�WKH�2SWLRQV�GLDORJ�ER[�
&XVWRPL]LQJ�2&5 ���



6FKHGXOLQJ�2&5
Scheduling OCR
<RX�FDQ�VFKHGXOH�2&5�WR�WDNH�SODFH�RQ�RQH�RU�PRUH�2PQL3DJH�
GRFXPHQWV��VXSSRUWHG�LPDJH�ILOHV��DQG�SDJHV�LQ�\RXU�VFDQQHU��7KLV�
SURFHVVLQJ�FDQ�WDNH�SODFH�ZKLOH�\RX�DUH�DZD\�IURP�\RXU�FRPSXWHU�DV�
ORQJ�DV�2PQL3DJH�3UR�LV�VWLOO�UXQQLQJ��6FKHGXOHG�GRFXPHQWV�DUH�RSHQHG�
DW�WKH�VSHFLILHG�WLPH��XQILQLVKHG�SDJHV�DUH�UHFRJQL]HG��DQG�WKH�
GRFXPHQWV�DUH�VDYHG�LQ�D�SUHVHOHFWHG�IRUPDW�DQG�ORFDWLRQ�

6FKHGXOHG�GRFXPHQWV�DUH�GHOHWHG�IURP�WKH�SURFHVVLQJ�TXHXH�LI�\RX�
FORVH�2PQL3DJH�3UR��7KHUHIRUH��\RX�VKRXOG�NHHS�2PQL3DJH�3UR�
UXQQLQJ�XQWLO�WKH�GRFXPHQWV�DUH�SURFHVVHG��

7RSLFV�LQ�WKLV�VHFWLRQ�LQFOXGH�

� 6FKHGXOLQJ�,QGLYLGXDO�'RFXPHQWV

� 6FKHGXOLQJ�'RFXPHQWV�IURP�DQ�,QSXW�)ROGHU

� 0RGLI\LQJ�2XWSXW�2SWLRQV�IRU�'RFXPHQWV

Scheduling Individual Documents 
<RX�FDQ�VFKHGXOH�LQGLYLGXDO�GRFXPHQWV�IURP�GLIIHUHQW�IROGHUV��
6FKHGXOHG�GRFXPHQWV�DUH�UHFRJQL]HG�DW�WKH�VSHFLILHG�WLPH�DQG�WKHQ�
VDYHG�LQ�WKH�GHVLJQDWHG�RXWSXW�IROGHU��

To schedule individual documents:

� &KRRVH�6FKHGXOH�2&5��� �LQ�WKH�3URFHVV�PHQX�

7KH�6FKHGXOH�2&5�GLDORJ�ER[�DSSHDUV��

OmniPage Pro starts 
processing scheduled 
documents, in order, 
at the specified time.

Click Add... 
to add 
documents 
to the 
processing 
queue.

Click Remove 
to remove a 
selected 
document 
from the 
processing 
queue.

All scheduled 
documents are 
displayed in this 
processing queue.

Click this to modify 
default output options.
��� &KDSWHU��



6FKHGXOLQJ�2&5
� &OLFN�$GG����WR�RSHQ�WKH�$GG�-REV�GLDORJ�ER[�

� /RFDWH�DQG�VHOHFW�WKH�ILOHV�\RX�ZDQW�WR�DGG�WR�WKH�VFKHGXOH�

<RX�FDQ�VHOHFW�2PQL3DJH�'RFXPHQWV�DQG�VXSSRUWHG�LPDJH�
ILOHV�

� &OLFN�2SHQ�DIWHU�VHOHFWLQJ�WKH�GHVLUHG�ILOHV�

7KH�6FKHGXOH�2&5�GLDORJ�ER[�GLVSOD\V�WKH�QHZO\�DGGHG�ILOHV�

� 6HOHFW�WKH�WLPH�WKDW�\RX�ZDQW�2PQL3DJH�3UR�WR�SURFHVV�WKH�
VFKHGXOHG�GRFXPHQWV�

6HOHFW�)LQLVK�QRZ� LI�\RX�ZDQW�2PQL3DJH�3UR�WR�SURFHVV�DOO�
VFKHGXOHG�GRFXPHQWV�DV�VRRQ�DV�\RX�FORVH�WKH�GLDORJ�ER[�

� &OLFN�2.�LQ�WKH�6FKHGXOH�2&5�GLDORJ�ER[�WR�VDYH�\RXU�VHWWLQJV�
DV�VSHFLILHG�

$OO�VFKHGXOHG�ILOHV�DUH�SURFHVVHG��LQ�RUGHU��DW�WKH�VFKHGXOHG�
WLPH�

Scheduling Documents from an Input Folder 
<RX�FDQ�VHW�XS�2PQL3DJH�3UR�WR�DXWRPDWLFDOO\�VFKHGXOH�GRFXPHQWV�
IURP�D�VSHFLILHG�LQSXW�IROGHU��6FKHGXOHG�GRFXPHQWV�DUH�UHFRJQL]HG�DW�
WKH�VSHFLILHG�WLPH�DQG�WKHQ�VDYHG�LQ�WKH�GHVLJQDWHG�RXWSXW�IROGHU��

Click 
Advanced 
to select 
documents 
from more 
than one 
folder. 
&XVWRPL]LQJ�2&5 ���



6FKHGXOLQJ�2&5
To schedule documents from an input folder:

� &KRRVH�6FKHGXOH�2&5��� �LQ�WKH�3URFHVV�PHQX�

7KH�6FKHGXOH�2&5�GLDORJ�ER[�DSSHDUV��

� &OLFN�WKH�2SWLRQV����EXWWRQ�WR�RSHQ�WKH�6FKHGXOH�2&5�2SWLRQV�
GLDORJ�ER[��

� 6HOHFW�$XWR�DGG�QHZ�MREV�IURP�IROGHU �DQG�VHOHFW�WKH�GHVLUHG�LQSXW�
IROGHU�

All scheduled 
documents are 
displayed in this 
processing queue.

OmniPage Pro starts 
processing documents 
in the queue at the 
specified time.

Click this to modify 
default output options.

Select this to 
automatically schedule 
documents in the 
specified folder.

The selected output 
options are used for 
all newly scheduled 
documents.Select this to schedule 

documents in your 
scanner�s automatic-
document feeder (ADF).
��� &KDSWHU��



6FKHGXOLQJ�2&5
,I�\RX�XVH�WKH�DXWR�DGG�IHDWXUH�WR�VFKHGXOH�GRFXPHQWV�DQG�\RX�GR�
QRW�VHOHFW�'HOHWH�RULJLQDO�ILOH�DIWHU�2&5 ��RULJLQDO�ILOHV�ZLOO�EH�PRYHG�
IURP�WKH�LQSXW�IROGHU�WR�WKH�RXWSXW�IROGHU�DIWHU�SURFHVVLQJ�

� &OLFN�2.�LQ�WKH�6FKHGXOH�2&5�2SWLRQV�GLDORJ�ER[�WR�DFFHSW�WKH�
VHOHFWHG�VHWWLQJV�

7KH�6FKHGXOH�2&5�GLDORJ�ER[�UHDSSHDUV�DQG�DGGV�GRFXPHQWV�
IURP�WKH�LQSXW�IROGHU�WR�WKH�SURFHVVLQJ�TXHXH�

� 6HOHFW�WKH�WLPH�WKDW�\RX�ZDQW�2PQL3DJH�3UR�WR�SURFHVV�
VFKHGXOHG�GRFXPHQWV�

� &OLFN�2.�LQ�WKH�6FKHGXOH�2&5�GLDORJ�ER[�WR�VDYH�WKH�VHWWLQJV�
DQG�FORVH�WKH�GLDORJ�ER[�

3URFHVVLQJ�EHJLQV�DW�WKH�VSHFLILHG�WLPH��5LJKW�EHIRUH�SURFHVVLQJ�
EHJLQV��2PQL3DJH�3UR�FKHFNV�WKH�LQSXW�IROGHU�DJDLQ�DQG�DGGV�
DQ\�QHZ�GRFXPHQWV�WR�WKH�SURFHVVLQJ�TXHXH��

$IWHU�VFKHGXOHG�MREV�DUH�SURFHVVHG��WKH�$XWR�DGG�QHZ�MREV�IURP�IROGHU �
RSWLRQ�ZLOO�EH�GHVHOHFWHG�

Modifying Output Options for Documents
$OO�QHZO\�VFKHGXOHG�GRFXPHQWV�KDYH�WKH�VDPH�GHIDXOW�RXWSXW�IROGHU�
DQG�ILOH�IRUPDW�DVVLJQHG�WR�WKHP��7KH�GHIDXOW�RXWSXW�ILOH�QDPH�XVHV�WKH�
RULJLQDO�ILOH�QDPH�DQG�WKH�H[WHQVLRQ�RI�WKH�RXWSXW�ILOH�IRUPDW��<RX�FDQ�
PRGLI\�DOO�RI�WKHVH�RXWSXW�RSWLRQV�IRU�DQ\�VFKHGXOHG�GRFXPHQW�

&OLFN�WKH�2SWLRQV��� �EXWWRQ�LQ�WKH�6FKHGXOH�2&5�GLDORJ�ER[�WR�FKDQJH�WKH�
GHIDXOW�RSWLRQV�XVHG�IRU�DOO�QHZO\�VFKHGXOHG�GRFXPHQWV�
&XVWRPL]LQJ�2&5 ���



6FKHGXOLQJ�2&5
To modify the output options for an individual document:

� &KRRVH�6FKHGXOH�2&5��� �LQ�WKH�3URFHVV�PHQX�

7KH�6FKHGXOH�2&5�GLDORJ�ER[�DSSHDUV��

� 6HOHFW�D�VFKHGXOHG�ILOH�DQG�FOLFN�0RGLI\��WR�RSHQ�WKH�0RGLI\�
6FKHGXOHG�-RE�GLDORJ�ER[�

� 6HOHFW�WKH�GHVLUHG�RSWLRQV�IRU�WKH�GRFXPHQW�

� &OLFN�2.�WR�DFFHSW�WKH�VHOHFWHG�RSWLRQV�

7KH�6FKHGXOH�2&5�GLDORJ�ER[�UHDSSHDUV�

� &OLFN�2.�WR�FORVH�WKH�6FKHGXOH�2&5�GLDORJ�ER[�

Select the document for 
which you want to modify 
output options.

Click this 
to modify 
the output 
options for 
the 
selected 
document.

Click this to modify 
default output options.

Select this if you want 
the original document 
deleted after processing.

Select output options 
for this particular 
document.
��� &KDSWHU��



Chapter 6

Technical Information

7KLV�FKDSWHU�SURYLGHV�WURXEOHVKRRWLQJ�DQG�RWKHU�WHFKQLFDO�LQIRUPDWLRQ�
DERXW�XVLQJ�2PQL3DJH�3UR��

3OHDVH�DOVR�UHDG�WKH�RQOLQH�5HDGPH�ILOH�DQG�WKH�6FDQQHU�6HWXS�1RWHV��7KH�
6FDQQHU�6HWXS�1RWHV�OLVW�DOO�VXSSRUWHG�VFDQQHUV�DQG�DQ\�FRQQHFWLRQ�RU�
VRIWZDUH�GULYHU�LVVXHV��7KH�5HDGPH�ILOH�FRQWDLQV�ODVW�PLQXWH�
LQIRUPDWLRQ�UHODWLQJ�WR�2PQL3DJH�3UR��7R�RSHQ�WKHVH�GRFXPHQWV��FOLFN�
6WDUW�LQ�WKH�:LQGRZV�WDVNEDU�DQG�FKRRVH��3URJUDPV�&DHUH�
$SSOLFDWLRQV�&DHUH�'RFXPHQWV�6FDQQHU�6HWXS�1RWHV�RU�5HDGPH��

3OHDVH�FRQWLQXH�UHDGLQJ�WKLV�FKDSWHU�IRU�LQIRUPDWLRQ�RQ�WKHVH�WRSLFV�

� *HQHUDO�7URXEOHVKRRWLQJ�6ROXWLRQV

� 6XSSRUWHG�)LOH�)RUPDW�7\SHV

� 6FDQQHU�6HWXS�,VVXHV

� 2&5�3UREOHPV

� 8QLQVWDOOLQJ�WKH�6RIWZDUH�
���



*HQHUDO�7URXEOHVKRRWLQJ�6ROXWLRQV
General Troubleshooting Solutions 
$OWKRXJK�2PQL3DJH�3UR�LV�GHVLJQHG�WR�EH�HDV\�WR�XVH��SUREOHPV�
VRPHWLPHV�RFFXU��0DQ\�RI�WKH�RQVFUHHQ�HUURU�PHVVDJHV�FRQWDLQ�VHOI�
H[SODQDWRU\�GHVFULSWLRQV�RI�ZKDW�WR�GR�¦�FKHFN�FRQQHFWLRQV��FORVH�RWKHU�
DSSOLFDWLRQV�WR�IUHH�XS�PHPRU\��DQG�VR�RQ��6RPHWLPHV�WKDW�LV�DOO�WKH�
WURXEOHVKRRWLQJ�KHOS�\RX�QHHG�

3OHDVH�VHH�\RXU�:LQGRZV�GRFXPHQWDWLRQ�IRU�LQIRUPDWLRQ�RQ�RSWLPL]LQJ�
\RXU�V\VWHP�DQG�DSSOLFDWLRQ�SHUIRUPDQFH�

7RSLFV�LQ�WKLV�VHFWLRQ�LQFOXGH�

� 6ROXWLRQV�WR�7U\�)LUVW

� 7HVWLQJ�2PQL3DJH�3UR

� /RZ�0HPRU\�3UREOHPV

� /RZ�'LVN�6SDFH�3UREOHPV

Solutions to Try First
7U\�WKHVH�SRVVLEOH�VROXWLRQV�LI�\RX�H[SHULHQFH�SUREOHPV�XVLQJ�
2PQL3DJH�3UR�

� 0DNH�VXUH�WKDW�\RXU�V\VWHP�PHHWV�DOO�UHTXLUHPHQWV�OLVWHG�XQGHU�
§0LQLPXP�6\VWHP�5HTXLUHPHQWV¨�RQ�SDJH���

� 0DNH�VXUH�WKDW�\RXU�VFDQQHU�LV�SOXJJHG�LQ�DQG�WKDW�DOO�FDEOH�
FRQQHFWLRQV�DUH�VHFXUH��

� 7XUQ�RII�\RXU�FRPSXWHU�DQG�\RXU�VFDQQHU��WXUQ�\RXU�VFDQQHU�EDFN�
RQ��DQG�WKHQ�UHVWDUW�\RXU�FRPSXWHU��0DNH�VXUH�RWKHU�DSSOLFDWLRQV�
DUH�IXQFWLRQLQJ�SURSHUO\��

� 8VH�WKH�VRIWZDUH�WKDW�FDPH�ZLWK�\RXU�VFDQQHU�WR�YHULI\�WKDW�WKH�
VFDQQHU�ZRUNV�SURSHUO\�EHIRUH�XVLQJ�LW�ZLWK�2PQL3DJH�3UR�

� 0DNH�VXUH�\RX�KDYH�WKH�FRUUHFW�GULYHUV�IRU�\RXU�VFDQQHU��SULQWHU��
DQG�YLGHR�FDUG��6HH�WKH�6FDQQHU�6HWXS�1RWHV �IRU�PRUH�LQIRUPDWLRQ�
E\�FOLFNLQJ�6WDUW�LQ�WKH�:LQGRZV�WDVNEDU�DQG�FKRRVH�3URJUDPV!�
&DHUH�$SSOLFDWLRQV!&DHUH�'RFXPHQWV�!6FDQQHU�6HWXS�1RWHV�

� 5XQ�6FDQ'LVN�IRU�:LQGRZV����RU�����RU�&KHFN�'LVN�IRU�:LQGRZV�
17�WR�FKHFN�\RXU�KDUG�GLVN�IRU�HUURUV��6HH�:LQGRZV�RQOLQH�KHOS�
IRU�PRUH�LQIRUPDWLRQ�

� 'HIUDJPHQW�\RXU�KDUG�GLVN��6HH�:LQGRZV�RQOLQH�KHOS�IRU�PRUH�
LQIRUPDWLRQ�

� 8QLQVWDOO�DQG�UHLQVWDOO�2PQL3DJH�3UR�DQG�WKH�6FDQ�0DQDJHU�
��� &KDSWHU��



*HQHUDO�7URXEOHVKRRWLQJ�6ROXWLRQV
Testing OmniPage Pro
5HVWDUWLQJ�:LQGRZV����RU����LQ�VDIH�PRGH �RU�:LQGRZV�17�LQ�9*$�PRGH�
DOORZV�\RX�WR�WHVW�2PQL3DJH�3UR�RQ�D�VLPSOLILHG�V\VWHP��7KLV�LV�
UHFRPPHQGHG�ZKHQ�\RX�FDQQRW�UHVROYH�FUDVKLQJ�SUREOHPV�RU�LI�
2PQL3DJH�3UR�KDV�VWRSSHG�UXQQLQJ�DOWRJHWKHU��6HH�:LQGRZV�RQOLQH�
KHOS�IRU�PRUH�LQIRUPDWLRQ�

<RXU�VFDQQHU�ZLOO�QRW�UXQ�ZLWK�2PQL3DJH�3UR�LQ�VDIH�PRGH�RU�9*$�
PRGH��VR�GR�QRW�WHVW�VFDQQHU�SUREOHPV�LQ�WKLV�FRQILJXUDWLRQ�

To test OmniPage Pro in safe mode (Windows 95 or 98):

� 5HVWDUW�\RXU�FRPSXWHU�LQ�VDIH�PRGH�E\�SUHVVLQJ�)��
LPPHGLDWHO\�DIWHU�\RX�VHH�WKH�§6WDUWLQJ�:LQGRZV¨�PHVVDJH�

� /DXQFK�2PQL3DJH�3UR�DQG�WU\�SHUIRUPLQJ�2&5�RQ�DQ�LPDJH��
8VH�DQ�H[LVWLQJ�LPDJH�ILOH�VXFK�DV�WKH�Sample.tif �ILOH�

� ,I�2PQL3DJH�3UR�GRHV�QRW�ODXQFK�RU�UXQ�SURSHUO\�LQ�VDIH�
PRGH��WKHQ�WKHUH�PD\�EH�D�SUREOHP�ZLWK�WKH�LQVWDOODWLRQ��
8QLQVWDOO�DQG�UHLQVWDOO�2PQL3DJH�3UR��DQG�WKHQ�UXQ�LW�LQ�
:LQGRZV�VDIH�PRGH�

� ,I�2PQL3DJH�3UR�UXQV�LQ�VDIH�PRGH��WKHQ�D�GHYLFH�GULYHU�RQ�
\RXU�V\VWHP�PD\�EH�LQWHUIHULQJ�ZLWK�2PQL3DJH�3UR�
RSHUDWLRQ��7URXEOHVKRRW�WKH�SUREOHP�E\�UHVWDUWLQJ�:LQGRZV�
LQ�6WHS�E\�6WHS�&RQILUPDWLRQ�PRGH��6HH�:LQGRZV�RQOLQH�
+HOS�IRU�PRUH�LQIRUPDWLRQ�

To test OmniPage Pro in VGA mode (Windows NT):

� 5HVWDUW�\RXU�FRPSXWHU�

� 6HOHFW�:LQGRZV�17�:RUNVWDWLRQ�9HUVLRQ������>9*$�PRGH@� DQG�
SUHVV�(QWHU�

� 3UHVV�&WUO�$OW�'HOHWH�DQG�VHOHFW�7DVN�0DQDJHU�

� ,Q�WKH�7DVN�0DQDJHU�GLDORJ�ER[��VHOHFW�DOO�EDFNJURXQG�
DSSOLFDWLRQV�DQG�FOLFN�(QG�3URFHVV��6HH�\RXU�:LQGRZV�
GRFXPHQWDWLRQ�IRU�PRUH�LQIRUPDWLRQ�

� /DXQFK�2PQL3DJH�3UR�DQG�WU\�SHUIRUPLQJ�2&5�RQ�DQ�LPDJH��
8VH�DQ�H[LVWLQJ�LPDJH�ILOH�VXFK�DV�WKH�Sample.tif �ILOH�
7HFKQLFDO�,QIRUPDWLRQ ���



*HQHUDO�7URXEOHVKRRWLQJ�6ROXWLRQV
Low Memory Problems
2PQL3DJH�3UR�PD\�UXQ�SRRUO\�XQGHU�ORZ�PHPRU\�FRQGLWLRQV��7KLV�
PD\�EH�LQGLFDWHG�E\�YDULRXV�HUURU�PHVVDJHV�RU�LI�2PQL3DJH�3UR�ZRUNV�
VORZO\�DQG�DFFHVVHV�WKH�KDUG�GULYH�RIWHQ��7U\�WKHVH�VROXWLRQV�IRU�ORZ�
PHPRU\�FRQGLWLRQV�

� 5HVWDUW�\RXU�FRPSXWHU�

� &ORVH�RWKHU�RSHQ�DSSOLFDWLRQV�WR�UHOHDVH�PHPRU\�

� &ORVH�XQQHFHVVDU\�2PQL3DJH�3UR�ZLQGRZV�

� 'HIUDJPHQW�\RXU�KDUG�GLVN�WR�IUHH�XS�FRQWLJXRXV�EORFNV�RI�GLVN�
VSDFH��6HH�:LQGRZV�RQOLQH�KHOS�IRU�LQVWUXFWLRQV��

� ,QFUHDVH�WKH�DPRXQW�RI�IUHH�KDUG�GLVN�VSDFH��

� ,QFUHDVH�\RXU�FRPSXWHUªV�SK\VLFDO�PHPRU\��5$0��

0RUH�PHPRU\�RSWLPL]HV�2&5�SHUIRUPDQFH��6HH�§0LQLPXP�
6\VWHP�5HTXLUHPHQWV¨�RQ�SDJH���IRU�PRUH�LQIRUPDWLRQ�

Low Disk Space Problems
3UREOHPV�PD\�RFFXU�LI�\RXU�V\VWHP�UXQV�ORZ�RQ�IUHH�GLVN�VSDFH��7U\�
WKHVH�VROXWLRQV�IRU�ORZ�GLVN�VSDFH�SUREOHPV�

� (PSW\�WKH�:LQGRZV�5HF\FOH�%LQ��

� &ORVH�DOO�RSHQ�DSSOLFDWLRQV�DQG�GHOHWH�WKH�*.tmp �ILOHV�LQ�WKH�
Temp�IROGHU��7KLV�IROGHU�LV�XVXDOO\�ORFDWHG�LQ�\RXU�:LQGRZV�
IROGHU�

� 5XQ�6FDQ'LVN�IRU�:LQGRZV����RU�����RU�&KHFN�'LVN�IRU�:LQGRZV�
17�WR�FKHFN�IRU�HUURUV�WKDW�PD\�EH�XVLQJ�GLVN�VSDFH��6HH�
:LQGRZV�RQOLQH�KHOS�IRU�LQVWUXFWLRQV��

� %DFN�XS�XQQHHGHG�ILOHV�RQWR�IORSS\�GLVNV�RU�RWKHU�PHGLD�DQG�
GHOHWH�WKHP�IURP�\RXU�KDUG�GLVN�

� 5HPRYH�:LQGRZV�DSSOLFDWLRQV�WKDW�\RX�GR�QRW�XVH�

� 'HIUDJPHQW�\RXU�KDUG�GLVN��6HH�:LQGRZV�RQOLQH�+HOS�IRU�
LQVWUXFWLRQV�

� &OHDU�WKH�FDFKH�IRU�\RXU�ZHE�EURZVHU�DQG�OLPLW�LWV�VL]H��
��� &KDSWHU��



6XSSRUWHG�)LOH�)RUPDW�7\SHV
Supported File-Format Types

OmniPage Pro can open these file-format types:

�&DHUH�'RFXPHQWV�IURP�YHUVLRQ�����FDQ�EH�RSHQHG�LI�WKH�RULJLQDO�LPDJHV�ZHUH�
SUHVHUYHG�DV��WLI�RU��MSJ�ILOHV�

�7,))�ILOHV�FDQ�EH�VLQJOH��RU�PXOWLSOH�SDJH��OLQH�DUW��JUD\VFDOH��RU�FRORU��7KH\�FDQ�
EH�XS�WR�����GSL��EXW�����GSL�LV�UHFRPPHQGHG�IRU�RSWLPDO�2&5�DFFXUDF\�

2PQL3DJH�3UR�VWRUHV�D�����GSL�OLQH�DUW�LPDJH�RU�D�����GSL�JUD\VFDOH�RU�FRORU�
LPDJH��GHSHQGLQJ�RQ�ZKLFK�LV�EHLQJ�YLHZHG�DW�WKH�WLPH��

,PDJH�ILOHV�FDQ�EH�ORDGHG�DW�ELW�GHSWKV�RI�������RU����

OmniPage Pro can save original images to these file-format 
types:

6DYLQJ�,PDJH�)LOHV
2PQL3DJH�3UR�VDYHV�HDFK�SDJH�RI�D�PXOWLSOH�SDJH�LPDJH�VHSDUDWHO\��

,I�\RX�VHOHFW�6DYH�DOO�SDJHV �LQ�WKH�6DYH�,PDJH�GLDORJ�ER[�� 3DJH��LV�
DSSHQGHG�WR�ILOH�QDPHV�WR�GLVWLQJXLVK�VHSDUDWHO\�VDYHG�SDJHV��

,I�\RX�VHOHFW�6DYH�HDFK�JUDSKLF�]RQH�WR�D�ILOH ��WKHQ�=RQH��LV�DSSHQGHG�WR�ILOH�
QDPHV�WR�GLVWLQJXLVK�VHSDUDWHO\�VDYHG�JUDSKLF�]RQHV�

,PDJHV�WKDW�DUH�VDYHG�DW�ORZ�UHVROXWLRQV�DUH�QRW�UHFRPPHQGHG�IRU�
UHORDGLQJ�IRU�2&5�

BMP, Bitmap (*.bmp) OmniPage Document (*.met) �

DCX (*.dcx) PCX (*.pcx)

JPEG (*.jpg) TIFF uncompressed (*.tif) �

TIFF Packbits (*.tif) TIFF Group 3 or 4, compressed (*.tif) �

Bitmap (*.bmp) TIFF Group 4, compressed (*.tif)

PCX (*.pcx) TIFF Packbits (*.tif)

TIFF uncompressed (*.tif) OmniPage document
7HFKQLFDO�,QIRUPDWLRQ ���



6XSSRUWHG�)LOH�)RUPDW�7\SHV
OmniPage Pro can save recognized text to these file formats:

�:KHQ�VDYLQJ�WR�+70/��DOO�JUDSKLFV�DUH�VDYHG�DV�VHSDUDWH�LPDJH�ILOHV�XVLQJ�
-3(*�IRUPDW�

dBase III, III+, IV, 5.5 
(*.dbf)

Microsoft PowerPoint 
(*.rtf)

Text only with line breaks 
(*.txt)

Excel 3.0, 4.0, 5.0, 6.0, 
7.0, 97 (*.xls)

Microsoft Publisher 98 
(*.rtf)

Ventura Publisher 
(MS Word) (*.doc)

FrameMaker 5.5.3 
(*mif)

OmniPage Document 
(*.met )

Word for Windows 2.0, 
6.0, and 7.0 (*.doc)

Freelance Graphics 
(*txt)

PageMaker 6.5.2 (MS 
Word) (*.doc )

Microsoft Word 95 and 
Word 97 (*.doc)

Harvard Graphics 
(*prn)

Quattro Pro for Windows 
4.0, 8 (*.xls)

Wordpad (*.rtf)

HTML � 
(*.htm) Rich Text Format 

(*.rtf)
WordPerfect for 
Windows 5.1, 5.2 
(*.wp5) , 6.0, 6.1, 
95, 98 (*.wpd)

Lotus 1-2-3, 97 
(*.wk1)

Text only Word Pro 96, 97 
(*.lwp)
��� &KDSWHU��



6FDQQHU�6HWXS�,VVXHV
Scanner Setup Issues 
7KLV�VHFWLRQ�FRQWDLQV�LQIRUPDWLRQ�RQ�VHWWLQJ�XS�\RXU�VFDQQHU�DQG�
VROXWLRQV�IRU�VFDQQLQJ�SUREOHPV�\RX�PD\�HQFRXQWHU�

)RU�PRUH�GHWDLOHG�VFDQQHU�LQIRUPDWLRQ��UHDG�WKH�6FDQQHU�6HWXS�1RWHV �E\�
FOLFNLQJ�6WDUW�LQ�WKH�:LQGRZV�WDVNEDU�DQG�FKRRVH�3URJUDPV!&DHUH�
$SSOLFDWLRQV!&DHUH�'RFXPHQWV�!6FDQQHU�6HWXS�1RWHV�

7RSLFV�LQ�WKLV�VHFWLRQ�LQFOXGH�

� 6FDQQHU�'ULYHUV�6XSSOLHG�E\�WKH�0DQXIDFWXUHU

� 6FDQQHU�'ULYHUV�6XSSOLHG�E\�&DHUH

� 3UREOHPV�&RQQHFWLQJ�2PQL3DJH�3UR�WR�<RXU�6FDQQHU

� 0LVVLQJ�6FDQ�,PDJH�&RPPDQG

� 6FDQQHU�0HVVDJH�RQ�/DXQFK

� 6\VWHP�&UDVK�2FFXUV�:KLOH�6FDQQLQJ

Scanner Drivers Supplied by the Manufacturer
0DQ\�VFDQQHUV�DUH�VKLSSHG�ZLWK�RQH�RU�PRUH�VFDQQHU�GULYHUV ��7KLV�LV�
VRIWZDUH�WKDW�DOORZV�\RXU�FRPSXWHU�WR�FRPPXQLFDWH�ZLWK�\RXU�VFDQQHU��
6RPH�VFDQQHUV�GR�QRW�UHTXLUH�GULYHUV�DQG�RWKHU�VFDQQHUV�UHTXLUH�PRUH�
WKDQ�RQH�GULYHU��5HIHU�WR�\RXU�VFDQQHU�GRFXPHQWDWLRQ�IRU�LQIRUPDWLRQ�
DERXW�LQVWDOOLQJ�DQ\�UHTXLUHG�VFDQQHU�GULYHUV�

0DNH�VXUH�WKDW�\RXU�VFDQQHU�DQG�VFDQQHU�GULYHUV�DUH�SURSHUO\�LQVWDOOHG�
DQG�FRQILJXUHG�EHIRUH�LQVWDOOLQJ�2PQL3DJH�3UR��0DNH�VXUH�WKDW�\RX�
KDYH�LQVWDOOHG�WKH�DSSURSULDWH�VFDQQHU�GULYHUV�VXSSOLHG�E\�WKH�
PDQXIDFWXUHU��

)RU�+3�,,S��,,F��,,F[���S��DQG��F�VFDQQHUV��XVH�WKH�GULYHUV�WKDW�FDPH�ZLWK�
WKH�VFDQQHUV��RU�VHOHFW�D�7:$,1�GULYHU�LQ�WKH�&DHUH�6FDQ�0DQDJHU�
7HFKQLFDO�,QIRUPDWLRQ ���



6FDQQHU�6HWXS�,VVXHV
Scanner Drivers Supplied by Caere
2PQL3DJH�3UR�LV�VKLSSHG�ZLWK�VSHFLDO�VFDQQHU�GULYHUV�WKDW�DOORZ�LW�WR�
FRPPXQLFDWH�ZLWK�VXSSRUWHG�VFDQQHUV��7KHVH�VFDQQHU�GULYHU�ILOHV�DUH�
LQVWDOOHG�RQ�\RXU�FRPSXWHU�ZKHQ�\RX�LQVWDOO�WKH�&DHUH�6FDQ�0DQDJHU��
7KHVH�GULYHUV�RIWHQ�ZRUN�LQ�FRQMXQFWLRQ�ZLWK�WKH�GULYHUV�IURP�\RXU�
VFDQQHU�PDQXIDFWXUHU��7R�XVH�\RXU�VFDQQHU�ZLWK�2PQL3DJH�3UR��\RX�
PXVW�VHOHFW�WKH�DSSURSULDWH�VFDQQHU�LQ�WKH�&DHUH�6FDQ�0DQDJHU��

Scan Manager is Needed with OmniPage Pro 
7R�XVH�\RXU�VFDQQHU�ZLWK�2PQL3DJH�3UR��\RX�PXVW�LQVWDOO�WKH�&DHUH�
6FDQ�0DQDJHU�DQG�VHOHFW�\RXU�VFDQQHU�LQ�LW��7KH�6FDQ�0DQDJHU�VKRXOG�
KDYH�EHHQ�LQVWDOOHG�GXULQJ�2PQL3DJH�3URªV�LQVWDOODWLRQ��

To check if the Scan Manager is installed: 

� &OLFN�6WDUW�LQ�WKH�:LQGRZV�WDVNEDU�DQG�FKRRVH�
6HWWLQJV�&RQWURO�3DQHO ��

� /RRN�IRU�WKH�&DHUH�6FDQ�0DQDJHU� LFRQ��

7KH�LFRQ�GRHV�QRW�DSSHDU�LI�WKH�6FDQ�0DQDJHU�LV�QRW�LQVWDOOHG��
8VH�WKH�IROORZLQJ�SURFHGXUH�WR�LQVWDOO�WKH�6FDQ�0DQDJHU�LI�LW�
KDV�QRW�EHHQ�LQVWDOOHG��

To install the Scan Manager:

� 0DNH�VXUH�\RXU�VFDQQHU�LV�RQ�EHIRUH�\RX�VWDUW�\RXU�FRPSXWHU�

� &ORVH�2PQL3DJH�3UR�LI�LW�LV�RSHQ�

� ,QVHUW�2PQL3DJH�3URªV�&'�520��

� &DQFHO�WKH�UHJXODU�6HWXS�SURJUDP�LI�LW�VWDUWV�DXWRPDWLFDOO\�

� 'RXEOH�FOLFN�WKH�setup.exe �SURJUDP�LQ�WKH�6FDQPJU� IROGHU�

� 6HOHFW�\RXU�VFDQQHU�ZKHQ�\RX�DUH�SURPSWHG�DQG�IROORZ�WKH�
LQVWUXFWLRQV�RQ�WKH�VFUHHQ�

2QFH�\RXU�VFDQQHU�LV�VHW�XS�ZLWK�2PQL3DJH�3UR��\RX�FDQ�VHOHFW�
VFDQQHU�VHWWLQJV�LQ�2PQL3DJH�3URªV�2SWLRQV�GLDORJ�ER[��6HH�
§6FDQQHU�6HWWLQJV¨�RQ�SDJH����IRU�PRUH�LQIRUPDWLRQ��

5HDG�WKH�6FDQQHU�6HWXS�1RWHV �IRU�WKH�PRVW�GHWDLOHG�LQIRUPDWLRQ�DERXW�
VFDQQHU�VXSSRUW�DQG�VHWXS��<RX�FDQ�RSHQ�WKLV�GRFXPHQW�DIWHU�2PQL3DJH�
3UR�LQVWDOODWLRQ�E\�FOLFNLQJ�6WDUW�LQ�WKH�:LQGRZV�WDVNEDU�DQG�FKRRVLQJ�
3URJUDPV�&DHUH�$SSOLFDWLRQV�&DHUH�'RFXPHQWV ��6FDQQHU�6HWXS�1RWHV �
��� &KDSWHU��



6FDQQHU�6HWXS�,VVXHV
Problems Connecting OmniPage Pro to Your Scanner
7U\�WKHVH�VROXWLRQV�LI�\RX�H[SHULHQFH�D�SUREOHP�EHWZHHQ�2PQL3DJH�3UR�
DQG�\RXU�VFDQQHU�RU�LI�\RX�UHFHLYH�D�VFDQQHU�HUURU�PHVVDJH�ZKHQ�\RX�
ODXQFK�2PQL3DJH�3UR�

� 0DNH�VXUH�WKH�VFDQQHU�LV�VXSSRUWHG�E\�2PQL3DJH�3UR�ZLWK�\RXU�
YHUVLRQ�RI�:LQGRZV����RU�����RU�:LQGRZV�17��

$�OLVW�RI�WHVWHG�VFDQQHUV�LV�SURYLGHG�LQ�WKH�6FDQQHU�6HWXS�1RWHV ��
6FDQQHU�6HWXS�1RWHV �FDQ�EH�DFFHVVHG�E\�FOLFNLQJ�6WDUW�LQ�WKH�
:LQGRZV�WDVNEDU�DQG�FKRRVLQJ�3URJUDPV�&DHUH�$SSOLFDWLRQV�&DHUH�
'RFXPHQWV��6FDQQHU�6HWXS�1RWH V��,I�\RXU�VFDQQHU�LV�QRW�OLVWHG��FDOO�
\RXU�VFDQQHU�PDQXIDFWXUHU�WR�ILQG�RXW�LI�LW�LV�VXSSRUWHG��RU�YLVLW�
www.caere.com ��

� 0DNH�VXUH�WKH�&DHUH�6FDQ�0DQDJHU�LV�LQVWDOOHG�DQG�WKDW�\RX�KDYH�
VHOHFWHG�WKH�FRUUHFW�VFDQQHU�LQ�WKH�6FDQ�0DQDJHU��

6HH�§6FDQ�0DQDJHU�LV�1HHGHG�ZLWK�2PQL3DJH�3UR¨�RQ�SDJH����

� 0DNH�VXUH�\RX�KDYH�LQVWDOOHG�WKH�DSSURSULDWH�VFDQQHU�GULYHU��6HH�
WKH�6FDQQHU�6HWXS�1RWHV �IRU�PRUH�LQIRUPDWLRQ�

� 0DNH�VXUH�\RXU�VFDQQHU�LV�FRQQHFWHG��WXUQHG�RQ��FRPSDWLEOH�ZLWK�
\RXU�V\VWHP��DQG�UXQV�ZLWK�WKH�VRIWZDUH�SURYLGHG�E\�WKH�
PDQXIDFWXUHU�EHIRUH�\RX�XVH�LW�ZLWK�2PQL3DJH�3UR�

� 6FDQQHU�GULYHUV�PXVW�EH�ORDGHG�DW�VWDUWXS��7XUQ�RQ�\RXU�VFDQQHU�
ILUVW�DQG�WKHQ�UHVWDUW�\RXU�FRPSXWHU�

� 0DNH�VXUH�WKH�VFDQQHU�LV�QRW�LQ�XVH�E\�DQRWKHU�DSSOLFDWLRQ�

� 8QLQVWDOO�DQG�WKHQ�UHLQVWDOO�WKH�&DHUH�6FDQ�0DQDJHU��5HIHU�WR�
§6FDQ�0DQDJHU�LV�1HHGHG�ZLWK�2PQL3DJH�3UR¨�RQ�SDJH���
7HFKQLFDO�,QIRUPDWLRQ ���



6FDQQHU�6HWXS�,VVXHV
Missing Scan Image Command
7KH�6FDQ�,PDJH �FRPPDQG�GRHV�QRW�DSSHDU�LQ�WKH�,PDJH�EXWWRQªV�GURS�
GRZQ�OLVW�LQ�WKH�IROORZLQJ�FDVHV�

� <RX�GLG�QRW�LQVWDOO�WKH�&DHUH�6FDQ�0DQDJHU�RU�VHOHFW�DQ�
DSSURSULDWH�VFDQQHU��6HH�§6FDQ�0DQDJHU�LV�1HHGHG�ZLWK�
2PQL3DJH�3UR¨�RQ�SDJH����IRU�LQVWUXFWLRQV�

� <RXU�VFDQQHU�LV�QRW�FRQQHFWHG�WR�\RXU�FRPSXWHU�RU�LV�QRW�
IXQFWLRQLQJ�SURSHUO\��6HH�§6FDQQHU�6HWXS�,VVXHV¨�RQ�SDJH����

� <RX�XVH�D�9LVLRQHHU�VFDQQHU�RU�\RXU�VFDQQHU�LV�VHW�XS�WR�ZRUN�
ZLWK�9LVLRQHHUªV�3DSHU3RUW�VRIWZDUH�VXFK�DV�WKH�+3�6FDQ-HW��V��
6HH�WKH�RQOLQH�6FDQQHU�6HWXS�1RWHV �IRU�PRUH�LQIRUPDWLRQ�

Scanner Message on Launch
7KH�ILUVW�WLPH�\RX�ODXQFK�2PQL3DJH�3UR�DIWHU�LQVWDOOLQJ�RU�FKDQJLQJ�
\RXU�FXUUHQW�VFDQQHU�LQ�WKH�&DHUH�6FDQ�0DQDJHU��\RX�PD\�JHW�WKLV�
PHVVDJH��7KLV�VFDQQHUªV�FRQILJXUDWLRQ�LV�VHW�XVLQJ�WKH�V\VWHP�OHYHO�GULYHU�� ,I�LW�
DVNV�IRU�QR�PRUH�LQIRUPDWLRQ��FOLFN�2.�LQ�WKH�GLDORJ�ER[��<RX�PD\�DOVR�
KDYH�WKH�RSWLRQ�WR�VHOHFW�WKH�IROORZLQJ�

� 6&6,�,'�RU�VFDQQHU�FRQILJXUDWLRQ�LQIRUPDWLRQ

&RQVXOW�\RXU�VFDQQHU�GRFXPHQWDWLRQ�IRU�WKH�FRUUHFW�LQIRUPDWLRQ��

� 3DJH�VL]H�LQIRUPDWLRQ

(QWHU�WKH�ODUJHVW�VL]H�SDJH�WKDW�\RXU�VFDQQHU�VXSSRUWV�

System Crash Occurs While Scanning
7U\�WKHVH�VROXWLRQV�LI�D�FUDVK�RFFXUV�GXULQJ�D�VFDQ�

� 7XUQ�\RXU�FRPSXWHU�RII��3RZHU�\RXU�VFDQQHU�RII�DQG�RQ�DJDLQ�WR�
UHWXUQ�WKH�VFDQQHU�WR�LWV�GHIDXOW�VWDWH��7KHQ�UHVWDUW�\RXU�FRPSXWHU��

� &KHFN�\RXU�VFDQQHU�VHWXS��6HH�§6FDQQHU�6HWXS�,VVXHV¨�RQ�SDJH����
IRU�PRUH�LQIRUPDWLRQ�

� &KHFN�WKH�6FDQQHU�6HWWLQJV �WDE�LQ�WKH�&DHUH�6FDQ�0DQDJHU�LI�\RX�
DUH�XVLQJ�D�7:$,1�VFDQQHU���&OLFN�RQ�\RXU�VFDQQHU�LFRQ�LQ�6FDQ�
0DQDJHU�LFRQ�XQGHU�&RQWURO�3DQHO��

� &KHFN�ZLWK�WKH�VFDQQHU�PDQXIDFWXUHU�WR�PDNH�VXUH�\RX�KDYH�WKH�
DSSURSULDWH�GULYHU�IRU�\RXU�VFDQQHU�

� 5HVROYH�ORZ�PHPRU\�SUREOHPV��6HH�§/RZ�0HPRU\�3UREOHPV¨�RQ�
SDJH����IRU�PRUH�LQIRUPDWLRQ��

� 5HVROYH�ORZ�GLVN�VSDFH�SUREOHPV��6HH�§/RZ�'LVN�6SDFH�
3UREOHPV¨�RQ�SDJH����IRU�PRUH�LQIRUPDWLRQ��

� 9LVLW�&DHUH�&RUSRUDWLRQªV�ZHE�VLWH�DW�www.caere.com �IRU�6FDQ�
0DQDJHU�XSGDWHV�
��� &KDSWHU��



6FDQQHU�6HWXS�,VVXHV
Scanner Not Listed in Supported Scanners List Box
7U\�WKHVH�VROXWLRQV�LI�\RXU�VFDQQHU�LV�QRW�OLVWHG�LQ�WKH�6FDQ�0DQDJHU�
6FDQQHU �OLVW�

� &KHFN�&DHUH�&RUSRUDWLRQªV�ZHE�VLWH�DW�www.caere.com �IRU�
6FDQ�0DQDJHU�XSGDWHV�

� 6HOHFW�7:$,1�6FDQQHU �DV�\RXU�FXUUHQW�VFDQQHU�LQ�WKH�6FDQQHU �OLVW�

Scanning Tips
2&5�UHVXOWV�ZLOO�EH�SRRU�LI�DQ�LPDJH�LV�QRW�VFDQQHG�SURSHUO\��5HPHPEHU�
WKH�IROORZLQJ�WLSV�ZKHQ�\RX�VFDQ��

� 6FDQ�GRFXPHQWV�DW����GSL�

� 7DNH�WKH�FRORU�DQG�TXDOLW\�RI�\RXU�GRFXPHQW�LQWR�DFFRXQW�ZKHQ�
VFDQQLQJ��

+LJK�TXDOLW\�GRFXPHQWV�UHWXUQ�EHWWHU�UHFRJQLWLRQ�UHVXOWV�WKDQ�
ORZ�TXDOLW\�GRFXPHQWV��6KDGHG��FRORUHG��RU�ORZ�TXDOLW\�
GRFXPHQWV�PD\�UHVXOW�LQ�SRRU�UHFRJQLWLRQ�DFFXUDF\�XQOHVV�
DGMXVWPHQWV�DUH�PDGH�EHIRUH�VFDQQLQJ��6HH�§:KDW�LV�WKH�TXDOLW\�
RI�WKH�RULJLQDO�GRFXPHQW"¨�RQ�SDJH����IRU�PRUH�LQIRUPDWLRQ�

� $OZD\V�WU\�WR�VFDQ�DQ�RULJLQDO�GRFXPHQW�LQVWHDG�RI�D�SKRWRFRS\�

� ,I�\RX�DUH�JRLQJ�WR�XVH�)$;�FRSLHV�WR�2&5��DVN�\RXU�)$;�VHQGHU�
WR�VHQG�WKHP�WR�\RX�XVLQJ�WKHLU�PDFKLQHªV�%HVW�RU�)LQH�PRGH�

� 0DNH�VXUH�WKH�SDJH�LV�SURSHUO\�DOLJQHG�LQ�WKH�VFDQQHU��

6HOHFW�$XWRPDWLFDOO\�VWUDLJKWHQ�SDJH�LPDJH �LQ�WKH�$FFXUDF\ �VHWWLQJV�
RI�WKH�2SWLRQV�GLDORJ�ER[�WR�DXWRPDWLFDOO\�VWUDLJKWHQ�D�SDJH�
LPDJH�E\�XS�WR����GHJUHHV�LI�QHFHVVDU\�

� &KHFN�WKH�JODVV��PLUURUV��DQG�OHQVHV�RQ�\RXU�VFDQQHU�IRU�GXVW��
VPXGJHV��RU�VFUDWFKHV��&OHDQ�LI�QHFHVVDU\�

� 0DNH�VXUH�WKH�SURSHU�VHWWLQJV�DUH�VHOHFWHG�LQ�WKH�6FDQQHU �WDE�RI�
WKH�2SWLRQV�GLDORJ�ER[�EHIRUH�VFDQQLQJ��

6HH�§6FDQQHU�6HWWLQJV¨�RQ�SDJH����IRU�PRUH�LQIRUPDWLRQ�
7HFKQLFDO�,QIRUPDWLRQ ���



2&5�3UREOHPV
OCR Problems
7KLV�VHFWLRQ�FRQWDLQV�LQIRUPDWLRQ�DQG�VROXWLRQV�IRU�SRVVLEOH�2&5�
SUREOHPV��

7RSLFV�LQ�WKLV�VHFWLRQ�LQFOXGH�

� 6\VWHP�&UDVK�'XULQJ�2&5

� 7H[W�'RHV�1RW�*HW�5HFRJQL]HG�3URSHUO\

� 3UREOHPV�:LWK�)D[�5HFRJQLWLRQ

System Crash During OCR
7U\�WKHVH�VROXWLRQV�LI�D�FUDVK�RFFXUV�GXULQJ�2&5�RU�LI�SURFHVVLQJ�WDNHV�D�
YHU\�ORQJ�WLPH�

� 5HVROYH�ORZ�PHPRU\�SUREOHPV��6HH�§/RZ�0HPRU\�3UREOHPV¨�RQ�
SDJH����IRU�PRUH�LQIRUPDWLRQ��

� 5HVROYH�ORZ�GLVN�VSDFH�SUREOHPV��6HH�§/RZ�'LVN�6SDFH�
3UREOHPV¨�RQ�SDJH����IRU�PRUH�LQIRUPDWLRQ��

� 0LQLPL]H�DOO�DSSOLFDWLRQV�RU�FOLFN�$OW�7DE�WR�FKHFN�IRU�:LQGRZV�
HUURU�PHVVDJHV�

� &KHFN�WKH�TXDOLW\�RI�WKH�LPDJH�\RX�DUH�UHFRJQL]LQJ��6HH�§:KDW�LV�
WKH�TXDOLW\�RI�WKH�RULJLQDO�GRFXPHQW"¨�RQ�SDJH����IRU�PRUH�
LQIRUPDWLRQ�

6HH�§6FDQQLQJ�7LSV¨�LQ�WKH�SUHYLRXV�VHFWLRQ�IRU�ZD\V�WR�LPSURYH�
WKH�TXDOLW\�RI�VFDQQHG�LPDJHV�

� %UHDN�FRPSOH[�SDJH�LPDJHV��ORWV�RI�WH[W�DQG�JUDSKLFV�RU�HODERUDWH�
IRUPDWWLQJ��LQWR�VPDOOHU�MREV��'UDZ�]RQHV�PDQXDOO\�RU�PRGLI\�
DXWRPDWLFDOO\�FUHDWHG�]RQHV�DQG�SHUIRUP�2&5�RQ�RQH�SDJH�DUHD�
DW�D�WLPH��6HH�§&XVWRPL]LQJ�=RQHV¨�RQ�SDJH����IRU�PRUH�
LQIRUPDWLRQ�

� 5HVWDUW�:LQGRZV����RU����LQ�VDIH�PRGH�RU�:LQGRZV�17�LQ�9*$�
PRGH�DQG�WHVW�2PQL3DJH�3UR�E\�SHUIRUPLQJ�2&5�RQ�WKH�
LQFOXGHG�Sample.tif ��6HH�§7HVWLQJ�2PQL3DJH�3UR¨�RQ�SDJH����

� ,I�\RX�DUH�SHUIRUPLQJ�PXOWLSOH�WDVNV�DW�RQFH��VXFK�DV�UHFRJQL]LQJ�
DQG�SULQWLQJ��2&5�PD\�WDNH�ORQJHU��
��� &KDSWHU��



2&5�3UREOHPV
Text Does Not Get Recognized Properly
7U\�WKHVH�VROXWLRQV�LI�DQ\�SDUW�RI�WKH�RULJLQDO�GRFXPHQW�LV�QRW�FRQYHUWHG�
WR�WH[W�SURSHUO\�GXULQJ�2&5�

� /RRN�DW�WKH�RULJLQDO�SDJH�LPDJH�DQG�PDNH�VXUH�WKDW�DOO�WH[W�DUHDV�
DUH�HQFORVHG�E\�WH[W�]RQHV��,I�DQ�DUHD�LV�QRW�HQFORVHG�E\�D�]RQH��LW�
LV�LJQRUHG�GXULQJ�2&5��6HH�§&UHDWLQJ�=RQHV�IRU�2&5¨�RQ�SDJH����
IRU�PRUH�LQIRUPDWLRQ�

� 0DNH�VXUH�WH[W�]RQHV�DUH�LGHQWLILHG�FRUUHFWO\��5HLGHQWLI\�]RQH�
W\SHV�DQG�FRQWHQWV��LI�QHFHVVDU\��DQG�SHUIRUP�2&5�RQ�WKH�
GRFXPHQW�DJDLQ��6HH�§&KDQJLQJ�=RQH�3URSHUWLHV̈ �RQ�SDJH����IRU�
PRUH�LQIRUPDWLRQ�

� $GMXVW�WKH�%ULJKWQHVV�VOLGHU�LQ�WKH�6FDQQHU �VHWWLQJV�RI�WKH�2SWLRQV�
GLDORJ�ER[��/LJKWHQ�WKH�VHWWLQJ�IRU�WKLFN��UXQ�WRJHWKHU�WH[W�
FKDUDFWHUV�RU�GDUN�EDFNJURXQGV��'DUNHQ�WKH�VHWWLQJ�IRU�WKLQ��
EURNHQ�WH[W�FKDUDFWHUV�

� 0DNH�VXUH�WKH�FRUUHFW�PDLQ�DQG�VHFRQGDU\�GRFXPHQW�ODQJXDJHV�
DUH�VHOHFWHG�LQ�WKH�/DQJXDJH�VHWWLQJV��2QO\�ODQJXDJHV�LQFOXGHG�LQ�
WKH�GRFXPHQW�VKRXOG�EH�VHOHFWHG��6HH�§/DQJXDJH�6HWWLQJV¨�RQ�
SDJH����IRU�PRUH�LQIRUPDWLRQ�

� 6HOHFW�8VH�/DQJXDJH�$QDO\VW �LQ�WKH�$FFXUDF\��7KH�/DQJXDJH�
$QDO\VW�HYDOXDWHV�ZRUGV�DQG�FRUUHFWV�OLNHO\�HUURUV�GXULQJ�2&5��
6HH�§$FFXUDF\�6HWWLQJV¨�RQ�SDJH����IRU�PRUH�LQIRUPDWLRQ�

� 7UDLQ�2PQL3DJH�3UR�WR�UHFRJQL]H�VSHFLDO�FKDUDFWHUV�WKDW�PLJKW�
QRUPDOO\�EH�GLIILFXOW�WR�UHFRJQL]H��VXFK�DV�WKH�FRS\ULJKW�V\PERO�
��RU�WKH�UHJLVWHUHG�WUDGHPDUN�V\PERO����'R�QRW�WUDLQ�2PQL3DJH�
3UR�IRU�UHJXODU�FKDUDFWHUV�EHFDXVH�LW�PD\�LQWHUIHUH�ZLWK�
UHFRJQLWLRQ��6HH�§7UDLQLQJ�2&5�IRU�6SHFLDO�&KDUDFWHUV¨�RQ�SDJH�
���IRU�PRUH�LQIRUPDWLRQ��

� ,I�\RX�XVH�7UXH�3DJH�DV�WKH�2XWSXW�)RUPDW �VHWWLQJ��UHFRJQL]HG�WH[W�
JHWV�SXW�LQWR�IUDPHV��IRUPDWWLQJ�ER[HV��LQ�WKH�WH[W�YLHZHU��6RPH�
WH[W�PD\�EH�KLGGHQ�IURP�YLHZ�LI�D�IUDPH�LV�WRR�VPDOO��7R�YLHZ�WKH�
WH[W��SODFH�WKH�FXUVRU�LQ�WKH�WH[W�IUDPH�DQG�XVH�WKH�DUURZ�NH\V�RQ�
\RXU�NH\ERDUG�WR�VFUROO�WR�WKH�WRS��ERWWRP��OHIW��RU�ULJKW�RI�WKH�
IUDPH��

� &KHFN�WKH�JODVV��PLUURUV��DQG�OHQVHV�RQ�\RXU�VFDQQHU�IRU�GXVW��
VPXGJHV��RU�VFUDWFKHV��&OHDQ�LI�QHFHVVDU\��

2PQL3DJH�3UR�RQO\�UHFRJQL]HV�PDFKLQH�SULQWHG�WH[W�FKDUDFWHUV�VXFK�DV�
W\SHZULWWHQ�RU�ODVHU�SULQWHG�WH[W��+RZHYHU��LW�FDQ�UHWDLQ�KDQGZULWWHQ�
WH[W��VXFK�DV�D�VLJQDWXUH��DV�D�JUDSKLF��6HH�§'R�\RX�ZDQW�WR�UHWDLQ�
JUDSKLFV�LQ�\RXU�GRFXPHQW"¨�RQ�SDJH����IRU�JXLGHOLQHV�
7HFKQLFDO�,QIRUPDWLRQ ���



2&5�3UREOHPV
Problems With Fax Recognition
7U\�WKHVH�VROXWLRQV�WR�LPSURYH�2&5�DFFXUDF\�RQ�ID[�LPDJHV�

� $VN�VHQGHUV�WR�VHOHFW�)LQH�RU�%HVW�PRGH�ZKHQ�WKH\�VHQG�\RX�D�ID[��
7KLV�SURGXFHV�D�UHVROXWLRQ�RI����[����GSL�

� $VN�VHQGHUV�WR�WUDQVPLW�ILOHV�GLUHFWO\�WR�\RXU�FRPSXWHU�YLD�ID[�
PRGHP�LI�\RX�ERWK�KDYH�RQH��<RX�FDQ�VDYH�ID[�LPDJHV�DV�LPDJH�
ILOHV�DQG�WKHQ�ORDG�WKHP�LQWR�2PQL3DJH�3UR��6HH�§6XSSRUWHG�)LOH�
)RUPDW�7\SHV¨�RQ�SDJH����IRU�PRUH�LQIRUPDWLRQ�

� $VN�VHQGHUV�WR�XVH�FOHDQ��RULJLQDO�GRFXPHQWV�LI�SRVVLEOH��6DQV�
VHULI�IRQWV��VXFK�DV�WKH�RQH�XVHG�IRU�KHDGLQJV�LQ�WKLV�PDQXDO��DUH�
HDVLHU�WR�UHFRJQL]H�WKDQ�VHULI�IRQWV��VXFK�DV�WKH�RQH�XVHG�IRU�ERG\�
WH[W�LQ�WKLV�PDQXDO���
��� &KDSWHU��



8QLQVWDOOLQJ�WKH�6RIWZDUH
Uninstalling the Software
6RPHWLPHV�XQLQVWDOOLQJ�DQG�WKHQ�UHLQVWDOOLQJ�2PQL3DJH�3UR�DQG�WKH�
&DHUH�6FDQ�0DQDJHU�ZLOO�VROYH�D�SUREOHP��

2PQL3DJH�3URªV�8QLQVWDOO�SURJUDP�ZLOO�QRW�UHPRYH�DQ\�ILOHV�VDYHG�WR�WKH�
2PQL3DJH�LQVWDOODWLRQ�IROGHU�RU�VXEGLUHFWRULHV��LQFOXGLQJ�WKH�IROORZLQJ�
ILOHV�

� =RQH�WHPSODWHV��*.zon �

� 7UDLQLQJ�ILOHV��*.trn �

� 8VHU�GLFWLRQDULHV��*.ud �

� 7HPS�ILOHV��*.tmp �

7R�XQLQVWDOO�IURP�:LQGRZV�17��\RX�PXVW�EH�ORJJHG�LQWR�\RXU�FRPSXWHU�
ZLWK�DGPLQLVWUDWRU�SULYLOHJHV�

To uninstall OmniPage Pro:

� &ORVH�2PQL3DJH�3UR�

� &OLFN�6WDUW�LQ�WKH�:LQGRZV�WDVNEDU�DQG�FKRRVH�
6HWWLQJV�&RQWURO�3DQHO��$GG�5HPRYH�3URJUDPV �

� 6HOHFW�2PQL3DJH�3UR�DQG�FOLFN�$GG�5HPRYH�

� &OLFN�2.�WR�FRQILUP�WKDW�\RX�ZDQW�WR�UHPRYH�2PQL3DJH�3UR�

� 5HVWDUW�\RXU�FRPSXWHU�

6RPH�LFRQV�DQG�SURJUDP�ILOHV�PD\�UHPDLQ�RQ�\RXU�V\VWHP�LI�
WKH\�KDYH�EHHQ�UHQDPHG��PRGLILHG��RU�PRYHG�

� 5HVWDUW�\RXU�FRPSXWHU�

To uninstall the Caere Scan Manager:

� &ORVH�2PQL3DJH�3UR�

� &OLFN�6WDUW�LQ�WKH�:LQGRZV�WDVNEDU�DQG�FKRRVH�
6HWWLQJV�&RQWURO�3DQHO��$GG�5HPRYH�3URJUDPV �

� 6HOHFW�6FDQ�0DQDJHU�DQG�FOLFN�$GG�5HPRYH�

� &OLFN�2.�WR�FRQILUP�WKDW�\RX�ZDQW�WR�UHPRYH�WKH�6FDQ�
0DQDJHU�

� 5HVWDUW�\RXU�FRPSXWHU�

6RPH�LFRQV�DQG�SURJUDP�ILOHV�PD\�UHPDLQ�RQ�\RXU�V\VWHP�LI�
WKH\�KDYH�EHHQ�UHQDPHG��PRGLILHG��RU�PRYHG�WR�GLIIHUHQW�
ORFDWLRQV��
7HFKQLFDO�,QIRUPDWLRQ ���



��� &KDSWHU��
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